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PREf^ACK 



Ev^ CattKillc schttd fe-feivitedLby Gosp^ and" Church alb to a s(^eda! 
vt^)h. Itiis vision has to be constantiy/sh^xd ihkI darified^sp tha^ the. 
schodWgiewtQt^pofiential. To btsst fMseuie this gsowth, the maie-fi> . 
oiderli^ev!duatfve>instnMiieritGmbeof spec^ . 

l%f|§#^ V&ftifi be^ evaiuaikm.paitic^^ 
etemei^ ^itiid; hanv 1^ ifflhienHOisr 

souna ^dttdlkMHtf !»tx«ss. Ris ^ 

9cfao(^taniui#,io vetfy pfeseiBjjilQ^^ >^ * 

pipn tor Inqptovement. % ^ ' 

i» iim }^f0^ ite\^km^ he^ OahoUc dement^^^y 

ediioifKB and d»ir kbod conmni^^ 
^)edalvisk3aafl^sdtooLt1its,thefWilIst^ 
exedtefioe--that Goii!>tes exoel^ 

Sr. Caitai BcdC$3KD. Sr.Ji|(»thCoi«ll,liS.C 



^ftufi ^ firtlM^ ^durational Assodiittoil 

' ^'fe ■ • - • ••■ f . 
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Every school selfevaluaiion has certain hasic purif>ases;*this process is no 
tliff«^t. Brfefl^ its main purposes itie -these: .4 

* to Eaciliiate improvement . ^ - . 

- by clarifying the school's direction * ' 
by examining the total schot)i , 
by studying the school in a systematic way, - 
by. mc^lvating growth 

by helping to plan future diretticMVS - ^ . 

^ •4o provide a means of acccHiniability 

by measuring the desired outcomes t 
^. by verifying self-evalu«ion with external asseismem 

by sypponing confide-ice in the school ' 

In addition, it ordinarily hijs other ixjsirive effects: ^ ; 

^ to foster community invblvement - _ • . 

by offiering the comrnuniiy ai\ ortxjrtunity to knojjv and "own" the 

school *. . 

by givii% the «aff an c^)pon«nity to learn the expectations and 
• percefaicMis irf lhe wmmunity 

by fecilitating a bniad basis for the whole educational endeayor 

* to build p«blic re^Ifwis - ■ . 

Anyone beginning a school selC-evaloa^ion should become well aware of 
thes® purpt»es and acjvantages. In many ways a self-evaluation is a long' 
journey; without purpose ami motivatitm, the irawleni will tire more 
readily 'THe NC^ publication School Emiua^^Oie CaMicEietrwn- ' 
ktryScbcK^Jm Orf^^feif provides a substantial yet succinct preseritatiwi in 
Oiapter I, "^y Regular School Evaluation?" . ^ 

This s^'cific instrument lielps evaluation participants f^cus'ijpon the*, 
basic elements which have been universally recpgiiized by the Church and 
her educator as.^11 as those factors which art consideied essential to any 
sound educational pnxess. While focusing on these univessal qualities, ilw • 
t<x)! also provides for ihfc use trf additional criteiia esiablisl^ by the school 
community as well as by arch/diocesan, .«aate, aiid/or feglortal sources. 

If Church and educatioiftil expectations are so basic that this,tooJ can4bit 
sfx^rifk criteria, why don't ail schools'loc* alike? or even want to look alike? 
Becaase each school's \isiofi t>f its panicular miwiion differs; c»ach^pha- 
sizes the fiimereiions rncifa appropriate ftir its time, .-ipace, and people. For, 
that reason, thLs iastrument begins with the vision or philosophy of t^ 
school community. Itie *elf-study process verifies the extent to which the 
^vision has become reality and dim^ts future growth toward that ideal. ' 



The five areas ino« empha^Uzed in jhts Instrument are ^^lent in the 
liiksi c>f the main secticms: ."^ ' 

• Philosophy— an oppottua^ to expmid and clarify. tHe vislbn of* the 

. C^lfc sdvjol connnunity; then ta feafflrin or* revise its; written 

^^...-^tetiefe about the sdiool's direciicli. . * ' 

• * •< ■ , ' 

The Citfliolk; ScfUMilsB Coniffliiiiity--:an intenshie focus on the perscMVi 

. , who cbmpose-^the. school oommunity>*studenis, feodty.a^ staff, 
pare^ hoard n^itibers, ctefgy— with emphasis on die Faith Conv- 
nHJ!TCv diin««acm^ 

The Cathotic SdMx^mi tfae CoflunoHty— a brtef oikUne of die l£ffger 
commimtev in which die school exists and die Int^action between the 
.%h»oi ai^ oommunfty.. ' * 

The tVacfalng^leimiifig Pros^— a b^. fadt dKxoi^ ttcatm^ of 
' ' die oornoK, niediodolosy, mittefifls, JmegrJ^ftm of Gospel values, , 
stikienr i^ec^ and otftpomes fidr each subject area as well as lor the 
total &aching/learn£f% prc^pram. , , * ' 

QcgsiMzati0fai Servtees— ooiiskler^on of all die resources which fiidfi- 
tate-die school's openakm: • • ' 

• • peisf^^ fesoufces (£iculty, principal, o^ adi\iinkrmois, odwr 

staff, studoits, par»tis. pat^ifMofessionals, board mend^^ 

suppmting fcsomns (flnanoes, kx^nn^ piannii^, public relations, 
fitdlMes, schedulif^ govemnM^ prqgiaifls). ' ' . 

'»' ' ' ' 

• Every self-study instrument prq^des for^ihe iK:tual assessment of the 
sdiool. ilite tod $&t)c)gly ernf^usizes t#o od^ 

readiness of die#ltiiaol oopimuntty and iOk^fisis to ^laramee abveitem 
toward a kx^nn^ improvemem piaa Ail duee si^ will be eviden 
dirmi^^hoiit V&^^iff^ fhmi "'deneral I^iai^iton'* to.**Design- 

.ing. and fanpleniemii^ fm ivnpwv&^stA Plan/* 



PREPAiiATi 

fivalusokmls faasicaUy vety simple; tf, however, adl aspects are oonskteied 
sUnuhaneousiy. ^ process ^ be ovcfwhelmii^ that teason. iHls 
manuai wiU <)Ofi^ler Cme sQe^ at a time.' E»i^ 

- Instnui^it 

Beca^ this evaluaBon uiBes an overview of eiemeftt^ 
occur wh^ it can the mala niention of tlie total schod coou^^ 
itv-^$heMininktition,£»iilty,stag^sttKiems, board, p^^ 

Tlie wi^clpal arid refwes«a«s«iwes of tiw schod<^^ 
pr^ arch/fjbocesaSn inrahemem, shoiO^ 
oil qiKStkms Ifltp^tfaese: . . 

• Vilien did we Ust systematicaliy stiidj^ our total school? 

• Are tve freeto use self-€valual<Mi as our'owEr-aixliing fbcm during M 
. . one omiing year? (e«., no other m^pipgrahis required by the 

■ t '^arclVdiooese) * * • 

^« WIU the administraion^dnd s^ be teasombly Cible duirU^ 

: tomiiigyear? - . ' ' 

• we arrai«£^*some addfetohal inser>^ Ume' to prepare for and 
oMi^iele die setf-evahnaion? « • .1. 

• wiUwehaTOav;Mfabjesoiiw«fl^s«em(pwworii^ 

• our s^'study rep(^' ..' , 

• Dowes^r^dmtheself-^udyv^Unotbeanendinitself.butrathera 
ba^ for fiituie schod imprairemem? . - ^ 

Iftheseandodiefi^iproprkteque^liomdidtan^titudebfrBK^^ 
group should proceed to dW ftdfowing steps. If nat,.they should des^ a 
plan t^<kvek3p«an miitude of receptivity. 

Generally the advam^ of stud^i^a ttpTkhool (of enjoying a total 
' perspojive) mertis the tinw, mfgj^ and\planning needed ^ such ai 

undertsddng. ftfoiieoi^, the overiacH'lng n^K^^ 

- ^ diat ft tim be simpler to evahtsoe aU-or nothing. An analogy to a person^s 

medical exaoiinatfon suggests th« an exam wfth {Kedetermii^ 
<> - ^Kxt areas-th^ mo^ i^ed siauicm. f 

The principal and rqpres««aiives erf the sdiool community should con- 
sciously affkm die Kstal.soope of die self-evaluation or should catti^illy 
* select the ^)ecificGcm^x»ientS €)f a nsuTYiwer scope. , 




in the caseotthLs iastniment, the ciK}ici!s c>f ci>mpt>nenUj^»lilti,Jx.* thew: 

• comfrieting'thtf "Phikist^hy" section and a limited numher of the 
other selected seciionne^., the sectiup.s on "The Catholic Schtxii x*i 
Cominunity" aiid "The Teadiing/Learning IHi^^ 

• vxHnpleting aUvedkms, but limiting the spec^ suhfect areas stutjied , 
wiihm "The Teaching/teaming PrciRi^." ' f 

9 completii^cMiej|eii<^iieai(mandociei^^ 

(luring a dve-yearcyde.' - - 1 

These examptes are not reot^tnendations, but possible alternatives, for 
eiSiainple, in a small school with a fiiculty totaling three memheni. In gentnnl, 
a scbool self-study deserve: a scc^ erf tlu^'total school. 



ComliiKttiiig Ccmiminee 

O^ganizsBion is essential to the overall -evaluation process. The school 
leadec, tt*e |HliKi[;»l — with suggestioas fincmi otl«;rs — should kwrn a 
Cooardinmii^ GcMiuniuee, ccmipraed administration and Acuity mem- 
b««. TtM! {Hindpal— 'ahvays a member — may se^ve ai.dialrperswi or may 
appoint another to the position. ' , . 

Pidinarily ontV pn^^BSSionateduca^ 
tee: such a ^oup shakes a bsKi(gnound in educmiomil evaluation and a 
jhorou^ knowledge of the day^o^lay school oper^ion. Moretjver, their 
2^mihr sdvscfailes can help them find qf^pcmunkies to 

Ordinarily ta^ of the Coordinming Committee include the following: 

• identify other peitom to be involved * "* 

• wftsmiw sutxxmimltae^ . . * 
* p begfai a r iatsiepi ents $or visidng team - > 

• review »!d son ap^teable criteria 

• order nfected of die instrument (see order fonn in back) 

• phn and cpcvdkiaie the preparatk»i phase including i^tudy of the 
evali^kni process and iomm^nn 

• prepare timeline . - \ ■ — 

• plan commuAicaiicm 

•.ooordinaie survey of b^oa(ter school cpmmunity . 

• wt^k wfth cx3n8ultai^A»ordi^torrl^^lk:able .' . . 

• co(»diftaie suboomm^iee'meetiiiigs and reports 

. • rev^, appn^^e, md/ar request revision of section reports . , 

• c(»i^ese Section F: Summsuy ' ' 

' * txMi^kie nece^f^ry arranpemoits for the viiOt . - 

• • p^ for editing, typiiig, and fainting Of self-study re^on 

• g«hef any needed stq^f^ementaiy materials for v^ir^ team 

• • »sUit die iesan cm: other ^^t, as reqyei^ed 

• coordin^ the destei and implementmion erf the ImiJrovemeni 
plan. ' 



General Preparation ' 



The title "Coordinating Committee" does noi confine leadership lathis,' 
group; it indicates that the group's rol^ is to harnionize a task coqimon to all. , 
Indeed, many, others will share leadership roles during the ev'aluatton/ 
process. • - . " 

Subconunittees 

Subcommittees share the respo.\sibility by studying elemerils of the 
school and ocfmpletihg specific sections- of the instrument Mo^ subcom- 
mittee members are composed of fewrulty and staflP; ip appropriate qre?s, a ' 
person from the broader comn^rtity ihay be aj^inted. Ordinarily these 
suboMimitceos wiU be needed > ' . . *• 

,rhilo»3phy . ^ 

The C^KjIic School as Community . . • 

Ttie Caholic SdKXJl in the Conimanity- ' 

The Teachii^j/iearning Pro-am— Tpial • • , , " 

The Jeacbin^LearningProgratn-rHeilgiouiJ Education ' •* 
The Te«cWng/Leamii« Prdgram— .sul^ area (or fgrnxxp of sub- 
r . ^^reas) ■ . " , - 

Organizational S&niices • , * * » • 

, The composition of each sub«^Hnmlttee j*i^ld • , 

• represent the area as bro^iiy as possibief' . ' ' ' 

• include members with a variety of |X)siiioas and experience. 

In the case erf "Teaching/Learning." the ^bject aijea *ubgPDupl should 
/ndude teachers from primary, intti?inedlate, amV^uniOr high levels. The 
grxmp that combines the s^^b^ect area findii^ into the "Total Teiching/ 
Learning Prafsram" Should indu<te repre^tatives.tperh^ subcommittee 
duirpers<iQS>from tlw mf^r sul^ect areas. 

T elib» of ih^ school and number of available subcommittee members 
will 'suggea tt^ .size of each subcommittee and the number-Of subcoqimit- 
lees which can hinaicMi concurrently. , 



Odimfironi^eSdioolCoipmiifiity • 

" -» 

' The Coordinating Committee should plan appropriate ways i6 invoh'e in 
'the self-study^audenu*, parents, board members, clei:gy, and all faculty as 
well as other school personnel in the self-study. Each group should be 
consittercd seriously as contributors to the substaiK« of the stiKly »5 well ^ 
provWers of needed auxiliary services. The challenge is to determine, 
appropriate ways for partidpatiop of others; some ^t^s follow: 

■ • subcommittee members ^.g., for "The Gttholic.Schcx)! in the Com- 
munity") 

• resou«3e persons to «ie cm* nKwre subcommittees 
' • re}^K»Kienis to surveys or questionnaJres' 
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' technical assistants to compile pictorial summaries or audio visual 
. preseniittioas , 

^ editofs and typists to siniplU>' the preparation trf dmft, revision; and 
final repon 

♦ ' » 
No gfoup vrt — when seriously tmng to involve the broader schcxil 
cx)mmunit> — has failed tc^ identify enough work. Care should be taken that 
tasks are meaningful cMies, clearly related to the basic goal of the evaluation. 

VIskiiigTeam 

Early in the plannfng process, the Ccx>rdinaiiag G>mminee should at 
l«Lst begin arrangements for a visiting team or for other agent(s) to verily 
th<f self%midy repon. 

Ordinarily <i team is ased to provicte multiple \1ewpoints; a single vij^ior 
could suffice, however, if the p jnson has exteasive educational exfKfrienoe 
witli Catholk: elementary educatiiHi and with the evalusttive prxxresi^. If the 
e^'aluation is amducted in cooperation with am^er a|^cy (such as a 
dicxxsse or rcgiona^accrediting group), tt^ seleoion and arratigements will^ 
be ckMie foimly. 

Carefiif sdeaion of the team members and chairperson is, of awrse, 
t^sential^ N^y grxnips can be survey^ for possible members: 

prind^ais^ild teacf^^ fr(>m othef Qttholic schools, preferably lYuysG 

who have already experienced an evaluation process 
' local ami neighboring arcH/dioo^n education siaS members 
* educational personnel from iocsA colfe^pe^^niversities 

faculty dF Catholic high schools, especiaHy tJfcs»who receive M>n>e of 

the school's grsKhi^es 
^ local publk: and prh^e school ^taff members 
" reiigioas cximmunity educatioml personnel 

The team shcnild be as txUanced as possible, with some diversity (e.g., 
age, edlioMiani, expertence, j«x, race, prwent [Xisition ). AltlKmgh members 
will be selected from specific ^ii^, they mast be poisons with hrmd 
view*, willii^ and able to base their observSons — nrt on their own^ 
educational views — but on the philusc^hy and gc^Is !^ed by the school 



This instrument has revtewed ger^rai Churdi documems and educa 
tional iKMTTis, sumrflarizing them into succina statements. TTiese can be 
used as criteria or sambrds upon whidi a fud^pn^t can be based. Itie faa 
that jKx^r*s Church and ecWational caUs uf^pe^ In about cMie hundred 
criteria may at fim be overwhelmii^; when ti^ nmxy aspects of a school's 
, fife are recalled, however, the number may be consictered a minimum. 

To prepwre for its own e\^uation, a school shmild review the sources erf 
its particular criterfci, for example: 
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Geoera^ Preparation 



• currait «Etten«nts'^about tte school's programs and their ex- 
peered (MitccHnes - • , > 

• arch/dloceiao handbooks < 

• any obligttory to|cal, i^onal, state standards 

Althou^ tiiis review may be time consuming, tl* task is one which will 
raise awareness th^ shouldexist whether or hot an evaluation were sched- 
uled * 

Any' applicable criierta should -be sorted and as^gned to aflpropriaie 
subconfmittees so that,the self-study can oonsido- applicable Crifieria fipom 
allscHirces. * • 

«< . 

The Coordinating Committee should plan some fiiculty ins^rvlce oppor- 
tunity whereby members can understand the purposes of the self- 
evalustticm process, ihe overall procedures, the benefte, tte positive (vxrfes- 
sional experience, and the potential for growth. The whole staff--if net 
experienced with the process— may benefit from reading the NCEA puWI- 
cation, SdJot^BMilMakm/brOmCtOjolic^menUiry Scbool:An Overview. 

The Coordinating Committee members thenfeelves should first study 
Ver^yit^tije Viskm, then pitjviite o{^x>rtunteies for other paiticipanfs to do 
so. This instruineni — as any odier— can be useful to the extent tlat It is 
)s^9m. and unctersiood as a total process by its us*s. Preliminary time spent 
iS^aieiully reading this manual and in studying the total instrument will 
eventually sssx at least as many htjurs that may otherwise be wasted -in 
directionless sessions. • * . 

Ultimately the users should master the process and the instrument; thstt is, 
understand them well enough so they can adapt th^ details as needed for 
their scliool. /. . 

Each school mu« consider • ts own resouipes and needs when scheduling • 
the evaluation process. Obviously time is j^ulred to complete the stctual- 
self-study forms; just as evident to many js the fiict that future years will be 
needed to pbn and impletpent improvements. The aspea most frequently 
negleaed, however, is the preparation period— the time that allows for 
increased awareness and preliminary discussion. Ideally, a period of about 
a sen«ster wcmld be allocated to prei»rMion aaivities ^ 

Following are three suggested timelines. The first dbmonstraies thai one 
year is a workable span for the complttion of a school self-ev aluation: 

nnHrHtiy^A 

At4gt4st/Sep^ml^ — Demmim sa^ cf ev(^n£Uk»i 
— Form Coordinating Committee 
— le^U^ (^berfxrx^ to he imoh^ 
— Form st4b(xmimitt€es 
—Begin arrangements for tilting team 
—Reiiewt^pUcabkcri^ria ■ 
— ^*dy ibe ^^alufxtion process and instrument 
—I^ieparetinwiine for Oteaaluation process * 
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SeptemlKr. . — CcxminuUe stm'e\' tf fmxukr sdxxjl cotnmmiity 
— ''f^losof^'" stihcotnmittee^pniparei; dmft. 

Oaoher/NtxvmhtT — ''t*hil0S(^hy" section nnisetJ as tn^tieti 

— Follqwing drafts fwpunxi by stAcommittees: *• 
'ilje CaMic ScixM>i as Comnmnit^^^^ 
. 'Ttje Ca^i<(S(^ool in the Ckmihmtiity" 
' ' Specific subject areas of 'The Teac/mtfi/ 
Ijeamifig Program" • 

IJecemher — Abcwe'sectiQfts rvt 'L^ a&'needed 

J, — Following drafts prepared by suhcommittees. 
" 'Totaf^sMion of- 'The Teadrina/^eartring 

Progrmn" ' , * 

" 'X)r^nizational Senices" 

Janumy • - — AhcMfe sections r&ised as need&i 

— Coordinating Ckmmittee rfrr^ '"^mtmary" 

r 

l^mtary — Ck^t^naHngQmmit^rexpie^anycukiition^* 

revisions 
— Editing, typing of sections 

Akird) — Pr^xtt^ fbud s^-sttufy r^po^ 

—Gather any supplementary mat&iais needed by 
lite lisMng team * 

April /May , , — Visa'ting team ver0es the seff'-smdy rep«a^ . ^ 

Tills sea)nd plan begins earlier to alk)w more preparation time: 
TfanelineB ' 

'January — D^ermine sajpe.cf axduation 

- — Jk»m CkkmUnating CkmtmMee 
— Prepare' timeline fqr the avduatkm process 

F^riisary • — CoontintU^ Ckmmittee ^^e^fnts general intro- 
.' t^^iOif^ ta s^-s^idy process ami instrument 
*. — Iden^ cdber persc»is to be ifwoA^ 

— Form ailK^fmimitiees 
—Rtvii^'i^icaUe criteria 

Mtm^/^jril/^cFy ' — Subccmtm^es pkm cmd ccmduct awarerwss ac- 

ttiities 



September 



— Begin mvangementsfi^tisiting^wn ; 
(Same as irvllxixelinc A from September to May.) 



^ of the above sugge^ed timelii^ pisaes the visit immecUateiy fol- 
lowing tie completion of the self-fttudy lepoit — ke^ng the .^dy and the 
visit w^in the same ^::«iemicy^.Ih this waj^he sdiool need mA s^^nd 
to the ^dy a list of chai^jes that may have occurred during the summer in 
poscmnel, atrrlctiium, ir^oerials, &£. Nkneover, monbeis the visiting 
tedm can be certain the inftHmaotion is ainent 
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General Prepanition 



TimeUne C 

A xiiiffS pbn—a five-year cycle — Vnay be an alternative ftifvery >niall 
lichools who are unable to evaluate' the eiitire sdwol in one year. Obviously 
this plan could pose some difficulties because of teacher turnover and other 
■ changes that occur within the five-year cycle. , ' \ • '■ 

A suggested cyde fe^lows: . , i 



HfiJosc^jty pius rk^ions eekication 
CeOxMc School oS Community ^4s'kmi>tat^ arts/^ 
reading 

Caaioi&SdK)ol^ the Communiiy plus nuitfo arid sd^^ 
. Orgmizmkmcd Sewk&^plm social mMtks and arts 
Summary plus tisiting mam 
^Pbihsopbyplusr^^Mts education 

» 

. The Coordinating Committee— when dealing with die timeftne asi well as 
*e instrument— must remember die inipcMtance of ada^xing to the local 
situ^n.'' ' . * . 



Isty^sar 
2ndyear 

^year 
4^year 
Stbyedr 
6tbyear 



' school and it§ ccNntimunity has its own networks. Th^ task of die 

^ . ^ ^ Coordinating Cc^minee is to ictentilyAuKi utiUze them so ih# all are" 
COmfnUllicatlOSl Inv^ved in Ihe r^ type and amount of communicaUon. With appropriate 

/representatives, they shouM plan communication with groups such as riiese 

• to die extent ^licable ' 

• sutKa anmitt^membfr s.." 

• stuctents 

• home-school, boaixl, pfeirish council . . 
parishkmers and/or area residents ' ^ 

, { ' • kxal and/or stae education bffkials 

• flidydfcwesan -office perscmnel , ' • , - 

" rel^CMB community educatlCMi personnel , ^ 

Planned processes need not be complex and actual VijmmunicaiicM^^ 

* . ' need «oi be ka^ dwy must, "however, be planned to assure tliat they 

happen. ' , . 



' Coordinate 
' stirvjey ot the 
' broader 

school 

coinjnurdty 



Before completing dieir ^sessmcnt, Uiose evaluating the schcxjl must 
conskler die percseptions of die brcatter school community. Following are 
two sur^ fiarms tha could be ad^xed to measure these percq?tions. The 
CoordinaUng Committee could distribute such a survey (to spedfic groups 
or to a percent^ selected at ranck>m) and summarize the responses for die 
total feiculty. Each subeommHiee. would dien uUUice respoases rWated to 
their secdon. • . ' ' 

Surveys need not be written; perceptions may be asses-sed by telephoning 
alumni, b^ talking widiparents awaiting their child/en in the parking lot, by 
iQtervkwing die pastor, by chatting wfd? students in hallwaw, etc. The 
meUiods are limited only the ima^nation and the drcunisrances of ^ 
local situadoiv > ' 



erIc . 
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SURVEY OF SCHOOL CLIMATE AND'EFFECTJVENESS, 

The seifcs of aaiement* betoWwld be used in Che deve 
questkHif^ire regarding the ftfectiveiwss of the schpcrfifMogram and^tlK • 
clii^iateof thesdKX)!. neUabetowis fWtin$entkdisdbeimmjmem.T^ 
.statements are liierely suggeaed iteim that could be uged in*a question- 
naire. The^lf-stud^ Cocmlin^ng GHnni|^ would look throu^ thte list 
^and select those items it feels will b^ elicit die information it is seeidng. 
The group could select and phrase siatemente to construct varied surveys 
for use with parents, faculty, defgy, alumni, parishioners, and/or older 
students. They will prol^ibly wish to ctfeati some new iiians. ' 

Probably no more than 20 to 25 staemenis should be Included, in any 
sii^le survey. The category titles (e«., Schod Philosbphy") listed bdow 
need not be printed on the questionnaire. If tiie same survey should be used 
with yariedgroups, saam cokn* or cocte's^KHild indicate the I'^^x^vtent's • 
group - Requests for rther information desired (e.g., family/home £artors 
included in Form B7) may be a{^ntied ■ " " ' 

Results for esK^ respcmdifig grcHip inay be summaiized on of^ sheet and 
ai^>»ided to the self^sudy rqxui. If preferred, iten^ may be divicted and 
reported according to the self-audy sections. 

TTie ft^owii^ jp«ragr^f*s crffer a sample c^ a letter to accompany the 
quesdtmi^re: , • . 

JDtewr — (Panmts, Mumti, &c.X » 

tki^prxi^nim,7bepiapose<f tt^ study 

ttrHlars^md Us ammU iMrogrmn and to dmmkp plans KSo m»f 
• OS&e cf midy and planning. ' \ . . 

edif^ Ibe sctooL Please udse about ^jn^um amt-respond to ttk 
Jbl&kifir^staiBmef^iiettmtife^^Siomiairwin 

hy : Aspacels-pmvkiedfarymtto 'addany t^ppo-' 

f^rUOemmments Mt^mMjob^ in Oris study 0Hmky(mj^ 



Akmt^ to 
"Gon^paraiive 



Sao^ple ^ifvey A 

/ '■ 

QnffiCTION^Readeachstatememaiidd!t4e,theccxteto 
. four re^xinse. V • ' 



when typlHgthe 

the following key 
in the nwgin by. 
csf^ ttem: . 
^ A D SD NA 



^ Ifyouatfongly ag^^ drdeSA 

If yiHi iqpriec * drdeA 

If you disagiree. drdeD 

Ifyou smithy disi^rce . dfdeSD 

,^ 'Ifyou are not able to'answcr circle pIa 

San^ st^emenis for select^ and revisicm: 

. ■ ' . ■-' ■ 
School VbagtBOftif 

1. The phitosophy of tte sdiodi fe known by all in the school 

2. The phikisophy crfdiesclKx^ is regularly explained to 
the school. 

3. Ttie phiiosq?hy of ihe school ackfresses Chrtetiap valued. 

4. The lh«a i*ilosophy cmbiajes the total chil^ • 

5. The pliitosc^hy of tteschod is regularly reexami^ 

6. Hie phikjsc^>hy of the school nu&es this school triily diflEerent from 
* . other schools. - ' 

7. Tht principal has a good rapport with those involved with the school. 

8. The fKwlty exhibits professional bdiartor toward the students. 

9. The fyxvUty exhibil* an sotinide bt trust in dealii^ with students. 

* . * 

10. f acuhy members re^sect cultural and orfier differences of Stuttenis. 

11. Faculty members ^)eak to pw«ius hi a pdte and professionally 

12. Faculty members hamlte conflkt with due cMicem for all invt^ved. 

, .13, The ord^ in the schdd allows learning to take place. 

14. Attituctes and skills for community buiWii^ Tearing, communic^ingi 
confronting) are dcvelqjed. * 

15 Sftidcnei have respect for sdKJol property. ' • 

16. Students respect the ri^is of one another. 

# 

17. The students exhibit good ^jortsmanship. 
^ la Students er^ going to scho(^ here. * 

19. Students, teachers, st^.and^arenw experience a . sense of belonging to 
the school community. 

20. Parents feel wekomed inihe school 
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21. wTKe schcxd «xMnmunity has a good woikii^ reiatiunshtp with the res 
the parish. ' . 



22. This sdiod.effectivet)r teaches religion and neligious values. 

23 TTw rel^ous fbnamion program affraxb the c^5ponuntty for the .sacra- 
mental pvqjanttion ctf thestudbits. ^ *^ 

24„ The rd^ious fic^rmsafon program prepares the 'students for on adult 
Chrlstianlife. ' . * 

• mm 

25. Ilie school pn>vides«uSk:iait opportunities for the students to assist at 
Mass and receive th?^crain^ of recc^ll^'on. 

26. Oppc»tunities are prtMded throughout the day f<»- the students to priy. 

■ . •■ . . 

27. Hie Acuity and school staff model Catholic teachings. 

■ - " . 

2a Teadiers exhibit a concern for the reli^ous growth c^di«: students. 

" • • . ' «)> 

29- Itie load prie^ are invoh^ in the schoorsf-rdigicxis education pro 

gipm and in other ^n^^isae ways. 
Acaidefwic nogniiis/ 

30. Thfe sdKiol crffers a quality ihstmctiooal program. 

31. The school curriculum reflects what is important in education. 
32« The school has e&iective educ^onal le^fership. 

33. The ,teadiers make a tonsckius ^fort to upd^ their teachii^ skills. 

34. Cteses seem to be interesting. 

35. Te^tesoflSera variety of lleaming.a:tivities. ,3 

36. The^:iikyjriestoineettheiiKlividualIeaniif^ need»ofsttidents. 

37. The sdKx)l uses apprq>ri^ teduiolc^ in its program. . 

38. The sdiool provides for chikken with ^sedal needs. 

39. Materials and equijmientare'^ieqi^' in quantity and quality. 

40. Christian valifes are presented in an sul^ids. 

41. StiKfentsaretaugNcritteaidUnkii^^dUs. 

• • • ' • ^ 

42. ^{knts regutoiy do meanim^ t»mework ^^gnri^nMs. 



'43. Students jive service in 4heparish(es)! 

'44. Studei^ aoe inWxh«d in senks programs Within the conuxiun^. 

45j SfOdenis^h^ witness to values (e.g.. Justice, mercy, p^oe,re^>eafi^ 
life) in their everyd^ actions. # 
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Sample Survey A 

niysicfld Plant ' r , 

The $duc4 buiUUitg Is ^tequsne ftw th^instructional'prograni. . 
47. The school building is dean. 
'48. Ttie sdKiol building is in good, repair. 
49- Ttie school building has no safety hazards. 
50/ Tlksdwol grounds are kep«ng6ddordei ' ' 

51. There is ackquaic playground fl^aSe.' . j • . 

.52. The playground is conducive to safe recreation. 
53: Classrooms neatly arranged ami are conducive to learning. 

SdhiMrf Board or Beat^ erf B dttc a ft t m • 

54. Ttie bo»d is icpresemaiive of the school community. 

55. The members of the board are femlliar with the school's, philosophy 
and goals. . . 

56. Ttie board takes »i active role in theformattonofpdicy after consul^ 

with those invohred; e.g., prindpai, teachers, parents, pastor. 

, ■ ■ - • • 

57. Hie board recognizes die place of the school wijhin the parlsh(es). 

58. The board helps to develop sound financial plans ftjr the .school. 

QcMte*5dKMi4 CommunicatlciM ' , 

^ 59. Parents' ideas and opinions are welcome. 

60. School pcdides arc ckarly oommunlcaed to the puWte^ 

61. Parents have sufficient Information 5d?oui.the school's teaching^ 
teamif^ im^ram and rela^ ^KSivittes. ^ ' 

62. Parwiis ret»ive sufflctent infomatidn ab<fat the acactemic progress of 
iheir diUdien. • . 

63. Tl^ school publishes and.follow? its calendar. ' 

64. Tlw sdiool Riggess ways {Kuents can help their children. „ 

65. The schod works with parents to help their children grow fpirituaU' 
and academically. • » . 



$L The parents' tnganization is an active organization-. 

67. The parents' oii^lzatlon works with the principal to provl*! appro- 
prto, meaningful programs. 

. 6a The parents' oisanization works with the priiicipal (and boatd, if 
' sy^plteable) to provkle financial assistance to the school. ' . 

- 20 



Sanqple Survey A\ 



9 * 



#9. PaufCf^ aiKf.paiislUoi^ts vdu^ 

70. Vokinteen nemtef eflSafigbge^^rvioe in di^ school. ' 



* 71. The sdKMl is ^n^nm in die oE^wnui^. 

72. An ofganteed {^an for buikUiw good pidkic rdatfons'^ in operation 

diMl Involves pfiiKs^iai.boani.'f^ieni^ ' 

•• . ■ • _ ^ 

73. The school oxipgiaces wkh dvtoi^gende^ 

'^.'ilier^is^hsemkin with and sMi^ of resouroes between die school 
andd^amuntmity ' 

75. Itiesctoolhasapo^idvetaiix^ on^cDmffluntty. . • . 

GcMnments: . ' . . * , " 
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Efiecthneness** 

^ 



COMPABATIVE SURVEY 
V^hi^bte Ins^hts may t&ak firom addng-the views of^^ri^ , ctogy, 

instKumem. Tt^ vtew cm be OMi^Mie^ 

Items ^jpft^fisie each groiq> cm be'seteoed nom the assessment 
stttioiis of the tostniinem aiKl usectiD «0OT 
>chafi suggests lieim fiwm the sdf-s|i«Jy instr^^ 
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COMPLETION OF ^ 
THE SELF-STUDY , 
ilMSTRUMENT 

Each of the fhne iMiJor seatons uses a ihree-step p 
fonns: 

Part 1. AwM T ii i Cg a . » 

Essential fior building a common background and bask: un<totandlng 
anK>f^ the evaluatofs, the awaiei^ss step fxuses on available £K»i, 
rials, smd ideas. Activities mothrsKe and prepare the eviduaiore so • 
openly and p«x]q)tivety proceed widi' assessment As 4 /nininiiifll, tiMT 
subctmunittee .should brainstorm, dim determine the Infixnskioa d& 
would be nK36t helpful and the bem sbitcges CcHT obtaining it, 

The subcommittee chairperson, in conference with- th^ GoonUnadlng « 
Committee, plans any snvareness activities whk:^ would b^ hHpM for the 
total feculty/siafltancVor the subcommitiee. * ' 

Written summaries hdp to darify the status; G(»netinies sununaty state- 
ments or (kxuitients are reqirested. Within each awareness sectton, the 
subcommittee is a^ed to record which readiness activities wfere used. 

; \ . 

Rtft 2. Assessment «^ 

The suboommitiee assesses e^h of die crfteria including atty/sKkkd 
locaUy — isif% avirilable means of meamrlng tmcmin areas; e.g,, imsSi 
grtHip dteojssipn with odiers, questicmmdres, observaticMi. 
. Tteasses«iientscate<rfl(k3(w)dm}i^ 5 (h^) is intended to visually 
presait how tl^sdKKJ views its sotainmm of each criieritMi. Any marking 
system ni?y be agreed upon lor^die sdiool study, for ewn^^ 

• an 'V ova: a specific number 

• a ched6 mark anywtere on the line ^ * .- 

• an "aver^" reaiiedliy dKjse Invdvcd, aich as 2.5. (Ratiii^ of s^ 

criteria by pareittal or other surveys— aldiouiJi reflected in the as- 
(9 sessmeitt — may also be rept^ed near die critetja.) 

In general, die a»es»ira «iq> shouW piesok an accurate picture of die 
school's present attainment; ths instrument should be used and 
supplemented in aiy mmner tl^ best achieves that purpose: 

• cbrifiosions »id^or eiqpUHisalons mssf be added, wt^neva* desired, 
after K^jgroups of crtee^ia; 

• subcommittees tnay mark code tetters (e*. F ^-^ll)^ "S'^ for 
students) to faidicate diat their assessment varies fc»- two gae^ na^^ 

in a scnemott; ' • * 



• g^taralty ttK:^subcommiaee$ shoiild try to niark ont; asse.sMiieni re 
fleeting €wemU school attainment; If, huwwi:r, the attainment varies 
considerably among levels (e.g., primary, intem^iaie, junior high), 
tHe\subcomminees ^caild so indicme by using a cpde or adding a 
comment; x . . 

> if a qw^ticm and/or critericm does ntx ajply to the situation, write 
•*N A" as the re^KKise; "N A " however, shoukl ftoi he ased to avoid a 
ne^tive answer. - 

c. mai^^ihal ftcxes m^ be adcted ivNeiK\^ helpfid. 

**Sample$r of completed pa^ follow. Some 6f the tenm (as used in this 
in^ment) are ddined in ihe gtossary af the' hack of the manual. 

AfDK* studyU^ all of their preliminary assessnWnts, the suhopmmiitee 
discusses fuid composes a diaft respcMv%^ 

hj^hes: attainn^ts, the deficiendes or lowest miainments, the areas thai 
need immedtee ^tmicm or l€M>g*rai^ plannir^. Ordinarity "immediate'* 
indicates one year or less; 'long-ran^" means two or more years. 



A dn^ of the t«al seoton— including re^c^isies geno^^ during Awre 
ness, A!Bt»5fnem, AnalyMs— » .^Nnittt*d fcn die crWqiM? of the taaitt>' and 
si^asii^ ^any oitwknowle^Real^ 

of indivkhial nxtfedtofHes a hearir^,* sonaUVoup 4kMmHkins, tic The 
CkxHdtaalifig CcHimi^tee is omaihed wt^nem' nieemgs gxe desired to 
&dlt£% sdiecbiiii\R witlKM dmbunkning unt)ece^?^rw'. 

The jartKummHter rvvj!»i to 
GuoniMtifiK Comnrtiee, who imy c^ier recpest aditttkin^d re%i<^ c ir nw' 
^if>rove the reptHt. It is possible, of course*, that odw areas <rf the suidy may 
^uglPfst ^fter^m^i of the "apfwwd" $aihccMYiniHfec rcpi^rT After all 
aiea^ are af^ived, the Cootxlinaiinf; QHimiMee arr;iriges for flnal ed^ifiK 
andiyi^i^ • * 
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Philosof^y 



V 



r 



EsseniU Crteeria —Level of ?t&mt- 

♦ — Attainment — 

a 

APPROPRIATENESS 

1. ThephlkisoF^r^ectstheftmr-fiE^diinenskm 
oik; edwatkM): 



Service 

Community 

Worship 

2. T}%phik>so(% of tteCsBholicsdKxd reflects ttelHHlXM^- 
tanoe of integrating the Cadiolic 61th with the educa- 
tional process. 





1 (km) 2 


3 


4 (liiih) 9 

-J^ 


1 (km) 2 


3 


4 (i^) 9 


1 (km) 2 


3 


4 (Idfl^) 9 


1 (km) 2 


3 


4 (Ugh) 9 


1 (km) 2 


3 


4 (M#i) 9 



DEVELOPMEI*^ • • 

3.,The pWtosc^jhy trf the school was devefap cd and ac- 
cepted by representatives of^^ grot^ within tte ^ 

sd»olcommuntt,. ^ f^ ^i (to,) 2 i MlSioT 

4. The philosophy is «aed dcaiiy and cMKlsdy. . — — . fhS^ m 

I (km) 2 3^ iwqF*/ " 

5. Goals and objedhes of the school are consteient with rin: ^ 
KhoolphU»aphy. ,(!„,) 2 i 4 (M^) 5 



DISSEMINATION AND REVIEW 



MA. 



UNDEflSTANDING 

6. IYk; bxyAtf and soff umierstand tfie ^llo6(^% of tcvt 

' 1 (tow) 2 3 4^(^)9 

7. Ihe Audents and their paret^^umlefStaiMi w ^ 
phyoftheschool-S^M^^.A^ W ; , (Um) 2 3 4 (htgh) 9 



a TTic irfiikisq^ is rifewrmififflpdl to all within the sdKx>l ^ ^ 



Saii^e Rage 



D 



TeadUng/Leaming— Specific Subject Am 



Effiemial Criteria 

CONTENT " 

1. llie oontimt of this subject aiea is relevant, s^^^ 
and pfiq»res stiKkaHs to live in die present and future 
world 

2. This curriculum includes m ^y n o ftfl M c balB»e d 
loiowledge, sIdUs. atiiudes, ami values. 

■m 

3. Some sound, systematic plan (cf. hn 1, B2) serves as a 
basis for a seqi;»itial omricuhmi. 

MATEiIAt5 

4. Resources (bods, ^iK^>vteipb, otiier maiefiab md 
equlpmem) are adecp^in calamity and qnalkjr for dife 
subfeaarea. 

5. A variety ctfm^erialVtnecfia is Cued to he^ students meet 
the teamii^ ot^cth^ 

» • . 

.6. This curriculum utilizes resoproes bejncaid.the dass- 
room. , 



METHODS I 

7. medtods are apprc^riate md dhc^ for diis sub- 
{eaarea. 

8. ThLs siU^ect area includes methods thai dev^op higher 
tev^ (^thinkii^ ami fuelling. ^ 

9. teacl^ers piovki^' for oorrelittii^ dUs sul^ect area 
wlih other sut^eu areas when ^^nc^irtette. •• 

STUDENT NEEDS/ OUTCOMES 

la The OMUent, mseriak, andmedKxis in dite sut^ area \ 
are sq ted to the stuisksm' abilky and re^iness levels. ' 

t 

1 1 ,. l«tiKlents' pn^gress^DKl jKjitevi^^ this subjfxi area is 
inaccord with tl^r pc^ential. 



-Levddf Presem— 
— Attainmenty 



1 (tow) 2 



1 (low) 2 



3 - 



4 (Ugb) 5 



(1^) 5 , 



1 (low) 2 . 3 



4 (Ugli) 5 



1 (low) i 




1 (low) 2 



* (h^) 5 



1 (tow) 2 



4 (high) 5 



1 (low) 2 



4 (Wg^i) 5 



1 (tow)^ 2 



4 (h^) 5 



i (tow) 2 



4 (W^) 5/ 



1 (low) 2 



4 (high) 5 



1 (low) 2 



4 
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Self-Studjr 



SCHOOL^ 
ADDRESS: 



of 



DATE€OMPIJETED: 



9 



A SmU BwIimhIoii iiwtnniwnt 



This insmimem was defied' 
by the N^ttkmal CshoUc Educmkjfiai Assod^ion 
after natloiiwicie ooi»ihatic» ami i^kitin^ 
It may be adiqjied to meet local needs. 



© 1984, Nattonal<;a^Kd|c Educgltonaf Assoctatton, 

Wasiila0xm,D.C. 

All persons invdved In compieiing this self-study shall use origlrad copies of the instrumem ami manual 
When the s^-study is Gom{Heted, however, rfie'school may diq>licate the cranpleted ftK use within to 
own visit^idn and plannii^ (mxxss. ' \. 




A statenwrt of philosqshy is ^ set of examined beltefe ^hich clarifies a 
school's direction. It serves as a ba^ ft» decision making and evaluatiw. 

the CadioUc ^iiool phiksophy should reftect the school community's 
examined beUe&'on the areas most important to them. 
Somfe areas for examination: 

• purposes of the school.in the light of its Cattwiic identity 

• total development of die student (religious; educational, social, physi- . 

calieic) . 
» areas of leamiAg to be emphasized 

• integration of foith-with die total curriculum 

• rotes amd iplaUdtehips of principal, teachws, studenis, parents, and 
odiers widiln the total &lth community 

« uniqueiiess and value <tf the individual 

• leamii^ cxpertei)c& and activities essential toxhe specific stu<tent 

body "I ' * ' 

^» nfethocis and aitituctes ^jpropriate within the C^lic elementary 

sdiool * 

• knowledge, skills, attitudes, and valiws -which students use to help 
cxMistmcdvdly shape society toward the Christian ideal 

• die devdo^menial needs, special characteristics, unique lalenis, and ' 
dfective means of motivating elementary school students 

All of die above m-ed not be ueaaed wldiin each schtjol's statement of 

I^ik>s(^hy. ' . ' 

This instrument suggests dial a faculty "widi involvement of repre^hta- 
tives from tfw school community determine die beliefe which are -most - 
important to dieir st^hool's dirfictkm. Then d;^] should incorporate diem 
ittthbia statemem of about one pa«e— ^sufficfendy succinct dial it <an l?e 
remerfiered ea^. H si^gested propess s^ipears bekw. (If a sdwd is 
completing tftis .-^-study as pan erf an »3creditaiionT)rooe{ss, die school 
should chedt die requirements of die accredliii^ association rs^ardii^ 
content, Ici^, ami procedures for die devek^ment of the phitosoiJhy 
^atement) 

ki additton to a j^ilosophy statement, some sch<K>Is develop a mission 
statement which focuses on areas such as why die school exists, why its 
program is Impoi^, whlstt results it achieves, and wrhom it serves. . 

A statement (rfjaJdlosqihy— because^it is a statement of fesic beliefo— Is 
' essendal to a sdf-study. A^iiission statement, if available, can offer a asefiil 
sui^lement , * 

Sl^GGESTED READINESS ACmiTIES 
' To complete diis repon, all invoKed should 

• recall s^ifl<jant. Churdi documents related to die schixil, 

• ickntify the expectatioos of tlw sdjOol tommuni!y, 

• use some process to Incorporsae die b^efis and values of the scl^l 
community widiin a phikiK^y aatemem. ^ 




' Some suggested activities Ibllow:^ ^ 

1. Stitfly the can of the Church « 

With some suc^nts, £(K:ulty, bpard imMn^rs, ami parents study 
• sfeiilfU3mpam<rfthedocumeat^Ct«bo/fc5^^ 
Jesiis Qid After reading, a presentation; and*group work, reach some, 
conchiskxis toihe 9i^esticMi, '"What dqes this mean for our sdniol?" * 

2. IMoi to tl^ community 

IndividuaUy or "in groups, ^ilan brief gatlierings in host homes, 
fathered groups of parents can informally respond to questions like 
••What would you like the school lo'do for your chiW?" or "What are 
your expe(:tatk)ns for your child?" 



Hie principal and the fiurulty hoki the primstfy responsibiUty for develop- 
ing and revising school phUbsophy. To foster jmieaningful feith com- 
munity, Md to devek^ a realistic staiemem, hov&ver, ibe pci)\ty must 
invt^ the total school community (studQi»5, parents, board, tlc^, staff) 
in some afH^Q^r^ way^ for example, meetings wiA repnesentathnes, 
questk^maires, response to di^ cq)ies. 

A process such as the fblkiwing may be used: 

1. Ltetenlng ^ ' ~> " 

a. Li^n to ibq)erierioet Skirfece menxxies, thcHJg^, and feelings 
abowihe paftidpams' own s^nifkara sdioc^ experieoces. Discuss 
what really makes- a difiference'in a youn^sierV educatkm. (Faculty 
and other representatives, coordinated by Phik>sophy Subcommit- 
tee). 

b. Listen to calls of the Church: Sfudy key concepts erf recent Church 
documems and surface the «mements that are conskiered most 
impculant 

« ^ • « 

2. Writing 

a. Identify (he strc»^e^mo£^nepresent»ivebdie6s within the^roup. 
(Fhilosq^ Su}xx}mfnittee) • . 

b. Sh^ fliosebdiefe into a unlpeds«a«entent (Member of Philoso- 
' pty Sid)comniittee) 

c Check tobeceitalnth^the^saemem,is€^andcQh^>lete.Useas 

' a diecklist **Same arm ficHr^as0niKk»i" 
.tivtttes for the Philosophy SeSon! (Phtiosophy Suixx>mminee) 

d. Reqt^ respotne from represematives erf the totai conmliipity. 
(I%ik]6Qphy &}boommktee) * 
Revise (if needed) to prochJce<Uialc(^.(IWk)8oi%Suhoommit- 

w ■ 

J 
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PhUoso{diy 



COMBINING READINliSS AN!> WIMTINC, 

A school msqr wish to consida' a process ihat combines readiness ac-, 
'tivftfeswfth the shapii« of a school philosophy: Viskm and V£^t4es in Ae 
CaMicSdbooL • ^ 

If a schdcl cotmnunfty is willii^ to commit oxisiderable prep^ratton 
tUne, oi« of the most thorough approach^ 

VSa6i» if! Oa&cWte Sa>oo£ This pro^ 
wttha Ieada«3i4> ^vorlcshop which enables the prin^ 
&(3iymeiii)ers»ocUiWthesdK)ol*s.pwniiis^ ^* 

Ik»-sevefal reasons, HEs^imtf V'oto 
faiealpreparatkiQforscNx^self-evahiatkm ' 

• Some fecuhy membets Join die principal in opportunities of leader- 
ship within tiw sciK>ot communtty." « * , 

• Sessk>ns w^hin Vis6iin V<ilMes are idea^ ^ 
&cuhy to patoHs, board nwir&«s, older totems, deigy, other ^ 
st^ — ^ ideal cqsportontty indNduals from- varied groups to * 
begin taOcfaigtcgetfier ^oUt signifkam educational issues. 

•• Tli^^^^on Phase ^adually buftds toward a shapli^ or reaffirmation of 

the sdiooTi^iilosc^y. 
llie six ai^gesied jjctivfttes (scheduled for 3-6 sessipm) oflfe an oppor- 
tunity to con^der in tlepdi: « ° 
1. ExperkMKjes thjK have led each person to involvem^t in/with Caho- 
Uc educatkMi 

■ '2. Values— <#4-?boih focus onthe value shapers and may be combined 
in one ses^* if desired) • 
3. Ftmire changes and needs . ' 

• 4. Sudem realities— (#3-4 both he^ to bn»den the vision and may be. 

cc»n^Nned in one sesskm. if dfcsired) 

5. Purposes ctf CatNiUc schoding 

6. Uvii« tlw sdioo! vision— (#5^ both i«lp to clarify and spediy the 
vision and liiay be comtrined in pne session, if desired) 

In&^m^on about }%km0tdVaiues leader^ip wt»feh(^ is available 
fromNCEA. 
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Directions for Completing This Section -)» 

This scctic« uses a ihtee-step process to complele the Cwins: - * *^ 

tat 1. Awweness f < > ' 

Essential for buildif^ a oominon badtgrouiMl and txsk: un<tef«anding among the evali^^, the aware- - 
nes5 stq> ftx»ses on avallal^ ^cis, m^efiab, and kleas. ActivM^ 

canopenlyandperoepth«lypftX3eedwtthaMC&nem.Asaniiiilmu^ » 
•then determiiK the informskm thsa wouki be nm heli^uTand the 

The sut>oranmtttee chaispiison, in omibiHice wtth the Goonctoatli« Gomintttee, plans anjr awaitaiess 
activities which would be MN^ for the tota^ ^cuhy/MT and^or tt« subcommfttee. (See prior p^ for 
suggestiMis.) * I. , • : 

Wrttteit sununaifes he^ to cDarif^the 'losmis; scnnetlfnes summary staidnents or documents aie requested. 
~7ithin each awareness section, the subbommittee is asked to leoord which reatUness activities were used. 



Fart 2. 

The suboanmiiiiee assesses e»ft of die criwia iiM^udii^ any ad<ted kx3% 
measuring uncmto acHB; e»,,simJI group discussicai witfaotheci, queatamtires, obaervation. 

Ihe assessm^H&e of 1 (k3iw) thrm^ 5 (h^) to imeiK^ 
attainment of each critertoa Any inaitoi«aysiem may be ^reediqion&tf^ « 

• an '"x** over a ^ledfic nun^Kf ,v 

«• a check maffc anywhere (»iti»'filie .... 

• an "averE^" reached by those invi^ved, such as 2.5- (Radius some cfheria by paremal or otficr 
sufveys-^^hhmiili le&cted in die «sessment--in^ • 

In general, the sesessmem siepsh<wklpresem an aocum picture 
instnimcm dioiik be used SHid sigjpteiiwnltd If? a^ 

• darificadoosancVcirexp^natiamiittyfaelBddedrWhe^^ 

•,suHb«nmitiees may m»fc cxxte IcBers (eg., for 6cuky, "S" fcr students) to Imtoe thai didr 
assesffiBiem varies foriwo gioi^ named tn a statement; 

• gen^^dty die aubooomritiees should try to marie one asseffimem.i«lte0ngo^^ 

however, die aHiriiMWHit vatfea ooiisMen^ MKWg levcb (e». primaiy. imermcdiate, ^mior h^X tN 
suhoonmi&ees sh«^ so incBc^ by uidi^ a code or addli^'a cooiment; 
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• if a question andi/or crteerion does not'$pfif to the situation, write "NA" as ttietesponse/*NA " 
hcTwei^, shotiki fiot^be Used to avokt I negii^ 

* n^glnaliidiesaiajr be ackiecl whenever ii^;^ 

intheglois^fysathebackoftfaein^iuat > ' ' > 



mt ^ Aiiuystt 

After stiKlfii^ all of d^^^rdtan^iatfy assesMnems, tl» subooininfifee <ttsciisses and oonqioses a <iiaft 
response lo the three toeo^ 

aieas that need iituned^ mmkmotka^^mgic {daonli^ Otdtaaritjr ''taiaiedbne'' indtcaies^one year or 
less; ''kM^-raiige'* ineans t««D or mofe 



for iheorftiqiie of d« iKiilqr ami sitf ® 

bKUvkhid itNaed co|^ a heviog, smfl pnup c&awtai&st dc The Ocxm^itt^ Gomrittee fs cbiMtoi utoie^r 



» « ^ 
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A. Brl^f^Mttolreadiim^sivMes^ihWusedfiiidu^ 

the sd^'s phUosophir statemem: . . . ■ * . " ' 



B. Attadi a popy of your sdrad's revised cs* rea^lnned philosophy statement 
C Review, revise, feafflnn any existing schod goals or o 



D. Describe your pKKsess for pertodlcaUy revlewli^yiHirsdiodphik^ 
staff members, stiK^iaits, and their parents. 



« m 



possiileila wme new efesneott haw 



« * 



EsseiKlal Grtieria 

» * 

APPKOnUATENESs' 
1. lt»phik>so(% Inflects ^fiDu^lblddto^^ 

Servloe 

•I 

Gomnuifi^ 

Wonh^ " • 

. Inqaoctsifsofiiiiegradi^theGi^^ 
ed^Katiafial {xooess. ' s T 

DEVELOPMENT 

> ^. The {^lilosophy of the school was 4e9iSaped and 
aooq^ed 1^ rqxesemaiives of <each idkh:^ within 
die school community. 

4: the philosophy is staled deatfy and ooocis^. 
ft 

5. Goals and trfjfecthnes of tfie schod ax^ corfitstem 
jvidi the sdKXil phltosc^hy. ^ 

UNDERSTANDING * . S 

6..The&cuhyacKlsQffuficks8tafiddiepltil^^ < 
diesdKX3l. 

7. llieimidemsaiKitiKdlrpareittsuiKtetsuKltibei^ 
losoi^ die schod. Q 

DISSEMINATION AND REVIEW ^ 

a The phllcsophy Is dfesemlnaied to all widiUi thi^ 
school oomniuiiltjr. ^ 



* 


— Level of Pncseitt- 
""AlahpfHPfW"" 

• # 


'W 

4 






4 (Nfljb) 9 


1 (low) ? 


3 


r 


1 (lt»«r) 2 




4 (h^) 9 


1 (low) 2 

• 


3 


4 (1^) 9 


1 (tow) 2 

* 


3 


4. (|ilfl^) 9 


1 (tow)'2 


3 


4 (h^>9 


n (tow) 2 

• 


3 


4 (b^)4 


1 (tow) 2 

• 


— — 1 1 M ft, -, 


4 (h^) 9 

■ 


1 (to^ 2 




4 (h^) 9 


1 (low) 2 


3 


4 (hi^> 9 


1 (knr) 2 


3 


4<h^) 9 



Fhilosoptiy 



Essential CrinHa 



— Level of Present — 



9. Ilq>reseiiiattves of thefotdsdiod cnfi^^ 
'm^Uy review the phikisQphy saaemeat to assiss 

10. Rep w is ai i a itwes of ifae total scfaod commun^ an- 
nuaPy^^fCV^ ihe-^tiUosophy to ass^ to livcjd 
^^«aNtyin'the school. 



1 (low) 2 



1 (low) 2 



4 dUgH) $ 



SUMMARY . • 

•11. The phUo8ot% is a dear gcBemem of ap pc op rlaie 
X bd^fiaraGathoSkrschocd'devdopedinarqsfe- 
semitive inutf^. <^enifiiated fo aoKl iimto^^ 
by the total sdiool community. 



rl (km) 2 



Any desired expIanatioii(s) reiaied to the above secUcMi: 



List and assess crther lebaed crfeecia (if any) from arch/dlocesan, ssate, regk»»l, local sources: 
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Bev^ yiHir icspStises to F&m 1 and 2 ctf this sec^ 
1. ^^ areycHu-sirei^^arh^iestattainiwnislnt}^ 



2/ What aie your cieadendes « tewesi 



^11 you assure improvement ami future grofwth in this aiea? 
a. What iK%ds ^fffmeie«ci«e atte^^ 



b. What needs A>ia«-n5wjg»plannli^ Briefly Qi«Uf« one SMffieae^ 
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,r-"'C. 

School as Community 



.SCllOol its fach menAer of the total school community makes a valuable amiribu- 

' - . ° tion ft) the overall faith dimension of the Coolie school. The positive 

COnilWlll tty interaction of staff, students, jffid parents builds a Christian environment 

encpur^ng ttft^optimam growth and development of individuals within 
the school jcommlinity. 

The effectiveness of a school community is larigely dependent upon the 
interpersonal relationships that create an environment condu^ to living 
and learning. It is imperative that evaluaUon focuses^j^ following 
criteria which are essential in realizing and fosterthg interpersonal 



relationships within a (^Mlc^chool 

srci<a;sn'i) kf:\ihni:s*Cv( ii^ 

/ To complete this report, all iiivolved should 

^ • study the current conununlcation and imenKiion patterns vJahin the 

sdK»dl 

• raise a»isciousness of the need for support and acceptance, 
• . discuss fectdrs that prompt persons to grow, and 

• UxM anew at dte sdiool community and ail its influences— past, 
present, and fumre. 

Some suggested activities follow. 

f. OMmmmlcating ^XNit coaununlcation 

a. Ask die faculty and staff to list on 5x5 cards at least three qualities 
th« staff nwmbers should possess for good communicaitton; e.g., 

' lisienii^ skills, presence, ^xseptanoe. 

b. Collea and oolkae qualities on one sheet 

c. Ghfe e«h member a erf tte list Provide 10 minutes for 

indivkhial reflcMiidon. 

d. riave the gwKip come together to name the 3-5 qualities they feel 

are moa impoitant and/or need to be developed 

' This simple exercise can help a staff share the expecisHions of the 
group. The -same process could be ased with student and parent 
^oups. 

2. Rrinfofciii^ reinfiMcemcnc 

a. Place a large sheet (rf paper on esK:h of several tables. Ask teachers 

(in groups of M) to write at least two staten^nis indicjttirig ways 

they have experienced positive reinforcement from other faculty 

numbers. Each staff member writes the two/more statements 

indhidioUy, anywhere on the paper. Hace these ctwnment fleets 

in an appn^riate area to be viewed by all participants or share in 

some odier manmir. 

r 
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b. Return to sm^ groups; supply more paper and repeat the process 
ibcusing on ways In which positive reitforoement Is needed Dis- 
play these conimem sheas liear the other sheets or share in soine 
other way. 

c Allow quiet reflection time when each staff-member may focus 

an area in whidi e»ii feels hc^^ oould improve iQ imerperaonal 
« relationships with «her &culty members, dose with prayer/ 
paniUtuigy. 

This exercise could i>e used with a focus «i the posithne i«inforGe> 

mem whk:h &cuhy membef^ fee! diey give ancV'or should be gtvli^ to' 
studems/parefHs. 

3. Remember when... 

RecaU your own elememary school days, e^aedaUy the o«cask)ns 
which prcxnpied you lo grow. Wha £»3oii5 were most re!^]^^ 
prompiif^thatgrowdi? , « 

In gnot^ of about 5, steae any ctf the stortes you like. Determine 
any slnUlafbtes about &c^ars th» pronnpted individuals to want to 
improve and grow. 
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Sdiool as Comnuinfty 




The Calfaolic Sdiool as Community^ 

Conqdcted by the foilowii^ suiicoininlttec: ^ 

Chairperson: 

Members": — — — 



DirectkMis for Coiiq[}letii9 This Scctkm ^ 
This sectkjn uses a' threcssiej^ process to oimplete the . • 

.nwtl. Awarenen * 

Essential for building a ccMnmbn background and basic urKlerststndi]^ amoi^ the evaluators, the aw^ 
ness step focuses on available facts, materials, and ideas. AcsivWes 
can opwtly and perceptively pixxjeed with asscsemem. As a minimum, the sub^ 
then determine the informato that would be most hdpful and the best sources for obtaining it 

The subcommioee chairpason, in oonfereftoe,with thfe Coordinating Committee, ptonS any awarmess 
activities which would be bel^ fi^ the tptal fiKulty/staff and/or tlw subcoptmlttee. (See prior pages for 
suggestions.) 

Written summaries help to darify tiw status; scfietimes summary st^aements or documents are requested 
Within each awareness *secti<»i, ttie subcommittee is asked to record which readiness acthrities were used. 

JRb1_ 2w AsMSsmcstt 

The subcommitCEe assesses each <rf the criteria indudii« any added locally— usii^ avaiMile means of 
'measuring uncenaln areas; e^., small gnxip discussion with others, cptestionnaifes, observadon. 

The assessmem scale ctfl (low)diroi«h5<hlgh)lsfaHen«tediovl5iKtflyiH«senthowthe 
an^unmertt of each crta^ioa Any marking system may.be Bg^eed upon fc»- the sdiool study, kx example: 

an "x" ov^ ^)edfic number 

a dieck mark anywhere <»itte line • * 

an "average" leidied by those invohFcd, sucji as is. (Ratli^ of some criteria by parental or odier 

• sur^— although refiejcted In the^^scssinenr— may also be reported near the criierto^ 

In genei?d,d«a8»Bssm««siepslK)ukliSresentanaccuj«cpkturecrf 
instrument should^ used andsu^Ionented in anyonanner that best achieves thstt purpose: 

dariBcatiolns amVor explansgtons mfy be added, wt^iever cteslred, after subgroups of criteria; 

* §ubcommiti«xsmay mwk ctMte ktto'(c*,"r for^^ 
a^sesMnem varl^ two grot^ n^uned fti a statttnnemi 

^ - generally il« sub<pmmltteessliuld try to mark oiwMses^^^ 

howewi-, the attainment varies doinddCTrf^ amoi^ lcvels (eg., primary, intcraiedtete, |unior h^), the 
suboomnihtees shoukise iiklkaie by usli« a code or adding a comment; 




School as Community 



• if a questiofi anchor crterkm does not wppfy to the sttusoion, write "NA" as the reqxMise; "NA," 
however, s}K>u^ not be used to avt^ a negadve ai^^ 

• marginal notes ma^ be added whenever helpful. 

FOr "sanH>le p^es," see ti» Table of Ctoment^ Some of d» tenm (as used in this iro 
in the gk)S»ry at the bade of the manual. 

nut 3. Analysis ^ * , / ' " 

After smd)4ng aU of their preliminaiy assessments, the subcommtttee dte^^ 
re^XMis6 to the three ttems: the stietigdis or h^h^ 

are» that need imnrndiae anemicm or long-iai^ plannii^ Oidinariijr "imiTO(tiate'* indicates m year or 
less; "loog-iange" means two CM- mcxe years. 



A dnA ctf dK (oud sc«km--iiK^Kili« fe;9)«ses|^^ 
for tfw critique of the bxxsky aid sta€s wdl as my other knowiec^eabk; psutles. The critkiue may use the kxm aS 
iiKlivkkaln»aedccytes,alM«rif^sm^gco>^ 

meetings arc tksired to fat&me schetkiUng wtdKMS oveit>Mniening iMonoessMty. 
The MJbocanmjJtee revises to nq)on as 

recpwa atfcitetoifid rev^kxi CM- inay 
arranj^ for Qnai editing and typing. 
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School Cominunity 




ftetLAmcness 

A. Brief rqpon of readiness activities you have used: 



B. Describe in general who comprises your sdiool com^ 



C Describe more ^JCdlkally the composition ofyourstudem body. l^fbnm(^ 
diis sectkm (»- c^KT avaibble fbrms. 



D. Desa1beniocespedflcaUytf)e£»iiiIy/hcwne&cto» 
manual or other available fonns. 
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E Describe more ^tedBcaSfy tbetscsi^sos&ion of your &culty. Use forms (B &9) in the manual or other 
! form^. " 




F. Brfefly outline i^gnififamewte in the histoiy of your sdmoL 



V 



t 



G. Describe the school's Ins^ivioe jHt^Erams and other means of professional growth within the U»t two 
yeans. ' • . ' 




H. Ust the regular interadion'and communicttkm c^^poftunities wfthin the total sdKx^ comnjunity— stu- 
dents, £»:ulty and st^, pareifis, board mend)^ diagy, (»rishk»ieil 



ERIC . . . ' / 




EssendaL Criteria 



School as OHxuminity 



B 



—Leveled Present— 
—Attainment — 



GROWTH OPPORTUNITIES 

1. F^tyandsiaffareawareofthdrcalltodevdopas ^ 
faith communfty. 

2. ' Faculty and staff— evoi those who <Jo not teadi 

religi(»)— uiH^efsiand basic current te»iiiiigs of 
' theChufch. 



3. 

. pasonalfonnationandgrawthbyniq|nsofre8Mv 
insecvioe. >i» 

4. F^culty^iaaffmutuaUyenooii^^ 

5. Intcfaction between and among fecuhy, staff, and 
student fosters porsonal ffp^ wid dcvdtipiftent. 

6. Faciiy and staff fosta growth sBKJdevdopmem of 
the Individual to higher (uU polaulal. 

7. AM fiKulty membais in their int^actkm with stu^ 
d»»s ^low an awareness and aitRude of concern 

for the leUjgiaus tormadoii of stiKiei^ 



a Facuhyand 



give witness to ^sdoe, mercy^ 



1 (law9^ 2 

• • 


3 


4 (WIf) 5 

* • 

♦ 


1 (low) 2 


3 


4 (Mg|i)*9 


1 (low) 2 


3 


4 (W|^) 5 


1 (tow) 2 


5 


• 


1 (tow) 2 


3 


4 (1^) 9 


1 (tow) 2 . ^ 


3 


4 (hi^) 5 

» 


. 1 (tow) 2 

% 


3 


4 (liH^h) 9 




3 


4 (fa^) 9 



Any desired explanjttioiKs) relied to tte above sub-seoicm: 
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Essential Cri!^ 



— Level olf Present- 



COMMUNICATION PATHERNS ^ " , 
9. FaculiyaiKisstfniodd&ith experience to students. 

la Vacidtyamisistfrecehfepo^thwfee^iackfirDmthe » 
principal in oakr to eidiance the qual^ of their 

11. Faculty and staff estatMi aad maimain regular 
q;]^ csxnmunicttioa'wfth <Hie aiK^h^. 

12. F^ltsr and staS estaisli^ ffiid maint^ regul^ 
qpen crnnmunkalkni PiUh students. 

13. Faqulty and siaff est^Hi^ aixi n^dmain regular 
c^ien cxxnmunictticHi wi^ {mems.^ * 

14. Faculty and staff establish and maimain regular 
open OMiimunica^cMi widi.de^. 

15. Facuky and ^aff luuKlle ocMiflki widi due ccHK»m 
for all persons involved. 

Any desired explanatioii<s) relied to the above ^^secticm: 



1 (tow) 2 


3 


" 4 (higli) 5 


1 (tow) 2 




4 (higli) 5 




^ ft,, !»—■„-. 




1 (tow) 2 




4 


1 (tow) 2 


3 


4(li^) 5 

* 


1 (tow) 2 


3 


4 (U^) 5 

* 


1 (tow) 2 


3 


4 (1^) 5 


1 (tow) 2 
• < 


3 


4 (high) 9 
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;ric 



Sdiooi m Commii^ty 




'J 



Essential Otoia 



—Level of Pres^~ 
— Attainimnt — 



CpMMUNAL ACTiyntES 

•1& FKultf mmdms, stu^ns, and pamenis craie to- 
geth^ in pra^, wofk, ^ sod^ evems. 



17. Ihe sdiod oSe» to stiidems, patents, £k3l^ . 
stsi| q^xanuittles ft^r reflection wttti emi^iasis on 
" llsieniQg, (^xxarv&f^ and prayli^^v 

la levity, ststf,stiKi^tts,ip»€f^ ami odieri&anb^ 
of the school ooamnin^ have opponaak^ for 
^puUk;t9CAqp expatawesseres^^psBtic^iatkm in 
linifgy, sacnanams^ and paia^itiaigiad evients. | 

• • 

' 19. I^lty, staffs studeias^pafents, and odber n^ii^^ 
of the sdKxd comnHifiity have opiXMti»ii>ies for 
% 2|X}^ic actKriE^ W^iki tte da^oom. fiunify 
total school, local par^ atVdfocese, dvtc com- 
munity. 

20. IKHftever ap p wyt |a te and fesB&ikf l»o»Vc|>te- 
■semation frcMn the school oommunfty is involved in 
inipcNrtsmt sdKxd pc^ykiejl • 

Any desired e)q>lanation(s) turned to the above sub-section: 



1 (low) 2 


, 3 


, 4 (Mgli) 5 

■ ■ «• 
t 


1 (low) 2g 


3 


4 ^(hi#i) 5 


1 (tow) 2 


3 


4 (high) 5 



1 (tow) 2 



1 (tow) 2 



' 3 



4 (h^) 5 



4 (Ug^ 5 



\ 
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SdKxil as Coflumu^ 



— Anainmem— 



ACCEPTANCE * " . , 

loqgif^ to the sdKx^ Gomimmi^ 

22. Faculty and sfaS espaieaoe a sense of sdf-^nifih 
and bdoqg^ to the sdiool oonmHii^. 

23. Bnents esqpertenoe a sense of s^-tvoftfi and be- 
toi^li^ to the schoot'cAuammfty. 

24. l^gihyandstaflftnwoimikidiei^el^toiiseduaKi^ 
cufTicuhmi show a s^osfah^y ^ tte Oah(^ mid 

#)on-Ca^^>ljc alike. 

25. PracttoesforiifimKSlonidisd^)Une,gradin^ 

ing, awards, aid estiaciinteultf acdv^ ba^alfy^ 
teiiki iq) and ni^sixtft a sense setf-woRh and 
omifflunity. - 

• ' ■ . * . 

' Any desire(l e«pbnaUoi<s) rdated m the dnwe aA>4eciion: 



t (low) 2 


3 


4 (h^) 5 




3 


4 (b^) 5 

« 


1 (low) 2 


3 


4 (h^) 5 


1 (km) 2 ' 


3 V 


. 4 (h4li) 5 

* * 


1 (low) 2 




4 (1^) 5 



\ 
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ScbocM as ComffiunlQr 



Essential Criteria 



SUMMARY 

26. tlie sdjsxA's imerpersonal policies md pactkes 
reflect the phOosophy of the school. 

Any desired C9q>laiiati(m(s) (dated lo the abowe sectiof^ 



— level of Present - 
"■• — Attaifun^m^ 



1 (low) 2 



4 CUSh) 5 



Ust and assess odier re3m^ criteria (if any) from arch/diooesan, state, regiof^i, local sources: 
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School as Cofniiiuiiitjr 



Review your realises to Parts 1 and 2 of this section 
dien ai^wer th^ questions: 

1. Whss are your strengths or highest attainments in this sa&l Explabi and give examples. 



2. What are your deficiencies or lowest anainments in this area? Eiq^lain and give examples. 



3. How will you assure improvement and future ^qwth in this area? 
' a. What needs immedkm attention? Briefly suggest one practical approach for each. 



b. vcliat needs kmg-mnge planning? Briefly outlii« one sugj^sied course of ^on for each. 
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FC»tM B 1 

Enfollmeiit Trends 



LEV£L IN MJnlXfL 


SYEARSAGQ 


2YEAIISAGO 

19 - 19 — 

NUMBER 


LAST YEAR 

19™ 19— 
NUMBER 


IWESnENT YEAR 
19_- 19_ 
NIIMMR 


Fnojecncm 

MBV^ VSm All 

19^ - 19 — 
NUMBER 






. ^ "jt 
















r 




Level 


. — — 










• 1 

ijevei 


- ' ' ' ■ ' 








- 


Level ^ 1 




. ■- -- — — 








tt i 

Level ^ 




I.— ■ ■ 1 *i 








Level 




■ *■ - — ■"' ■ .1 












P 








Level 


«« 








t 


Ijcv^l / 












TOTAL 










0 



FOKMB2 



<* 

GROIIP 


^ NO. U« STUDETfT 
BODY 2 YEARS AGO 


- NO.INSnrUDENT 
BODY LAST YEAR 


Na IN STUDENT 
BODY THIS YEAR 


Nattive Indian 
(American or Alaskan) 






r 


Black 




* 


• 


i— ^ ■ 

Caucasian 

r 
















— - ^ 

Oriental 

— ^ — ^ 1 








Others 




♦4 




^ t 

TOTAL 




# 
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Knn^amentfcyBei^kwwAfflUatkm 



GROUP 


1 NO. WSTUMNT 
B(M>Y2YBABSAGO 


NO. IN STUDENT 
BODY LAST YBAK 


NO.INSrUMNT 
BODY THIS YEAR 










Oto than Cadiolic 
(CHsdniguisii groups 
if sjftni&afu) 

f 








1 TOTAL 









FOitMll'4 



NUMBER OF YEARS 
IN TIBS SCHOOL 
(im^diag dds fear) 


SOMBSffi OP STH (OK mGHSST) GKADE 


NUMBER 


1 - Zyears 




3 - 4 years 




5 or more years 




TOTAL 





i FORM 9 9 

^ Educatkmal Ckxdb of Ttti aad Ml Gfacfets 





NUMBER 


7tb 




Catholic high sdiool/coUcse prep 






Catholic high school/vocationai track 






Public high schooi/coUege prep 


/ 




Public hi|^ school/vocational trsK* 






Preparatory seminarv/reUgious community 






Private high school 


6iher (specify) 
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FORM B6 





NUMSER OF STUDENTS 


Acatfemic Problem ' .-^ 




TraiKpon^cm Pre£lem 




Financial Dlfikuity 




Disdpiine Problem 


. ., ■ — . 


Chan«g <rf Family Resklence — 




Oiaiwe of FanUy SiriKXuie, Custody, cir Guardfan^P 




General Diss^sfsction 




Special Education Needs 




Other: Please indicate, if possible 












TOTAL 
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I^mily/Iiciiiie Factofs 



FORM B 7 



Educational level (highest attained) 

^'^^ MoAcr 

Elementary School 

High School _^ 

Cdlege 

— Post-CDllege 

Total ____ 



Family Income Level (optional) 

$0-110,000 

flO.OOO - 120,000 

$20,000 - $30,000 

$30,(XX) - $40,000 

$40,000 - $50,000 

Over $50,000 



J 



Profesrional level 
Fsaher 

aerical 

Farmer 

Hcxnefnaker 

Laborer 

Mah^^al 

Military 

Pntfe^onal 

Semi-skilled 

— Unknown 



Mother 



Primary Langtu^ ^>oken in Home 

English " Italian 

Sp^Lsh Pblish ., 

Frehch ^ 

German— , 



Other information that may be included: 
Printed matter in home; daily newspaper 

Catholic magazint^/newspaper 
Residence of student: with 1 paiSit 

with 2 i)arent5 

withtHher 




INDIVIDUAL fACULTV PROFip (Prinapai, Deachcrs, librarian, etc.) 
(to be completed for each li^-time and |»n-time fiiculty member) 

1. NAME;.-.-—'* - ■- 

N' . ■ 

2. MAIN RKSPONSIBHJTIES (Teachers akould include grddes/««bjetl.s): 

3. ADDITIONAI. ASSIGNTMENTS: - - - 



' 4. TOTAl, YEARS EXPERIENCti (including present y^dr). ' 

*);,.TOTAL YEARS EXPERIENCE IN THIS SCHOOL ( include prc»sent year) 

« 

'•6 1 IIGHEST DEGREE EARNED; 1 

7. INSTITUTION AWARDING DEGREE: - - - '^'EAR: 

•H. STATE CERTIHCATION HaO: YES NQ . . 

9. ciERTIKICAT10NENlX)RSEMENT AREAS: _ 

10. PROFESSIONAl. CONFERENCES AITENDED WI H UN LAST TWO YEARS: 



11. JlELIGIOtS EDi;CAT10N UPDATING ACCOMPUSHED WITHIN I AST TWO YEARS: _ 

4 



12. P^OFESSIONAI. MEMBERSHIPS HEI.D: _ ? 



13. PROFESSIONAL/REI.IGIOUS PUBUCATIONS REAT^ RliGinARl.Y: 



•II ihis {>f»tilr ifcx^ iKJl iiKiuUi- cMf»r a (kgree i»r ccrtificaKm, explain prtraraKjn f«jr pfotmi p«»likjn 



FORM B 9 

Staff D«a— Overview 

(From NCS\ Smnkud Sc1kx)1 Survey Form) ^ 





E. TOTAL PfalFESSKmAt 
STAFF 




F^Ttac(l) 


tat Time (2) 


I, Si&ters 






2. Brocbeni 






3 Schohstics 






4. Rd^^ousPttesis 


" — " >» 
















7 Lay Men 






a LayHS^cirmmi 


* 




9 TOWL 







F HIGHEST ACADEMIC D£GR££ 
A^fD EXUBIUENC^ FULL TIME 
f^OFESSlONAL STAFF 




' ■ ■ ^ -A I. , 


1 Ycv 
or Lea 
(») 


(2) 


6-25 
>YnL 
(3) ' 


Mofe 
iliao 
25 Ym. 
(4) 


I Ydf 
or Less 
(5) 


25 
(6) 


6-25 
Yre. 
(7> 


More 
dun 

25 Yw. 
(8) 


Total 
(9) 


L UrsK than bachefer's degree 




















^ BA or equtvaknu, huf tessi than M A. 




















' 3 MA in vqumk m, but kss Chan Ph D. 




















4 An iKffned ckKtmac 




















S TOTAL 

























Pro^Hskmal 






Clerical 


G Dines PEAKHIMfO 
( PaM Personnd only ) 


Tcmcbm 
(1) 


Adnoto, 
<2) 


GiUd. 
(3) 


L&or 

^ (4) 


(5) 


TWfcctorr 
Aktts 
(6) 


ABOtbcr 
Pantfmjfs 


School 
SecrctaTf 

<«) 


1 No <rf FuU Tine St^ 












































( 

\ 











H CFRTinCATIim:FirUt1MF 
PSOFESStfONAL STAFF 


RcUgkius 
(t) 


Lay 

(2) 


TOTAL 
(3) 


3 Actuaily Certified. 














* 


3 NcHCenifiiWt: 








^ ixyvM. 









1. MRiC 


NaO'Cjtthol*c 

hill Time 
LayTe«chrr» 
(1) 
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School in Community 



IfitfO€lu<:tion 

Tile Cathdic school ccjmmunity, of itself^ includes many relationships^ — 
those among ite siiiclents, feculiy and jaaff, parents, board members, and 
clergy. 

As it reaches ouc^vard, the school community tqudies first the CswhoHc 
parishionet)»» then the many communities beyond — local, 5aaie, national, 
and glc^xil. It is important for the sdiod community co imdemand tfie laif^ 
community in which its exi.«^s. Equally important is the interacti<Hi which 
takes place between the two, ♦ 

Integral to the sdiool which calls itself "Cstthcrftc*'^ is iu relation^ip to the 
Church. VHietfier a parish, interpari^; diocesan, or private'entity* it should 
examine its telatiomhip to the Catholic cxHnmunity. 

The schoc^l community mu^ become incrcajrfngly aware irf the resources 
(rf the larger communit>^ and vice versa; sharir^ of ihijse resources shmild 
take place. The educational prc^ram of the school should contrilniie to the-^ 
ccmununity and the community should be aware erf the schoc^'s purpose. 

H^Xs^.l^sl^J■^ x?i-.A!>i,\i':.ss? AcnviWiis 

To ajmplete this rt^rt, all involved should 

^ beawne aware erf a broad spectrum of "outside * views of the school 
ccjitimunity, 

» develt^ a brtxiifep picture of the local community, 

«» ajasider die levels q( school and kxal community interaction. 

Some suggested activities follow: 

1. Listening survey 

Find one or more practical ways to conduct a l^aening suivey in the 
community'; e g , questionnaires randomly distributed to individuals 
and Imsinais persc^s in the neightx)fiKXKi; {^one calls m%le to 
community or civic leaders; informal contacts with available alumni. 

2. ICaleidkscofHi^ tiK: community , 

Ask the older students — in grades or groups—to study the lo<;aI 
community according to one of the n^tfor social science dtedplines 
(hi«ory, gec^raphy, economics, anthropology, soddogy, politksil 
sdence). Then plan an opportunity to share the findings (ah assembly, 
'Visiting leaures" to crther classes, newspiper coverage, «tc.) 
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School in Community 



G 



Hie Cafliolic School In the Community 

« 

r 

Coiniilcted by the follovi^ suiMXimiiii^^ 

ChairpefscHi: ^ — « 

Mctiibcrrs: — — 1 — - — 



V 



Directtons for Comfdeting This Section 
This section uses a tfirce-step process to complete the fbnns: 
Part 1. Awareness 

■ 

Essential kx buikiiag a commqn background and basic um^rstanding among the evaluaiors, the aware- 
ness step ftxxises an available £K*i, niaierials, ami Ideas. Activlite 

can openly and perceptively proceed with assessment As a minimum, tte subcommittee shbuld brain^onn, 
thdi determine the Jnftjrmadon tha would be most hel|Ail |:ld the best sources for obtaining it 

The subcomminee chalfperscMi, in conference with the Coordinating Committee, plans^any awareness 
activiUes which would be hdpfiil for the t«ai fecuky/aaff and/'or tl« subcommittee. (See prior pages (or 
suggestions.) ' ' - 

Written summaries help to clarify the status; sometimes summary statements tx documents are requestied. 
Within each awareness section, the subcommittee is asked to record which readiness activities were used. 

Part 2. Asse^ront 

The subcommittee assesses eiKh of the criteria including any added kxally — usii^ available means of 
measuring uncertain areas-, -e-g., small group discussion with others, queaionnaire^, observaion. 

The assesianent scale of 1 (low) thrcHjgh 5 (h^) is interned to visually present how die sdtKxA views its 
attainment of each criterion. Any marking sy^em imy be agreed upon for the sdhtool study, kx exMnple: 

• an "x" over a specific number , 

• a check maiit anywhere on the line 

• an "averse" reached by those involved, such as 2.5. (Ratini^ of some criteria by parental or other 
.surveys— although reflected in the assessment— may also be rqxjrted near the critieria,) 

In general, ilie assessment step should present an accurate picture erf the school's presem attainmeru; the 
instrument should be used and supplemented in any manner that best »*ieves that pHirpose:^ 

• ckrifkatioas anchor explanations may be ^ded, whenever desired, after subgrcMips of criterto; 

• .suba>mmiitees may mark code letters (e«., "F' for fecuky, "S" for students) to indicate that their 
as.sessment varies two groups named in a i^atemenr, ^ 

• generally the subcommittees should try to nark one assessment reflecting (werall school attainment; if, 
however, the attainment varies<»nsiderably amot^ levels (e.g., primary, intermediate, junior high), the 
subcommittees should so indicate by using a code or addii% a comment; 
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SciioQl in Conunuiiiijr 



• if a questkm and/or criterion itoes not to ttw situaticm, write "NA" as the re^pcmse; "NA," 
however, stoild not be used to awcrid a n^psive answer. 

* maigifud iK«es mayr be adckxl whoiefi^ ' 

¥{x "sample pages " see die TaNe di UHUOits. Stxae of dtie terms (as \xsed in this inurnment) are deBned 
in the glofi^ry at t}% hack of the manual. ■ 



tat 3. Analysfo . 

After studyir^ all of their preUmimury ^sesnn«nts, the subctxiuniiiee discus^ and omnposes a draft 
response to the three items: the strei^ths or h^hest attainments, the ddictendes or lowest xtainmems, the ' 
areas dm need immediate stttottkm or kM^rsu^p; pUnnif^. Ordinarily "immedisoe*^ indict one year cmt 
less; "bng-range" means two or more years. 



(m the cxitk^tiiittcbaikfxtd staff a&m^»mtfoAi0c 
imlivkhial raided oc^ites, a hearing, sinaU 90up 

meetings are ttesired lo facilitate scheduling wtitout oveibutxienixig u^uiecessvily. 
llieaixxNimitiiiH; revises to iqpon as neated^ 

alfrr^oRs of the "^tfwaved" ^ubcxmai^mee reptxt After all areas are ai^iromi, the Cocnncibming Gomti^ee 
arr»n{|es for fHni editirqS aaKl t^Jlng. 
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Sdiofd in Comimuiity 



A. Biief repoit of readiness activities you 



B. What are tiicsignificamliistorical and geographic feci^ 
the school community? 



^. VEliat current econcMnic, cultural, and sodolcjgical factors significantly affea the larger community 
(town/dty) and, there&irc, the school community? . 



D. r>escribe the inte^on ttett takes place between the school and tte larger community (iowi\/city). 
Exami^: sharing the fedtities and resources, involvement with projects of pariJ^S^) and broader 
community. ' • 
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SctKiol in Conununity 



Paif 2. Asaessmau 
E«isentidi Criteria 

PARISH (INTER-PARISH ) lEVEL 

1 . Faculty, staff, stuc^is. and their parents-uncten^and 
the relaiionsliip of the school to the Church. * 

2. ' The parish council(s) or other representative 

grcRip(s) vi the kxsil Church are aware of the 
school'}* activities, prpgrainf,'effc»xs to serve the 
Church. 

3. Hie OithoIicschoot'acttvdycot^ienKes with (Xi^ 
parish timer-parish) religious educsimi prqgrams. 

4. catholic schcx)! students, teachers, staff, and parents 
assist in parish (inter-f»rish) ^\iti€s. 



PARISH (INTER-PARISH) LEVEL AND BEVOND 

5. The school is aware of the laiger community's 
needs and resoiirces. 

» 

6. 11^ cx)mmulijty Ls aware of die school s purpo?*/ 
programs. 

7. There Ls interaction with and sharing erf resources 
between ili^ sdKx>I and the larger cominiinity. 

8. The presence oft}^schKx>)posith^eiy influences t^ 
^ larger community. 

•4 

9. There is an ofi^ized plan for building gcxxif^uMic 
reiaticHis. 

10, A maK>nty of students are routinely invohred in 
service pn)grams within and beycmd the school. 

11, The Cathc^ic school partidpates, when practical 
civic pix^ecK and events whidi are in acoml with 
tlw schtxii philosc^y, ^ 

12, The school cooperates with appli^ble arcdh/ 
ditxx^san education plam, policies, and activities. 





-Level of Present 
— Attainment — 




1 (low) 2 


3 


4 (high) 5 

• 


1 (low) 2 




4 (high) 5 


1 (low) 2 




4 (high) 5 


1 (low) 2 

- 


3 

• 


4 (W^) 5 

r 


1 (low) 2 


3 


4 (high) 5 


1 (low) 2 


3 


4 (high) 5 


1 (low) 2 


3 


4 (h^) 5 

* 


1 (low) 2 


3 


4 (high) 5 


1 (low) 2 


3 


4 (high) 5 


1 (low) 2 


3 


4 (high) 5 


1 (low) 2 

• 


3 


4 (high) 5 


1 (low) 2 


3 


4 (high) 5 
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School to Comiminlty 



c 



Essential Critoia 



-Level of Present- 
— Attainment — 



13. In appropriate ways the school suj^xMts at a local, 
state, and n^tonal level the causes it deems most 
wcHthwhile. ' 

14. The Catholic sdxxtl opmmunfiy responds in ap- 
pn^sriaie ways lo tlK need for stewardship ol kxal, 
nattonal, and wodd lescxirces. v 



SUMMARY 

15. The school's interaction with and invohnement in 
the commiinity reflect the phik)soi% of the's^hool 

Any desired expbnationCs) rebied to the above section: 



1 (low) 2 


3 


4 (U^) 5 


1 (low) ■> 


3 


4 (h^) } 

i ^ 


1 (low) 2 


3 


. 4 (high) 5 



Ii.si and assess odier related criteria (if any) from arch/diocesan, state. Fe$$ionaI, local sources. 
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School lo Commi 



Vwt 5. Analysis 

Revtew yicMir fe^3ons« to Piuis 1 and 2 oldiis secxic» ami 
di^ ai^wer th^ qtieaior«: 

1. Wha are your sae.«rtB or hig*«i ansUnmeno fa, this 



» 



2. Wl^ are yuur d^dendes or lowest attainments in this area? Explain and give examples. 



« 1 a* 

3. How will ycRi assure improvement and future growth in this area? 

a What needs immeduue attention? Briefly suggest one practical approach for each. 



h. What needs kmg-rm^ planning? Bri^ly cHitlii^ cmk suggested ccHirse of aakm f(xr each. 



? 
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Teaching/ Learning — Total 



, Introduction 



t. 



te :1C t B i fi g*^ / An essenti;il r:irt of the Catholic school Is the teaching/ learning pn^ram. 

^ * * . To study it tlioi ughly, it will be necessary to hxjk at the sptxitic an^a-s tii 

leiHrBMlg study as well as die total teadiing/leaming program —ulwax-N keeping a 

i^«vT5C«fi*-M^ ^ ^ •''^^ philosophy, the student needs, ek-ntenLs o( effective 

^ » E ^ P^i! *f K f a - ' educttion, and curricular requirements. 

Totiis SecticMi D— because it encompasses many elements-- lias three subset:- 

tions: 

1. Teaching/Learning— Total 

2. Teaching/Learning — Religious Education 

3. Te«3iing/Leamif«— Specific Subject Areas 

(Subject areas may be grouped, if desired, e.g., language arts, fine ans. ) 

The fi^owing special procedure should be used: 

1. Pr^minafy activiaes by the Total Teaching/ Learning Subcommit- 
tee 

, Prior to the completion of speciPd subject area forniSrihe .sulxom 
mittee for Total Teachii^Leaming slujuld handle die preparation^ 
that relates to all or ma« suf^ects: 

a. oiganize and submit to die subcommittees for spcrific subjcxi 
areas the following data: 

1) the results of the broader community' sun ey whicli are signifi 
cant for this section 

2) , data from Section B. The Catholic Schtx)! as CA)ni«iiunit\' reg;ird 

ing students' edinic backgrtHHid, religion, stabilii>', goals, with- 
drawal patterns, and lamily/home factor* 

3) the completed R>rms D 5 and D 6 (or other available forms) 
with (xmipos^e ability and achievement test data 

4) ai^Ucable state and arch/dttxresan requirements and rea)m 
mendaiitins related to content, class time, etc. 

b. coordinate Readiness Activities #1 and #3 (regarding teachlnjv^ 
leamii« in general) or other general readiness activities 

2. Activities by the specific subject area subcommitiec-s 

The subcommittees for specific subjea are.ws should apph the 
general findings to their specific subject area: 

a. participate in preparation on the general teaching/ learning le\el 

1) study the data giUhered by liie Total Teaching/U-arning Sub 
. committee diat applies to the specific subject area 

2) participate in any readiness aaivit*t*s ctH)rdinated by the T(HaI 
Teaching/Learning Suba>mmitiee 

b. develoi^ the specific subject area repon 

1 ) conduct Readiness Activities #2 and ^6 ( regarding the specific 
sul^-a area) or other appropriate readiness acii\ ifjes 

2) complete the sfiecific sub^i area ie|X)rt ■ \hin> U 2. atul 3 
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Teaching/ Learning — Total 



3. Suraraary acUvities by the Total Teaching/ Learning Subcommittee 
The Total Teaching/Learning Subccimmittee then develops a com- 
ptjsite view of the overall teaching/learning prtigram in the scliool by 
completing two final steps: 

a. ■ study ail subject area reports 

b. complete the remainder of the Total TesKiiing/Leaming report. 

Ol Hf K SI c;<ii;STFD Rt;Al>INK*KS.A< riVlTIi H 

In addfti«i to the above, all invohred may 

• review the current curriculum, materials, and methods; 

» lock anew at the current approach in light of the school philosopfiy as 
well as stuck^t needs ^d (XitconKS; 

• update and cteepen awareness of research about rffective leaching/ 
laming pn^rams. 

Some su^^ted activities follow: 

1. Recent research in education 

Ttie subKX)mminee (in o^mmuniouion with the Coordinating 
Committee) invites an outside ccHisultant to ^ress the fooilty on 
recent resear^ in education; e.g., 

integration of values within the curriculum 

• variety of teaching/learning styles 

• current tr«ids in a i^jedfic discipline 

• mmching ccMiteilt and assignn^ts to specific students 

• procedures for measuring student outctHnes 

2. Requirements and reccmimei^laticMte 

The Acuity reviews recent\opies ui state and arch/diocesan cur- 
riculum gu ictelines and/or the content recommended for the elemen- 
tary level by various professional associations. 

3. Student saropUtig 

The laculty asks a sampling of students to state wha they like best 
abcMit tlw teaching/learning prqgram in the school and what they 
would like to see changed 



• 
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Teaching/Ustmlng— Total 

The Teadiing/Learning P»^nim— -Total 



Cbinpleted bf thctbilowli^ stilK^n^ 

Chairperson: — — ; — 

Memb^s; _ ^ — 



Directions for Comfdcting This Section 
This section uses « three^step prcxess to compJete the forms; 

Fwt 1. Aivareiic» v 

Essential for buildif« a common background and basic undwstanding among the evaluators, the 
ness step focases on available facts, maerials, and ideas. Activities mot^ 

can openly and perceptively proved with ass«sment. As a minimum, the subcommittee ^ould brainstorm, 
ihen^rmine the iofownation that would be most helpful and the best sources for obtaining U. 

Hie suba>mmittee chairp«^. in cxmfei^nce with the Coordin^ing Committee, pto 
activities which would be helpful for the total faculty/staff and/^- the subcommittee. (See prior ps^es 

'"^^•^mmaries help to clarify the status; sometimes summary statements or documents are requested 
Within the awareness section, the subcommittee is asked to record the composite genend data and the 
general readiness activiiies which were used. After studying subject area reports, the subcommittee com- 
pletes the remainder of the awareness section. • . 

Part 2. Assessmetit 

After reviewing the completed subject area reports, the subcommittee assej^es each irf the alteria 
including any added locally-asing available means of measuring uncertain aiws; eg., small group discusr 
.sio.i with others, que^ionnaires, observation. - u^'«irc 

The assessment scale of 1 (Uiw) through 5 (high) is intended to visually present hc«v the Mrhool views its 
attainment of each criterion. Any marking ^em may be agreed upon for the .school .study, for example: « 

• an "x" over a specific number 

• a check mark anywhere on the line ... ' i , 

• an "avera^" reacts by those involved, such as 2.5. (RaUngs of some cnteria b>' parental or other 
survey.s-^akbough reflected in the ass«?isment— may also be reported near the cntena.) 

In ueneml. the as.sessment .step shouki present an accurate piaure erf the school's pix^nt attainn^nt; the 
in-siruniem should be used and supplemented in any manner that best achieves that purpose: 

• clarifications and/or explanatioas may be adtted, whenever desired, after sul^ups of criteria: 

• subcommittees may mark code lettcn* (e.g., "F" for Eiculiy. "S" for students) to indicate that their 
asses-sment varies for two groups named in a .statement; 

6i 
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• generally the subcommittees should try fo mark one assessment reflecting (x^emU school attainment; if, 
Ijowever, the aitairtmenl varies consklenibly among levels (e.|., primary, intermediaie, junior high), riie 
subcommittees shoutd so indicate by using a code or adang a commjint; 

• if a question aiicV<»r criterion does iks ap^ly to the situation, write **NA" as the lespoase. "NA," 
however, slKHild not be used to avoid a ne^t^e answer. 

• mai^inal notes may be added whenever helpail " " ' , 

Fr>r "sample pages," see the 'ftble of Contents. Some of the terms (as Jised in this iastruiiinr) arc defmed 
in the glossary at the back of the manual. 

Tlie suba>mmittce then summarizes overall ^arei^s and deficiencies of the toutl teaching/learning 
program. 

After studyir^ all of their preliminary assessments, the subaimmittee discu.s»«s and composes a draft 
response to the three items, the strengths or highest attainments, the deficiencies or lowest attainments, the 
areas that netjd immediaie attention or lopg range planning. Oidinarily "immediate" indicates one year or 
less; "long range" means two or more years. 



A draft irf the tocai sectkwi — including resptmses /^mnmed during Awaremfs.s. Asscssanent, Analysis— Ls submitted 
for the crtikjuc the faculty and staff as wdl as any other ItnowfeOgeabie paittes. Hie crtilque itaj- use the Uvm <rf 
imlividual ixiuted cnptes, a hearing, small group dtecusskMw, etc. TheCoottlhiacti^ Committee Ls ctHvsuhed whehewr 
nK.-etiivpi an? desired K> fodlitate sd^Iing widwiK civerhurtknin^ unnecesKully.- 

The subaMnmlttee revises its report » i^eded and {Kepares a copy ftir the CocMtUn^ing a»nmM^. who may either 
request additional revision or may approve the report. It Is possible, irfoourst, that other areas of thestudy may .sujgjest 
flight altenitioas of the approml" .subojAimlnee n^xm. After all arew are ;^>pnwed, the Coordinating Committee 
arrango Final edhing and typing. . . 
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D 



Part 1. Awareocss 

(Puts A and b /)f«o»l^ smdy ol spedfk $ut^ 

A, AttKh a copy gC the genera! teadUng/leaming data distributed to the ^)ecific teaching/leaming sub- 
committees: . 

• the results of the bwjadercommonliy survey which'aiesigtiifi^ 

• daaa from Section E- "Hie Cathdic Sdiool as Community" regarding students' ahnic b^udigrgund, 
religion, stability, goals, withdrawal panems, and £unity/h(»iie £aKXors; "4^ 

•, the ccMi^^leied F6fnis D 5 and D 6 (cK odier avail^^ 

ttstdata; • * . , ' . 

• applicable state and arcVdkwesanrequirem^its and rkommendaiio^ 

etc • . * • 

B, Write a brief report of the general leaching/Ieamifig readiness activities coordinated by this subcommit- 
tee. < 



C Indicsiie yxMJr school-wide plan for renewal erf textboc^, library, and audio-visual materials. 



D. Study all reports of the specific subject areas, noting similarities, differences, and general panems. Then 
proceed with the following assessment and analysis. 
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Rsft 2. Assessment ' ' 

Essciiiial Criteria 

1. In this schcxiJ the faculty members, in their iesson 
planning and actual t^ching, show an awareness 

* , and attitude tif amcem for the total development of 
students. 

. 2. Christian responsibility in everyday living is em- 
phasized throughout-the curriculum. 

3 Instruaioi, in this school occun% in a climate of 
respect and atxx^ptance qf each person and his/her 
culrure 

4. Attitudes and'skiUs for community building — such 
;is caring, ctjmmunicating,, cooperating, confront- 
ing — are de\elt^x;d in this school 

5 Tlie teaching/learning opponunities in this .schcx>l 
offer a balance of individual- work, small group 
interar , > uid total elate instruaion. 

6. In general, the teaching/learning is facilitated by 
pt)siti\x; attitudes arid prtxredures that promise 
.sclf-distipline and responsible behavior. 

7. Thtr materials and bulletin htsirds in the schcxjl 
present a positive image of all people in regard to 

- race, creetl, sex, handicapping ctxiditions, etc. 

8. Tlie school has a library or decentralized resource 
centers. 

9. leachcrs and students effectively use the library 
resources in the school. 

10. Tlie school fias elfectively planned for rqjlacement 
and renewal of textlxxAs, library, agd audiovisual 
materials. 



— Level of Present — 
Attainment — 



1 (low) 2 



1 (low) 2 



1 (low) 2 



1 (low) 2 



1 (low) 2 



1 (low) 2 



1 (low) 2 



1 (low) 2 



1 (low) 2 



I (low) 2 



4 ( h igh ) 5 



4 (high) 5 



4 (high) 5 



4 (high) 5 



4 (high) 5 



4 (high) 5 



4 (h#gh) 5 



4 ( high ) 5 



4 (high) '5 



4 (high) 5 
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D 



Essential Qiteria 



-Level erf Pres nt- 
— Attainment — 



SI MMARY 

11. The leadiing/Ieaming policies and practices reflect 
the phik/st^hy of the schoo[ 



1 (low) 2 



4 (high) 5 



Any desired explanaaion(s) related to the above section: 



ir 



List and assess any arch/diocesan. Kate, regional, or local criteria reteed to the ttxal teaching/learning 
program Hook have not been included in odier teaching/learning sections. 
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Summarize the overall strengths and defkiendes of rhs iotai teaching/learning prt^ram: (e^?., efective 
useof audic>-vuiuals:t(M;al dq)endence upon textbodk) * ' 

Ck}fUetU: 
Strengths or highest attainments: 



Drficiipncies or Io<Reest stttainments: 



Strengths or highest attainments: 



I>eficiencies or lowers attainments: 

Materials: 

J^rengths or highest attainments: 



I>eftciencies or lowest attainments: 
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Student Needs/CkdUxymes 
Strengdis or highest aaainmoits: 



Ddkriendes or kywest anainmenis: 



^ntegmtion of Gospel Values 
Strengths or highest attainmentsi 



Drficiencies or lowe» anainments. 
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fan 3. Amdtysis 

Review your resporoies to Pans 1 and 2 of this Jiectioil and compare ihem with your philosophy and 
collectives; then aaswer these quej^toas: 

1. What are your strengths or highest attainments in this area? Explain and give examples. 



2. What are your deficiencies or lowest attainments in this area? Explain and giv«? examples. 



3. How will you assure improvement and iiiture growth in this area? 

a. What needs immediate attention? Briefly suggt^ one praaical a{^rc»ch for each. 



h. What needs hngrmnge planning? Briefly outline one si^gesied course rfacUon for each. 
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Teaching/ Leaniing<—Relig!iotis Education 



IntrodiMtioii 

« ^ 

An essential part of the Catholic schcx)l is the teaching/learning program. 
To study it thoroughly, k will be necessary to look at the specific aieas oi 
study as. well ^ the totaTteachii^leaming grogto— always keeping a 
view to ^ sdKX)! philosqphy, die audent needs, elements of effiecdve 
education, and curricular requirements. 

Section D — because it encompasses many elements — has three aibsec- 
lions; 

1. Teaching/Learning— Total 

2. Teadiing/Leaming— Religious EdiK:ation 

3. Teaching/Learning— Specific Subjea Areas 

The foUowii^ ^)ecial procedure shcHild be used: 

1. Preliminary activities by the Total Teaching/ Learning Subcommit- 
tee 

ftior to the completion trf ^lecific subject area forms, the subcom- 
mittee for Tc«il Teaching/Learning should handle^ the preparation 
thstt relates to all or mast subjjects. 

a. organise and submit to the subcommittees for j^>ecific sub^ 
, areas the following data: 

1) the results c^the breeder community survey which are signifi- 
cant for this section 

2) data from Section B: Hie Catholic School as Community regard- 
ing students' ethnic background, religion, stability, gc»Us, with- 
drawal patterns, and family/home factors 

3) the cximpleted Forms D 5 and D 6 (or other available forms) 
widi composite ability and achievement test data . 

4) applicable s«ate and arch/diocesan requirements and recom- 
n^dations related to cwitent, class time, etc. 

b. axjrdinate Readiness Activities *1 and #3 (regardir^ teaching/ 
learning in general ) or twher general readiness activities 

2. Activities by the relif^fHis education subccmmittec 

The subajmmitiee should apply die general findings to religicxis 
education: 

a. participate in prcpanait>n on the general teaching/learning level 

1) study the data gathered l>y the Total Teaching/Learning Sub- 
committee that applies to religious education 

2) participate in any reading aaivities ax)rdinated by the Total 
Teaching/Learning Subcommittee 

b. develt^ tlie sj^ecific sut^ea area report 

1 ) cx>nduct Readiness Activities #2 and #3 (regarding religious 
education) or trther appnjpriate readiness activities 

2) complete the religitius education report — Par^ 1, 2, and 3 
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\ 



5: Summary activities by the Total Teaching/ Learning Subcommittee 
The Total Teaching/learning Subconiniittce then ckn-eUijis a am 
p<«ite view of the overall tcmching/learnn ^ pn^ram in the sc!uk>1 by 
a>mpii^ng two final steps: 

a. study ail sul^ect area reports 

b. " complete the remainder of tlie Total Teaching/I^^rning report. 

4 

In additicxi to the above, all involved may 

<^ review the current curriculum, materials, and methtxls; 

lodt anew at the current approach in liglit of the schix)! pliik)soi>liy as 

well as S[u(tent needs and outcomes; - 
« update and deepen awareness of research about effectn-e teaching/ 

learning programs. 
Some suggested activities follow- 

1. Recent research in education 

The subcommittee (in aimmunication with the CiKjrdinating^ 
Committee) invites an outside consultant to address the faculif on 
recait res^uch in education; e.g., 

* int«5{ration of values within tlie curriculum 
variety (rf iej«:hing/leaming joyles 
current trends in a specific discipline 
maidiing content and assignmtmts to specific .students 

^ procedures for measuring student outcomes 

2. RequirenM:nt9 and recommendations ■ 

The faculty reviews recent copiesi of arch/diocesan cxirriculum 

guidelines and/or the ccwitent recommended for the elementary level 

by various pn^^essional associatioas. 

» 

3- Student sampling 

The faculty asks a sampling of students to state what they like best 
about the teaching/learning program in the .sch<x)l and what they 
wcHild like to see dianged. 



Teaching/Leaniiiig — Rdiglous Educatkm 
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The Teaching/Learning Program — Religious Education 



QMDf^eted fay tte ftdiowliv subcomimittee: 

piaiiperson: — — 

ftfembers: ~ 



Dirccticms for Completing This Section 

This section uses a ihree^step process to complete the forms: 

tat 1. Awareness 

Essential ft» bulkUng a cxMiunon badcgfoimd 
ness step foaises on awdlabte ^ maiertels, and ideas. Activit^^ 
can openly and perceptively iM^&ed with assessment As a nrinimum, the su^^ 
then detoinine the infonnation that wcwld be HKKt helj^ and the be« 

•nie subcommittee chairpenion, in conference wfth the Total Teaching/Learning Chairperson, plans any 
awareness activities which would be heljrfuJ ftH^ the total fiKulty/st^ 
pages for suggesdons.) 

Written summaries help to darily the status; sometimes summary statements or documents are requcstea 
Within the awareness {rfiase, the subcommittee is adted to partidpaie in and record ^ 

general and specific to religious' educ^n. 
Flart 2. Assessment 

After reviewing the available data, the subcommittee assesses each oi the criteria including any added 
locally— usii« avaiWe means of measuring uncertain areas; e*. small group discussitin with odiers, 

questionnaiies, observation. ^ ^ ^ t 

Tlie assessmem *ale erf 1 (low) through 5 (high) is intended to vteuaUy prcsem how the sdKXjl vi^ 

attainment of each criterion. Any marking system may be ^reed upon for tte school jaudy. for example 

• an "x" over a specific number 

• a chedc rMrk anywhere on the line 

• an "average" reached by thtose invoh^ such as 2,5. (Ratings erf some criteria by parental or other 
surveys— although refl^scted in the assessment— may also be reported the criteria.) 

In general, die assessment step should present an accurate picture erf the school's present attainment; the 
instrument should be used and supplemented in any manner that best achieves lim purpose: 

• clarifications anchor explanations may be added, whenever desired, after sul^roups trf criteria; 

• subcommittees may mark cocte letters (e.g.. T' for feculty, "S" for students) to indicate that iheir 
assessment varies for two groups named in a statement; 
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• generally the subotimmittees should try to mark one assessment reflecting otvruU school attainment; if, 
howe%-er, the attainment varies considerably among levels (e^., primary, intermediate, junior high), the 
subcx)mniittees should so indicate by using a code or aiding a comment; 

• if a question and/or criterion itoes not apply to the situation, write "NwV" as the response; "N-A.,*' 
however, should new be used to avoid a i^ative answer. 

• niaiginal notes may be added whenever helpful. 

For "sample pages," see the Table of Contents. Some trf the terms (as ased in this instrument) are dtrfined 
in the glos.sary' at the back erf" the manual. 

Rut 3. Analy^ 

After studying all of their preliminary assessments, tlie subcommittee discasses and compose* a draft 
ffesponse to the three items; the strengjltt or higher attainmenu», the deficiencies or lowest attainmoits, the 
areas th^ need imn^xliate atientkin or long-range planning. Ordinarily "immediate" indicates one year dr 
leifs; "long-range" means two or more years. 

Finally, the Religiotis Education subcommittee submits its completed rqport to the Total Teaching/ 
Ijeaming chaiiperson. That subcommittee will then summarise overall .strengths and deficiencies of the total 
teachin;- - learning program. ' 



/ 

/ 

A Ura<t.<if the u^al scitum — indurJUng rcj^porvses generated liurif^ Awareness, Assessimc^i, An;d>'?U!i — Is .submimfd 
tcir the critique if the fiiculty and staff as well as any tJiher kiHm le^^jble forties- The critique may use the fomi <>f 
fndi\1dual routed aipjesi, a tearing;, small ^Hip discussk^^, etc. The Cuordinatihft a>mmittce b consaihed whenever 
nHx*tin^ are dciMred K> itolhate .sd^uiif^ without avertninj^ing unnece^^iarily. 

The sutxt miminee revises its repun as needed ami p^epaves a for the Coordinating Omuninee, who may ather 
requesi oddiiional re\'isJon or may appnive the reptMt. It po«?rfbIe, df course, thm c^her areas of the study may .si^HQesc 
slight alteraiii»ts i>f the "approved ' subamimittee report. After all areas are appnived, the OxKxlinming Committee 
arrange^ for fin;il editing and ivping, ' 



74 



77 



Teaching/ Learning— Religious Education 



D 



Vatt 1. Awmness 

A. Brtef report of readiness activities you have used 



B. Please respond, drawing fix»m information and documents thai die school currcndy possesses as well as 
from die lived experiences of the faculty and students. When a^Mopriate, charts may be used and 
summary sheets may be at»ched. 

Consent 

1. What is the basis of your curriculum? 
texibodk 

' arch/diocesan guidelines 

locally developed units 

other (specify): 

2. Attach (or indicate where available) one of the following: ^ 

• a course outline for each level 

• a scope and sequence ch»t— noting any Kiditions, deletions, mtxlificatioi^s 

• a chart of desired student "outcomes for each '.evel 

• a copy of the goals/oh|ectives for the subject area 

• a lining <rf content emphselzed at each level 



AhiterkUs ^ 

3. Complete a basal series chart (Form D 1 or another available fom) or simply Uj^ the principal teaching 

m«erials (with copyright date) for each level. 
4 a)mplele a supplementary materials chart (Form D 2 or another available form) or briefly describe the 

kind of supplementary materials used regularly. Include audiovisual materials and computer software. 

5. List the types of teaching/leaming activities which are regularly used in this subjea area.- 
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6. Teaching/learning actl.^ties can facilitate teaming in three domains: 

• a^itive(knowledge, comprehension, application, etc.) 

• affectix-e (responding, valuing, etc.) 

• psychomotor (motor skill development, coordination, etc.) 

To what extent do the above activities (#5) reflect a cognitive/affective/ psychonKitor balance that is 
.sultal Ic to this .sul^t area? 




SUidetit Se^/Ouicomes . * , 

7. Refer to findings ofthe prior sectt<Mi, "The ptholic School ^community" to review 

tjf the students that relates to this suhject: ethnic background, religion, stabUity, goals, withdrawal 
patterns, and family/home factors. Also study the chart of ability te?»t sa>res. 

How does this .subject— with its present content, materials, anchor methods— meet the neetBof the 
.students in general? 



8. Spixify die ways in which tliis .subject adapts its content, materials, and/or meihtxls to meet .special 
.student needs. 

Q>n.sider whaie\'cr needs exist within your .student body; e.g., 

• diverse abilities and motivational levels 

• differing learning styles 

• \-aried religious, ethnic, .sixit>economic, educational, and language badtgrounds. 



9. Describe recent progress and the current level of student achievement in this sub^ area. Use 
evidence from test scores— REOI/REDI (Forms D 3-4) or (Xher tesUng if applicable, feedback from 
receiving higii sch<x)l{s), parental/community feedback, teacher observation, «udent quealonnaires, 
or tMher .stjurces. 
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Watt 2. Assessment 

Essential Criteria 

1. The rel^on curriculum to O^K^ic Chris- 
tian tradition and current Church teaching- 

2. The iel<gion curriculum. includes Scripture, doc- 
* trine, mcoality, sacraments, prayer, liturgy, and so- 
cial teachings. 

3. The religion curriculum ?nductes an sq)propriate 
balance of knowledge, skills, and values. 

4. The religion curriculum teaches personal prayer 
and offers formation opportunities suited to die , 
development of die students (e g., retreat days). 

5. Varied forms of public pr^ner and worship are 
taught and esqierienced; ^g., Eucharist, prayer ser- 
yicea, lituigic^ cknce, sacred expression thrtH^ 
art and music 

6. Religion classes are relevant and prepare students 
to live in the present and future world. 

7. Social justice concerns are int^Tated Into appro- 
priate aneas of the relif5icm curriculum, 

8. The curriculum includes cxaminaitMi of a personal 
Christian life-style— patterns oi consun^)tion,*con- 
.servation, sharing, leisure, and celebration. 

9. The religitMi curriculum includes the dimensions 
tjf Christian witness and service within and beyond 
the .school 

10. Some sound, systematic plan (cf. Part 1, B2) .serves 
as a basis for a sequential religion curriculum. 





-Level erf Present- 
— AttainnK^nt — 




1 (low) 2 


3 


4 (Wgji) 5 


1 (low) 2 


3 


4 (h^) 5 


1 (low) 2 


3 
¥ 


4 (hl^) ^ 

1 


1 (low) 2 


3 


4 (Wgfi) 5 


1 (low) 2 


3 


4 (high) 5 


1 (low) 2 


3 


4 (high) 5 


i (low) 2 


3 


4 (high) 5 


1 (low) 2 


3 


4 (Wgh) 5 


1 (low) 2 


3 


4 (Wgh) 5 


1 (low) 2 


3 


4 (high) 5 



30 
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E*i.s(niitial Criteria 



,M.\IHRIAI> 

11. A variety of materials/media is used to help stu- 
dents meet the Jeaming ot^ectives. ^ 

12. Resouross ( books, audio-visuals, and other mate- 
rials) are adequate in quantity and quality for reli- 
gion. 

13 The religion curriculum utilizes learning resources 
beyond the classroom. 

14. The rel^on curriculum inchickis methods that 
help the .student develop in feith, form a mature/ 
correct con.sci€«ce, and apply moral decision- 
making .skills. 



— Level trf" Prwient — 
— Attainment — 



1 (lowf 2 3 4 (hi^) 5 



1 (low) 2^3^ 4 (high) 5 

1 (low) 2 ~~ 3 4 (higlO~5 



nTowf 2 1 TTWgh )~5 



Ml IIKM)S 

15. Teachers provide for correlating religion with 

t^er suh^ect areas. 

1 (low) 2 3 4 (high) 5 

16. The religion curriculum includes faculty and paren- 
tal invoh^ement. • 

(' I (low) 2 3 4 (Wgh) » 

i 



S I I J »J:\ ! M 1 DS ( >| rc ( )M1'S 

17. The oMitent. materials, and mt^hods in religion are 

suited to the stuctents' ability and readiness levels. 

1 (low) 2 3 4 (high) 5 

18. Students' progress and achievement in religion is in 

acaird with their potential. 

i (low) 2 3 4 (high) 5 
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Essential Criteria — Level of Present - 

— Attainment — 

Sl'MMARY 

19. The teacbing/leamii^ program in the 5ub|ea area 
of rdigiun reflects the philosophy of the school. 



1 (low) 2 3 4 (high) 5 



Any de-sired explanation! s) related to the above section.- 



list and assess other related criteria (if any) from arch/diocesan, state, regiohal, local sources. 



A 



ERIC 



i 
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^nut 3. Analysis 

Review your responses to Hans 1 and 2 of this sec(ion and amijxirc them with vxjur philosuphy and 
" objectives; then answer these questions: 

1. What are your strengths or higJiest attainments in this area? Explain and give examples. 



2. Vt h. )ur deficiencies or lowest attainments in tJiis area? Explain and give examples 



3. How will you assure improvement and future gn>wth in this area? 

a. Vfliai needs immediate, attention? Briefly suggest one practical approach for e:ich. 



b. Wliat needs ioftg-ranfie phmning? Briefly outline one sugj^ted course of action for each 
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Introduction 

An essential pan of the Catholic schcxjl is the teadiing/ learning program. 
To study it thoroughly, it will be necessary to look at the specific areas of 
study as well as the total leaching/leaming program— always keeping a 
view to the school philosophy, the siuctent needs, elements of effective 
education, and curricular requiremenrs. 

Section D — because it enwmfosies many elements— has three subsec- 
tions: 

1. Teadiing/teamir^ — Total 

2. Teaching/Learning — Religious Educaiicm 

3. Teachif^^/Leaming— Specific Subjea Areas 

(Subfect areas may be grouped, if desired; e.g., language aas, fine arts.) 

The following .«^)ecial procedure sbcnild be used: 

1 Preliminary activities by the Total Teaching/ Learning Subcommit- 
tee 

**rior to the ccwnpleticjn of specific subject area forms, the subcom- 
mittee for TcMal Teaching/Learning should handle the preparation 
that relies to all or mo« subjects: 

a. organize and submit to the subcommittee's for specific sub^ 
areas the following data: 

1) the results of the broader community survey which are signifi- 
cant for this section 

2) data from Section B: The Catholic Schcx)l as (.ommunity regard- 
ing .students' ethnic background, religion, stability, goals, with- 
drawal patterns, and family/home faaors 

3) the completed Fonm D 5 and D 6 (or (Hher avaibble forms) 
with con^HjsHe ability and achievement test data 

4 ) applicable «aie and arch/ditxresjan requirements an<# nxom- 
mendations related to content, class time, etc. 

b. ctjordinate Readiness Aaivities #1 and #3 (regiirding teaching/ 
learniiig in general) or c«her ^eral r^adineis activities 

2. Activities by the specific subject area subcommittrcs 

The subctjmminees for specific subject areas .should apply ihe 
general findings to their sptxlfic subject area: 

a panicij^te in prejiaration on the general teaihing/learning level 

1 ) study the data gathered by the Tcxal Teaching/Learning Sub- . 
cuniiniticr iliai applies to tlie specific subject area 

2) participate in any readiness activities ccxjaiinated by the Ti>fal 
Teaching/learning Subcommittee 

b dcvdofi Uie s|)ecific sul>jeti area Tv\^m 

1 ) cxjnduct Kead!nt>ss Activities #2 and #3 i rt^anlin^ the sjxtjfic 
sul^jcct ;irea) r^r other ajipropnate readiness aaivities 

2) amij^letc the six,*cific subject are-.< rt-fTon- - Parts 1, 2, anil 3 
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5 Sumnian* activiiic* by the Total Teaching/ Learning Subcommitiee 
Hie T()ul Teaclitng/I eurning Sufxxjniminee then dev^elops a ami- 
piYsitv view of the overall teaching/learning program in the .sch(xil by 
conipltsing two fina( steps. 

a, srudy all subject are;j reports 

b. amipkle the remainder of the Total Teadnng/lArarning re{X)n. 

* In addition t^ the above, all involved may 

review the current curriculum, materials, and nieth<xis; 

l(X)k anew at the current approach in light of tlie school philostiphy as 

well as student needs and outctjmes; 

update and det^*n awareness <jf research about efTeaive teaching/ 
learning programs. 
.St)me suggested activities follow; 

1. Recent research in education 

Tile subcommittee (in communication with the CtMjrdinating 
Committee) imites an outside consultant to address the faculty- on 
recent research in education; e.g., 

integriMion of values within die curriculum 
' variety of teaching/learning styles 
K> ' current trends in a specific discipline 

*^ matching content and assignments to sixrific students 
pnjcetlures for measuring siuctem ouictimes 

2. Requirements and recommendations 

The faculty review; recent a>pies of state and iirch/dicKesan cur 
riculum guidelines and/or the ct>nteni recommended for the elemen 
tary level by various professional associations. 

3 Student sampling 

llie faajil>' asks a sampling of .students to .sratc what they like best 
alx)ut the teaching/leiiming program in the .school and what ihe>' 
would like to see changed. 
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The Teaching/Learning Program 
Specific Subject Area: . 



Completed by the fbUowing subcommittee 

Qiairperson: 

Members: 



rHrections for Completing Hiis Section 
nils liertion uses a three-step prcKcss to complete the forms: 
Vatt 1. Awaraicss 

Essential for building a common background and basic undersi?nding among the evaluaiors, the aware- 
ness siep focuses on available fects, materials, and ideas. Activities maivaie and prepare the evaluaiors so they 
can openly and perceptively proceed with assessment As a minimum, the subcomminec should brainstorm, 
then determine the information that would be most helj^l and the best sources for obtaining it. 

llie subcommittee chairperson, in conference with the Total Teaching/Learning Chairperson, plans any 
awareness activities which would be helfrful for the total faculiy/stafF md/or the subcommittee. (See prior 
pages for suggesAioiK.) 

Wrinen summaries help to clarify the status; sometimes summary statements or documents are requested. 
Within the awareness phase, the suba)mmiitee is asked to participate in and record readiness aaivities, both 
general and specific to the sul^ect arrai. 

Part 2, Assessment 

After reviewing the available data, the suba)mmiitee assesses each of the criteria including any added 
IcK-ally— using available means of measuring uncertain areas; e.g., small group discussion with others, 
questionnaires, observation. 

assessment scUe of 1 (low) through 5 (high) is intended lo visually present htw the school views its 
attainment of each criterion. Any marking system may lie agreed upf>n for the schtxil study, for example: 

• an "x" ov«- a specific number 

• a check tmrk anywhere on the line 

• an "average" reached by those involved, such as 2 5. (Ratings of some criteria by parental or other 
surveys— although reflected in the assessment— ma>' also be reported i^ar the criteria.) 

In general, tlie as.sessment step should present an accurate picture of the school's present <ittainment; the 
instrument should be used and supplemented in any manner that best achiews that purix»4e. 

• cUirifiauicms and/or explanations may be added, whenever desired, after subgroups of criteria; 
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• subcommtttees may mark axie Ittters (e.g., "F'' for faculty, "S" for students) to indicate that their 
assessment varies for two grcHips nair^ in a statement; 

• generally the subcommittees shKHiid uy to mark oiw assc^ment rrflecting cwemll school attainment; if, 
howe\'er, the attainment varies considerably aiiK>ng levds (e^., primary, intermediate, juntor high), the 
subajmmittees should so indicate by usii^ a code or adding a comment; 

• if a question and/or criterion docs n<« apply to the situation, write "NA" as the res^ase; **NA," 
1^ however, shtnild not l>e used to avoid a negttive answer. 

• marginal mxes may be added whenever helpful 

For ^'sample pages," see the Table of Contents, Jk^me of tin? terms (as used in diis instrument) ace defined 
in the glossary at the hack of the manual. 

Psaft 3* Analy^ 

After i^udyir^ all of their preliminary assessmctits, the subcommittee discusser and cximposes a draft 
response to the three items: the strei>gths or hi^est attainments, the defiiciendes or lowe^ attainments, tin? 
areas that need immediate aitenticHi or Ic^range planning. Ordinarily *'lmmedtate*' indicates one year or 
less; "lung-range'' meaas two or more years. 

Finally, the subject area subcommittee submits its completed rqx?rt to the Total Teaching/Leamiitg 
chairperson. That suba>mmittee will then summarize overall «rengtlis and deficiencies of the total 
teaching/ learning program. 



A iiraii i f fht! u^a^ »eak^ — including responses j^tnersned dkiring Awarene!^, As^essuneni, Analy!iis — is s^mKtcd 
for the crifiqutf of the l^ulty and .staff us wi^il yis any cxher kntiwie^geabte paniei. The oririque may use the fonn i>f 
individu;U rtnired aipjo, a tlearing, 5»naJi giinip discasskms, etc The Cuordin^ng Committee is coasuhed whenever 
tiieetings are desired to ft*cilii;«e scheduling without overburdening unfieoef»arUy. 

The suha>n;minee rev ises its report as needed and prepiTKi a aipy fw the Qirutlinating CommlUee, who may either 
rec]uest udditionai nL^iskMi or i^^antr the i^eporc, h is posf»lhle, of ixiurse, that other areas of tf^ Miuly may siqtge^t 
sH0M alteratioas of the **appn?ved" sul>ccMnmjttee pepcwr. After all areas ane 5(>pncjved, ite CoordinsKii^ Committee 
arnifigi> for final irditing ami typir^; 
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Part 1. Aiwarentsa 

A. Brief report of readiness activiUes you have used: 



1, What is the basis of your curriculum? 
textbocdc 

. arch/diocesan gulctelines 

kxaUy develinJed units 

other (spedly): 



2. Attach Cor indicate where available) one of the following: 

• a du It of desired stutotoutcon^ for each level 

• acopyofthegoals/ob^vesforthesul^area 

• a listing of content emphffiisced at each level 

"ple« a ba«a sertes duw (Form D 1 or anther available form, or «n,ply .is. ^ prindpai 
.ead.in«n^er^(w«hcapyr«|uda^or^-^ 

software. 

, us. .he typ« of teaching/learning a«ivi,ies which are reguMy used in mis subjec area: 
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6. Teaching/leamii^ iictiviiies can fadlitaie learning in tiiree domaim: 

o^ttive (knowletfee, comprehension, application, etc.) 
affective (lesponding, valuing, etc.) 
psychomotor (motor skill dcvelopmenr, coordination, etc.) 



Student Needs/Outcomes 
1. itefer to findings erf the prior secti(Mi. 'The Coolie Schoc^ as Community" to review anv badoffound 

^^r^d"^X^^^ suhM: «hrac had^gn^^^ religic^ stah"^,!,^^ 
panems and femily/home &ctprs. Also audy the chart of abilky tesa scores. 

Che :::d^ t^^:^-^ ^^^^ ^^-"^ ^^^--^^ ^ of 



Consider whatever needs exist within your student bqtly; eg., 

• diverse abilities and motivmional levels 

• differing learning styles 

• varied religious, ethnic, socio^eamomic. educational, and language l^ckgrounds. 



9. 



^be recent progress and the current level of student achievement in this subject area Use 
endence from test scores -ability and achievement (Fonns D 5^6;. feedback irom^SiZ hi^ 
M), parentaVcommunity feedback, teacher obsei^n. student questionn^To^'oS 
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D 



Ifitegfrtfion ctf Gospel Vahtes 

10. Because "it is precisely in the Gospd<rf Christ ...that the Cathdtes 

CaafoHcScbooiy, a C^halic sdKxrf should examine its Go^l (Klentatkm during a seif-study. Go^ 
values are ttiose dearly evident in the teadiing and modelir^ of Jesus CSirist; for example, recoiKili- 
ation, (Ustice, courage, k>ve, hope, feiih, and many od^. ' 
a. Gospd values can be tau^ *»f>ifeAfy in eveiy dassroom; that is, ^ 

interaction in the teaching/learning process. Explain how dasses in this subject area fanplidlly 
reflect and support Gospel valiKSi. 



This question Is directed to sul^ect areas in which Gaspcl v alues can be taught extilidtfy; tftat Is, 
they relate to the content matter (e.g., social studies, science). 

b. Specify how this subjea area Is regularly and apprt^riately integrated with related CKxspel values. 
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Rut 2. AssesMTCnt 

Essential Criteria 

CONTENT 

1. The content of tliis subfea area is relevant, appro- 
priate, and prq>ares studenis to live in the present 
and future world. 

2. Ittis curriculum includes an appropriate balance of 
knowledge, skills, attitudes, and values. 

3. Some sound, systematic plan (cf. Pan 1, B2) serves 
as a basts for a sequential curriculum. 

MAITRIALS 

4. RescHifces (books, audio-visuais. «her mat^lals 
and equipanent) are adequ^ in quantity and qual- 
ity for this subject area. 

5. A variety of materials/inedia is used to 1^^ students 
meet the learning diyjectives. 

6. This curriculum utilizes resources beyond the 
das.«nx>m. 



MiniODS 

7. The n^thods are apprc^riate and effective for this 
SI Mea area. 

a This subfect area includes m^hods that ctevelt^ 
hij^io' levels o( ^)inki^g and JiKl^ng. 

9. The teachers provick for correlating this subfect 
area with «her sul^ect ar^ when apprc^)riate. 

s n DFN r \ KKI )S / Ol TCXJMES 

10. The content, materials, and methods in this sui^ect 
area are suited to the stuctenis' ability and readiness 
levels. 

11. Students' progress and achievement in this suited 
area is in accqrd with their potential 
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-level of Present • 
— Attainment — 




1 (low) 2 


3 


4 (high) 5 


1 (low) 2 


3 


4 (high) 5 


1 (low) 2 


3 


4 (W^) 5 


1 (low) 2 


3 


4 (high) 5 


1 (low) 2 


3 


4 (high) 5 


1 (low) 2 


3 


4 (high) 5 


1 (low) 2 


3 


4 (Wgh) 5 


1 (low) 2 


3 


4 (Wgh) 5 


1 (low) 2 


3 


4 (h^) 5 


1 (low) 2 


3 


4 (high) 5 


] (low) 2 


3 


4 (high) 5 
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Essential Criteria ' — level of Present — 

— Attainment — 

INTOIRAlK )N OF CiOSPEI. VAI.l lES 

The following criteria aie directed to sut^ecx areas in witich Go^l vali^ 
they clearly rdsne to the omtratit matcer (eg., social studies, sd^Ke): 

12. Gospel vdues are negularly and s^n^iatety inte- 
grated within this subject area. 

« 

13. Social justice concerns are integrated into appro- 
priate areas this sut^ea matter. 

14. das»-oomtexii)od£s and materials suf^XKtGo^l 
values and are supplemented as fieetted. 

MMMARY 

15. The teaching/Ieamii^ prc^;ram in the area ctf 
reflects the ohilosc^y oi tte school. 

Any desired explanadc»Ks) related to tl^ s^tove section: 



1 (low) 2 


3 


4 (high) 5 


1 (km) 2 


3 


4 (Wgh) 5 


1 (low) 2 


3 


4 (high) 5 


1 (low) 2 


3 


4 (Wgh) 5 



List ami assess mher related criteria (if any) from ardi/diocesan, state, les^al, local sources. 
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Rexiew your resptmses ro Paits 1 anU 2 of this section and compare them with your phikxsophy and 
tirf^eaives; then aaswer these questions: 

1. What are \T>ur strengths or highest anainments In this area? Explain and gi\'e e>utmples. 



2. What ;ire \x>ur deficiencies or lowest attainments in this area? Explain and give examples. 



3. How will you assure improx-ement and future growth in this area? 

a. What tKCt\s immedkite attention? Briefly suggest one praatcal approach for each. 



b. What needs k/ng-mnge planning? Briefly outline one suggested course of action for each. 
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s VOSMD2 

DATE: ^ ' 

^ipplementaiy Materials Used in __ 

(sub|rct) 



LEVEL 


BUBF mSGRIPno>S OF THE KIND OF MATERIAUi i^D XECHHAKI Y 


Pre-K 


* • 


K 




1st 


- A 


2nd 


1 


3rd 




4th 









6di 



7th 




V 



3£ 



mm D 3 



YEAROFSURVEY 



REOI SununarySbeet 

REUGIOUS KNOWLEDGE SUMMARY BY DOMAIN AVERAGES 

Using REOI Report D-l, tXMnpIete the foUowlng with \!ttQ percent of cbrrea answers (class a\-erage): 



GOD 



SAOtAMENTS 



CHRISTIAN liFE 



SACl^DvSCRlPniRr 



RETKRMS 



CLASSl 
CLASS2 
C1ASS3 
a ASS 4 



REUGIOUS KNOWIEDGE SUMMARY ITEM BY ITEM 
Using REOI Repon E-1, comijute and complete the following based on correct answers(*): 



A) Number of difficult items (those answered 
correctly by less than 50% of students) 

B) Number of middle^flfioilty items (those 
answered airrectly by 50-80% trf students) 



C) Number of easy items (ihpse answered 
cwrectly by 81% or mord'of students) 



DOMAINS IN WHICH THESE, 
ITEMS OCCIIRHED: 



BEUEFS/ATTmiDES SUMMARY 
Tsing Rcpt>n F-1, complete the following: 

A) Number of items answered as expectet!: 
( for explanation t)f "expected." see 
hiterpretaiion Guide, p. 4) 

Number of -terns in disagreement with 
expectatii)n.>. 



CONtENT Of- ITEMS. 



9.^ 
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V • . ' FtHlMD4 

, . YEAR OF SURVEY'^ * * 

REDI Summaiyi^ * 

' REUCilOlfS KNOWLEDGE SUMMARY BY QOMAIN AVE^GK ^ 

" Using REDI F AI.-1., ojmpleie the follcjwing with the pqramt of correct answcFs Cdass average): 

GOI) ' eifi'Rai sacraments' CHRISTIAI^UFE SAfllED SOUPTURE ; RE TERMS 

. " OASsr 1„ - ' — - — - — — - — 

aASS2 

CLVSS3 — . • 



'7 



. REUGIOUS KNOWLEDGE SUMMARY ITEM BY rreM • . . " 

Using REDl,Ref)ort BL-1, qompute *d complete the fcjlowing'^jpged on cornea answehi(*); 



. V . • DOMfflN^ IN WHICH THESE 

ITEMS C>CCURIVEI> 



A) Number of difftcuU items (tho^ answsced 

correaly .by less than 50% of students) —J- — — 

... • - • . , 

• • ... ■ • 

B) Number <rf midd)e-difficuliy items (t))c^ 

^ aaswei^ correctly by 50-80% of students) • — " « — — 

V 4 ' . ■ . • L 

, • . - . . 

C) Numbei^ 'of easy items (those aqgwered ' . . 

, correctly^by 81% or mcMt: of aui^hts) ' _ : — 

- ' * 

V . .* 

REIJGiOU^ PERCEPTIONS SUMMARY ' " . . ' ' 

Using REDI Report CL-1 and first table on "Page 8 of guic^t)mplete the follo^ng: 

Most stuctenis see God^ , — 

; Moja stude^s see questioas of right and wrong in terms of _^ 



. a.. r\l ■ 



T 



BEUEFS/ATTHtJDES SUMMARY 

Using kepons pt/a i, complete die following: 

A) NUmhpr (rf items arawercd a» expected-, 
(for explanation of^*expected/' see 
Interpretation Guicte, p. 5) , • 

* . 

*B)^ Nujj^ber ttc;r?Ls in* dtea^wnKnf with 
expect^iore;: • 



PARENT CONFERENCE SUMMARY 

NuQibier. of ccMiferences held .Number erf conferences held with diild present 




# « 



^5 



ERIC 
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^ fOUfDlK 



AdileveaicfitTestSaira ' . ' 

y.-r " I— Sul^'>ct Area 



Testily DfttC: 



Hease plaw ihe iHimbCT of stw^^ 




Ov«aQ sdiod (»q|anteiRk>n is the basis iqxm 
cfiiBcthTdjr and effictendjr operates. This sectl^ imdiK^^all or thdse re- 
sourses whkb iKliitaie theiim&'iifen^^ 

tton^of the ai;^iool. CkganfwHiyial services iiidude i^'of;ly the pnxtohw 
use ot^me, sf$tos^ finance^ (4araiitig-7>bia'abo dte*proper n&spe- 
niempf dKMe pec^ who sen«X!fiholk; schools k.a vaije^ 

. •• « • . 

SUGGfiSIIEDREAdlNE^ACnvfriES v - ' , 

Tocooqileietfate rQKttt.aiU,imdlveddi(nikj . 

• look 3te^ at the* school aft a^ wfao|e-^the pl^x^the pec^iM 
. services. ' ^ 

* review die currei^ iole& tesp(xistt>UUes, iu^ prooedures telateci to 
tte sciKX)l>overan gmiiziBkiti sffid services. I, ' 

• SoBM si^^ste^actlvftfeg ctIow; 

l.^Awafcncas vnil^ ' . .» 

, E&htf or as a gRHipt tt^ self-«tiMlf 
toiKS die school w^ p^et and peodl in hamL Dwh^ dds waflc- t 
thiough, each>paftkd|»i|t|ois do^ 

sai^g^ c^k$ributes lo e&cdve total sdKxJ.oqgfanlapKion. <e^, 
unWfca«Hil^w^ posted sd^edaks, acoes^ale teachiiy mattfteb, 
• oonstrudi«e^|pitet,eic.)A.8erkH|St)]^-flBbii|i^ 
> ani|4e'eaaa^:fes of sdhodl ^^j^miiatton. A shMiag sesstati wfch die 
endce evahaiioii^gtOiqp woukl doodude thte activtey and shpukt ac-' 

im *t^^f-atia __L i_tii 1 ' ■ ■ • 

Ifiea^^ioatiimkiQede^ 
sewyi o spiifflawo ik BMBafiiei of q ^ He s tio Bi s ni^nt Hoe: wame yaur 
SdiodLBoard fitesidestt; ^Phss is dte per^^^ 
is the'IHaxsan Siqyerihtmle^ 

or.twdw qfeatoiW^siKwid prowe an Inlbn^ihe ai^ lim wa]Wo 
tncifaseawanenessaiMi^s'tdvcnM^ in.diissHnea. ^ , * * 



3. Wctt!e4*|^ili , 

Bresent-die total sdf^tiidf coiluii&lee ,wl^ 
(b^Kric) fiv princ4»i« principal* bo^ d»i 

; ciistDc|aii* secreiittT.. Dfertr&me one or t«^ kxms at random lb ' 
eadi 9oup. fiiem to tei^te jc^><t^^ 
they receive^' ^Ni%i pa«iciito ate«<on to t^ 
sdxiol oigi^Badon ia^ SMag of spec^ ai^ scope of d^''^ 
peof^wittpixsvevahi^le to&(!M&afn8'^Uscus5k>Ainth^ - 

4, Wbattd4fD' ^ * ^ ' 

An' lonilsidsRian'^ is desci&ed as a person who fiKrllitates'^hetfier 
oidCT aid ooQgdination in a given orggniaaAm M 
had Jtk^ a person on your stt^ i^ta^ |f^ woulB give 



9f 




• • • • 



^ ' . ' * ' 'il , • • ' 

5. Fish bowl drodns an4 dUemmas . . • . 

Each sdf-study metnher Ls given two slips of paper. On of%4)ieoe 
W^he itesc^bes on^ l^^lteam area" of s^Ko^ 

^fiidUiaif perfornianc^ 
ddier sh€tet, a "ctilemma area" isdescribect "Diis are^ oii^iz^ion . 
presents a roatftikxic to his/her efifectiv^iuss and efficiency. Ml slips 
are placed in a fteji.bowl. Team lumbers ddw slips randomly; a 
. ' dream or dilenuna fcytrad and discussed. Constructive reactions are 
noted; awareness G|cweiaU school oqj^iz^onrand what it means to 



• 9 



QfgaoizattkAial Senates . 

Oialipefson: — — : rc^ i — 

Membas: !— ; :J — ^ — ^ — 



V 



■ ^ Dirccti%M lor Cwimicting UtislScettoo - 

f_ n » • • 

This.^iectioiluses a thrpe*siep process lo c ony i e te the forms: ' . * • 

, Essentia Icr buibfifltg a cooomon bacl^^ 
ness a^.fobt»itm aEvpil^ CKSSft^^ 
cm cipenfy ami peicgscive^ proceed 

fheri detefimfa^ the Infinrfn^^ ' 

The kibfxjdimMee cha^)eim, in ooiil^^ 
activtiles whkji ^nrald he hdi^ ft« ^ 

si^ge^ioiis.) • . • ./ . . ^ . . • * 

Wtitieneuiniiifflrtesh^iQdarifythes&^iSiSCHi^ 
miin each aw»ene» se(3ion.,the »dxomy^ 



Pftft 2« . 

The sufacoillmittee assesses each of ^ cr&eria iflducHqg aqy added kicaliy^i«t ng.gvafeble meaife of ^ 
^measuripg'hiidertaiii aieas; e^, smaO ffpop f&cusskm wfih ottos, (piesttonnaires, ot»ervat^ *• f 

Ihe^sesstnemscaleof lt|ow)throi^5(h|^)iskiiefidediDV^ J'. 
jmafnnie« of eadi alterioit Any inaridiigs^^ 

• a chedc marit ai iyw tiere ofl the line i» * ' 

• an "aversjge" readied by those involved, such as :^.5. (Raings of some criterfei by paiental qr oth©: 
stixveys^aldKHiilh re&ited In the assessniBK-^-iiiay alsb be reported near the oiter^) » ' . ' . 

- Ingenpcai,tlkassessmemsiep8hdU!dpf3esem » 
instruniemlMi^iijki boused and si4)i^nien:ed to , 

ds^ifications mc^or eiq^maicHtt nay be added, ^viiem^ ^ 

• subcianmMees^ may mwk code letters {e^.^r ix f^iiliy, "i" fot stwIttBs) to ind^ to thefar 
assessinem. varies for tn^ groups named in a statonent; ' ^ * 

• geneiallyfhesiibawiini^teesriioMkitiyiomaifconeiw^^ 
however, ti^ aitaiimiem vartes cxxisid^^ 
suboonimiticss ^lOuId so inidkate by ul&^a code or »id 



E 



C^lgiimliirMiQiwd 



^,^w^tf rf qrostion aHji/or.crterton does mi| apfiy'io the ^uakMi, wrte "NA" as the response; "nX" 
tKmever.shouIdhotbeusedioavi^aiKgativeam ' ' • 
• maiBinal notes insqi^ added • ' , . . 

, . J^"?an«>teps«es,"seeth«&?a>te<rfCo^5^^ 
in the glossaiy « the bKk; of the mamMdf^ 

stu^^jT^^dicirpicUfninaiy ass^^ 
. fesprtwetotheihreeitems:die8irei«tf«9rh^^ 
* disc need4nimecte stentkm orSDi«-i^ {Himnif^i OrUiraoily "ta^j«sdfeHe" inflates oncwar or 

; ; le9^'*ibng-fanBe"fneanstwoorjnKxeyeais. 



: - i 



foi^,crt^iie of ih^Aculnr ami aaff « weB,*^ 
atewiaff of ite •^>pro«^ 



E 



1. 



A • Brief repcrf^of fc^&iess ^shrittes you have used: 



I' 



_ % 



t)dow, iiidfcae wMi »e avaMdik; for studjr bjFihe vtettUig team. 

^ Cunmscbdolpo&c^^BKlregubBkk^ ^ 

Scudei^par^ bamftMc 

Grievance (mjoeduies (tf not indtKied tiiabowe) *' 



Uxi^i9ngeO-5 year) j^—s^inifaiislrssii^r^t^Vr^^ Bnandal, etc; 

Schedules — teachers, studems, fiecvtees ' 

Copy of icpoct can^pennuiif^ feqo^ 

Saffl|)te'(tf Kgulsfiiy ised leiKji^ fomi^^ 

Coayfeced indl»lctol faculty profltesXiw^gested fiwm B ^ 

Descriptive brodnme^soittihe-scl^ 

Flowchan of Isdiool^feSKiizaikMi " -. ^ ^ 



I 

Oil die list 



^ ... 



, C j^eisdnnel Resoufoes / >• . ^ 

„ ik)reachofd)el!^lowii^|Mese«d^cuniq^iol^Te^^^ 

demenis iaip un attw o undenand^ ihd omem otynfaafoyd picture of die sctiooL' !f diis is. cteady 
imtoedinaiic3dsifag8dKX)fdoctwicpt,qBetehrte^ 

1. Faciihy (e^, odecikjo process, SBs^funent, lisb:vk£,%vahi3don), ' - , « ^ 
Z IWncipai(e#,8electtoii process, pie p ai a a cMi^sty^^ 

oooR&yiiton of efforts) - * • 

5. Other «ifninistmocs (e^ ^sisia^Moei^iiicM cctotdbmcffs) 
4. Other, ^afiT (e*, secretarial, disiodia}, food, tratepcKiatioii, hea^ and finandai serv^) 
' 5. Studems (eg., jtdntisMons, patfiem of enrdln^em, ffth^ng^ reporting {rocedures, discipline 

pfooeduresj reoirds, oounseih^ opportunities, referral servtees,'Stu(Ja» activates or dubs) 

6. Fte^^ (eg.^ imotvemait, cmratmnicaiion, par^ 

7. R u -apn ^ ss i onab— paki andvolunieer (eg,, recruitmem, sdecitDn,«evaluat)|^, rc^ descrif^on, 
inservice) * . 

8. School board members— (eg., level «^juithoriiy, procedures, rdatiprtrfilps, areas oi re^XMisU)dlty,* 
grievance procechifes, littervioe) ' 

9. Oetgy (e;g., invohienient, ietoionsl)ips) " 
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. D. Suppottiqg Besaaroes . , ' . . 

For' each of the fcjbwi^g resources,- describe how It curremly operates vftthin die school. If a 
' desoii^ton exists in a sdiod document, 

bri^ but comptedescr^kin. Some samplie eldnentsare imUcaiedRahe^ you bc^ . 

1. Fihanoes* (e*. bu4getii% process, kivolvenim and pfoo^diires; iKxxne soiiroes, sjOary scale, 
tuition plans, per-pi^ cost; eic^ ' i * * ' 

.2. Long-range ftonlng (e«., invdhneniak, development, recruimient, future finance ViabiUty) 

3. PubBc relations (e#, media, ^wsieitas, brochures) . y 
^ . 4. Fadliti^ (e,g„4(l6quaqr,)cUstodial care, deanlliwss, p«»eventive ijOlintenanpeplan, healdi, safety) 

5- Scheduling (e^annual calendar, lem^ and oiganizaton ai sdKxil day, {Wit^, schedulii^ of 
classes, coordlBation of ^Mties) . , ' * . 

6. Governmental fwpgrams* (e*, tjpe, c^km of services, number served, invc^vement In planoir^) 
^ * f . . 

IPlyth of tills in&wmailon may hawe been cojfjpiled 6sr the SCEA Standard Sdjoql Sursey Rmn. Use form E 1 in this 
section of t)« nunusl ch: odwr aigdU^ 6»ms. 
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4. 



OCg^UBlBttlOllfll SOfViOCS , 



P9ft 2, . 

Essential Criteria 



/ 



— Leweiof Presem — 



ADMINISTRATION . . 

1. The principal ofgsmizes and supervises th^ total 
sctool progtam wfth a focus assuring^dta the 
school [^iik}soi% is.refiecti^ irf regubr schod 
activities. • , ' 

2. The foUowing administxattve procedures exhibit a 
cono»n for religious a§ ;wdl %«>professioiial 

\ velopmeffi of pefsoiuidi ' 

Sdection . * • " 

. Preparaticni ^ 
In-service fomration • • 

Evaluati<xi * • . ^ 

3. The priorfties rejected in bu(%^ng,scheduiing of 
time, hirif^, and ^t^gnment^ petscmnel are in 
accord with (he school phibscfihy. 



V 



4 (km) '2 



4 (WS^) S 



1 (km>2 



3- 



4r(hig|l) 5 



1 (lowY 2 ' 4 (iiteli).9 



(low) 
L (low) 2 



1 (tow) 2 



Any desired explanati<MiCs) rels^ ip the above sub-section: 



4 (h^) 5. < 



tr 



4 (Ugh) 5 



4 . 



HKRSONNEI. 

4. Qergy in the parishes) are" suRXJrtive <rf the 
school fflxl participate in appropriate .ways.. 

. . . 

5. Teachers possess appropriate qualificajions for 

ihetr teaching assignments. ' . " 

• ■ 

-6. All school personnel—including volunteers^ 
know and follow a doristian oocte ctf ethics. 

« 

• • - * 

7. Paraprofessionals — paid and volunteer—ate sufr 
riciently prepared and eflfectivdly emplc^ed 



1 (low). 2 


3. 


4 (high) 5 


1 (low) 2 


3 


4 (h^) 9 

« 


1 (low) 2 . 


3 


4 Thigh) 5 


1 (low) 2 


3. 


4 (Wgft) 5 
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.Essential Criteria 



-.8. the cycles of the Uiui^gicai year are celebiwed 

9. The Eucbarist is an integral pan o*" the sdKx>l's 
prayer life. 

10. , Faidi elements are naturally ami Sf^n^sriately inte- 
grated within tile co^unicuto ami extra-curricular 
. activities. 
*• . . 

1 1. Service organiaations exist as choices for cc- 
a'rr-K.iar or extra-curricular SKtivities. 

12. imports activities teilect the planning ctf the schod. 

13- Faculty, other staff, board members, and parents 
kaxe awareness and infornuai<Mi ses^cHis on social 
justice concerns within Church teaching. - 



-Level of Present-— 
— Attainment — 



1 flow') 2 


a 




1 (low) 2 


3 


4 (high) 5 


1 (low) 2 


3 


4 (high) 5 


1 (low) 2 


3 


4 (high) 5 


1 (low) 2 


3 


4 (high) J 


1 (low) 2 


3 


4 (high) 5 



,xAny desired explanationCs) relied to the above sub-section: 



14. The practices of th^ sctKx>l reflect the reality tha 

• parentsare the primary edmators of their chlklren. 

1 (low) 2 3 4 (Wgh) 5 

. 1^ Pajnents are involved in important aspects of the 

school pnKram. 

1 ^low) 2 3 4 (b^) 5 

If a parent oiganizadon bdsts — 

16. The parent ofganiSEation meets r^u^urly and keeps 

parents Informed ctf important school and fomily 

- informatic»i. / 

/ 1 (low) 2 3 4 (Mgb) S 

104 V 



pcgwiiaattiofial Services 



Essential Criteria 



17. Rarou qqpniattkais give a f ^ Mx yr fe ^ 
educaionai aiKi ^^rftual (mj^ams. 



> 



— Level of Present — 
— Attainment — 



1 (low) 2 



Any desifed e)i^>lanatic»i(s) relsoed to tt^ above sub-sectkxi: 



4 (higli) 5 



SERVICES 

18. AvaiIa±ik;of^x»timtties fixguitfaaooejuad 
ii^ meet tile neecfe of tlie audems. 

19. Studencf^vith specific kamii^ disabilities are as- 
sisted or ndemed to af^rc^wriffle ^endes. 

20. Good nutritional {»%tioe5 are enooun^edthroi^ 
whi^ver lundi jntgram ha& been dioscn. 

21. Essemial health feccxrds are maiiKaimd with dp- 
pn^Ml^ fcrfkiwu|} \iiHhen required. 

22. Cu^odlal Services ^ure deanliness and prcnnpt 
maimenaiKe. 

23. The school has adequate secretary service. 

24. ArdVdiooe^ educational services are utilia^d. 

25. Transportation services meet all a}^licable safety 
requirements. 

« 

26. Go^nemmoualJ programs beiKfit the ^ucteius in- 
volved 

\ 

Any desired explan»k>n<s) related to tl% above sub-secticMi.: 



1 (low) 2 



1 (low) 2 



1 (low) 2 



1 (low) 2 



1 (low) 2 



1 (low) 2 



I (low) 2 



4 (mgH] 



4 (higlij 



1 (low) 2 



1 (km) 2 



4 (high] 



4 (h^] 



4 (h^] 



4 (high] 



4 (li^^] 



4 (w^: 



4 (h^ 



ERIC 
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Ofganizational Services 

Essential Criteria < 



PLANNING AND FINANCE 

21 Definite plans are fbrmcfd to assure 

of the sdKxil through careful s»eward^p ci all 
rescHirces suceh as: 

Finances # - 

Want . ' 

* . ■ • 

28. A well pbnned recruitment program of students 

Exists. ' , '^m' s 

J29. A well planned recruitment program erf leoliers Ls 
<^)erative. 

r 

30. Loi^rai^ (fiw-year) cteveI<^AKntt plans are for- 
mulated. 

31. The Catholic sdKX>l is seardiii^fcM'w^ to ext^d 
its c^ponunittes to all interest pcmtm, ificlud- 
ing thc^ with ^pec^'needs aiKi ^ fimnc^ily and 

. inicUectually podr. 

32. A^rocess involving all appropriate parties is fomiu- 
lated to develc^ the sdiool biKilget 



— U;vel ctf Present-— 
r-Atuiinn^l^ 



POUCIES 

33- TIk: school follows applicable poUdes of die 
arch/diooesan board and/or office erf ecfaicoion. 



l (low) 2 


3 


4 (high) 5 


1 (low) 2 


3 


4 (Wgh).5 


1 (low) 2 


3 


4 (li{^) 5 


1 (low)- 2 


3 


4 (Wgh) 5 


1 (low) 2 

» 


3 


4 (high) 5 


1 (low) 2 


3 


4 (hi^) 5 

m 


1 (low) 2 , 

r 


3 


4 (Wgh) 5 


f /If, — .x ^ 

I ^iOW7 ** 


3 


4 (hign)..5 


1 (tow) 2 

f / 


3 


4 (Wgh) 5 

• 


« - 




r 


• 


• 


• 1 

$ 

* 

< 


1 (low) 2 




4 (h^) 5 
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54- The polide^of the sdiod sBsiSt in str»^^haiihg 
- iitteractkm & stiKleitts, teachers, adi& s^, par- 
atts, and defgjr. ' ' 

35- lV:>Udes knt religious educ^cm imdude facakf and 
' parental inycdvement. 

If a sdiool board or board of ediK:»iori eaists: 

36. The local board is represottath^ (tf the axnposi- 
ticoi of the school ocuiunui^. 



37. The bcmd uncteiraands its role in devek^ng pdicy 
as opposed to the implementation pS policy 
throu^ adhdniaradve regul^ons. 

38. 'The board has a procedure Ux i^enda building, • 
v^ng. ^d publi^iii^ p(^ictes. 

39- The boafd organizes c^:qportuititi^^ communica- 
- tion TkitJi parents and EKulty members. 

> 40. TTie menAers of the bpard m^ policies in the 
light of Gos^I/Chutth te^it^gs and the school 
phijkisc^y. 

4h. TTie board meets r^ulariy. 

42. Regular ^pdrtunitics ex^ fcK* hoard insovice. 

9 

43. The principal serves as executive sec?aary for the 
board aixLkeep^ all members properly inibrmed. 

4. V 

AiTy de.ired explanatioR(s) related to the above sub-section: 



Services 



E 



» (tow) 2 . 


— 3— r 


4 (Uiii) 9 

• 


1 (tow) 2 

* 


3 


4 (Ugh) 9 

• 


I (low) 2 


3 


4 (h^) 9 

• 


1 (tow) 2 ^ 


3 


4 (higii) 9 


1 (low) 2 

• 


3 


4 (W^ 9 


1 (low) 2 


3 


4 (h^) 9 


1 (tow) 2 


3 


4 (WgH) 9 


I (low) 2 


3 


4 (high) 9 


1 (tow) 2 


3 


4 (Wi^i) 9 

<? . - 


1 (low) 2 


3 . 


4 (high) 9 
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E 



Organizational Scrvicfe 



• . • Essential Criicri? ♦ 

• / 

FACIUTIES AND GRoilNDS 

44. There is a cbapel or other area for prayer. 

' ( 45. Rooms aie studeitt-Qentered in their oiganization 
ancf^q^iearsuKe. 

46. Ttic physk:ai envircKunent giveB*^}piX)prime wit- 
ness to the Christian dimension.^ ' ^ 

47. The f%:ili^ have adequate spoce^tasavepf^esent 
aiid projected ^nioUment \ 



—Level of Present — 
— AitainiT^ni — 



> 



48. The assignment and use of t!W,awailaUe space is 

oonduci^ u> ^feoive instrw^wi. 

• , .. ■ ' 

49. Thea}nditionandcareoftl%sdiod£Kilfties*$»i$fy 
appUcible requitements for the hea^ and safi^ 
the sdiool ccMnmunttjr. ^ . • - ' 

"^50. Equipment and supervision j>rooedures assure 
playgrcHind »nd/or gym safety. 

Any desired explandlion(B) reli^ to die above stktvsedion: 



1 (tow) 2 


3 

1 , ■ , ; 


4 (hiiii). 5 

* \ ' Of /* -^^ 

s * 




3 


'4 (h^) 5 


. 1 (low) 2 


; 3 


A (»^) 5 


1 (low) 2 


3 


4 (Wgh) 5 

* • 


1 (iow)r 2 


3 

t 

« 


4 (high) 5 


1 (tow) 2 


3 


4(hi^)* 


l.(low) 2 


3 


4 (Mgh) 5 



» SUMMARY 

51. The polides and practices reisBed to the oiganiza- 
tional servto le^ect the phitoscq^hy of tit? sd»^ 



1 (tow) 2 3 4<li^) 5 

»> » - . • 

List and assess other relased criteria (if any) firom arch/dlooesan. sime. regional, local sources. 
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Qrgttdiattoiial Services 



Review ycwr iie^x>iises lo Ruts 1 and 2 ctf this section and compare diem with Votii: phik)S(Qphy and 
d^ectives; then anstver these 



• 1. '^X^iat^an^yw strei^Eths or Wghck aoaiiftmatts in iis area? Expl^and pive examples. . 

. I ■ ■ ■ ■ ■ . , . . • • 



2. What are your iMidoides or lowest ^laiiu^^ 



5. How will you assure improvement and iun»e growth in thte ^rea? 
a. ixiwi needs ^iw»«ltoiteattentlon?'BrMlysiws«o^ 



• 

b. Wm needs' bmg-no^ planning?.Briefiy oudine m st^ested course of action ftw each. 
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CQo^^tcd fay the Coof^iittiog Goouiitttee 



•1 



V- 



4» 



•I, 



- if^nKtectlcMi 

Ahhaugh areas the school have been^sfssed and ai^^ 
not condtKle ttsW-evaluatlon umU ft uses these pans to fatm a toOl ptetube. This sectkjn prcn^ the 
opportunity 10 prepare an ovmaU summary/wWch can bili«aj«nse of bomi^etkM to the staff and presem *. 
some vafluabte findings to the vl^tiig team. Agrairfltk: sunimary ft»^ 
five assessed areas. " ' * 



BASIC j:knBUON. • — J^ofPre!ienf— 
* • - . . — Attainment — 

The policy and p^acticcs of dse total scKbd reflect the . ^ • 

aatedi*iloso|^. . ^. . ^ i (ipw)'2 - 3 4 (1^) 5 

But 3. Analyris ' < ' 

Compare your findings irt the |c«al self-sttidy,'Sections A through E, iWtfi philosophy and ol^ectives; 
then ^werihese quesdtMis* , . i . - ^. 

1. vta you a)nsider the school's greatest arei^hs or achiev-ements? Ust ihrre to flw^ 



4 ' 
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2. , What do you con^der the greaest <i«6iiencles ^ 



o • " •• • 



15- 



3. ^i^hich areas in your schcxd need ycmrgreate^ane^^ 
^ a. Bpedfy which areas fldldifjMla^&a^ 



. ' b. Spediy^Mch areas i^eed hngmnge fdanninig. 



•/ 
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Graphic Sm 



Cc^ or shade dilsgrai^ profit assessment items from eadi sectloii(ArE)of the. 
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Ideally, each sdiool initiating a prc^ram of self-evaluation will have 
HHmH^w who can help with planntt^, answer questions, and offer support 
thriHif^cHit the process. V^ile ikk essential, such a aMisuitant can dwicKisly 
. simplify the r«"icess and keep it on tai^. 



V 




y Many Cdtholic arch/dicxesan c^ci^ of education c^er sotne form of 
. coqrd^riatjcKi m consultation service — es^pecialty if die evalusuion piocejis 
is recommended or rec]uired for all schools. Usually the cxxirdinator/ 
coasukam pofomis ta^^cs similar to tfiese: ^ 

1, plaas a master timeline, »chedulii% all schools sfor a self-study and 
verificatkMi visit , 

2. arranges pre-service for schools undertaking the self-study procxss: 

« provkles handhodc (e.g., Sdbool Situation for Ckaboik: 
Etemehtmy Sdjoql: An Ckf&i4ew :«vailable fnim NC^) 

* answers que^ons and concerns 

helps clcsermlne and fb^r the rtadiness of tin; faculty and staff 

» 

3- communicates with the princi{»l regarding realu^ic expectations and 
plam (tx 

* the self-«udy proems 
the self-study repon 

» visitqid^ of the v-edftcation team 

4. courdiiMes the !«]f-study with requiremenisdru^^ate and with local 
' or regional »xieditation agencies \di€Mi a^^lic^le , 

5. helps with iw makes arrangements for selecting tlie visiting team 

6. consults with faculty and staff as requested during the process the 
self-study ^ ^ . -* 

, 7. provides inservice for 

visitii^ team' chairperson 
■ " visitii^ leam memhers •. 
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Guide for CopitUnator/ Consultant 



/ 



Every arch/dkioesan oftioe "wfiich recommends or requires school self- 
evaluation can provide infonn^ioa regarding ^ 

1. guidelines/directlons for the se!f<evaiuation 

2. forms tequifed 

' 3 0Ung procedures for o^ies erf the self-siudy 
. 4. report of the visiting team 1 . 

• 5. pro^iess rqxwts, etc 

Any school involved in a self-evaluacion may request such 
information-^everi If a consultant is not available. 



< 
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R^irdless ctf^ the number of visitors, tiie basic i^^xxisibtUties remain the ^ 
same. This sectkHi, dhicNJ^ stmejd in torms c^a vi^n^ 
to a sir^^ vIsitcH', if necessary or desired 

Thf chairperson <^ fhe visiting team (<m' the sin^ viskcH:) is key to t>%* 
success tt% evaiuaticm eiqx»1aice. The.pe^scHi should have extmsive .' 
educaticMial bs^icground, indudii^ experioKX with C^icdic eiemeni^, 
educattkm ami prior service cm vteitiiig teams. 

This d^ipta- outlines five bisic iiinctkNis c& ^ vteiting team: 

Prdiminary duties of visitii^di^rperson 
' ? Instructioii and orient^on of the visiting tean^ 
» Procedures for die aoual visit 
^ Ttm written report 

FdUowup duttes (^"Vteiiif^ chairperson 

TI% visttii^ diairpmon has preliiviraury le^XH^illtfes in reiattion to 
« the (Htpcipal 

theSauruity ' . ^ ' • 

» the visiting team members . ' 

a. Initial ccMnmunicaticMi widi tl% priiKiFal shmild occur as scxmi as 
, * possible - ' 

1) to specify d^es of the visit 

2) to cbnsukalxAKtl^coo-posittonc^the visiting team, bokinoedtf} 
rsv&sx school needs. (11% final cted^cm may vary in e^ sitintion; 
e.g^ ardVdiooese, accreditii^ s^geiit) ^ • 

b. Defied planning the prindpal i^KHiid £i;dlow 
1) to meet tt% v^eed& die v^tii^ team, sudi as 

• amo^dneiMs that visiting team manbers receive at Iea» two 
weeks {Mior to dM! visit die following: 

— con^Icited self-study 

— die sdK)o! plant 

— current te^iiiig sdsdules 

— Guide ft^-Visidng Team (Cbs^xerV) 

* team wodcnx^n whh typewrtKn(s) and supplks (To keep die 
sdiootas "normal" as possible, a frequoitlyrused room dimild 
nof be convmed to a team wcvkroom; peilia^ an avaikd^ 
room in an i^^oining convent or rectory can provlcte the 
mected ^lace ^ privacy.) 
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' rooira available for prix'ate interviews 

OMifidenUal as^a^ance with typing (n^y 
' l^ckgroundmateriab (test repcuts, any Ic^ 

self'SnKiy, etc.) 
^ any upd^e to self-stiidy data 

lunch arrai^ments 
^ paridng, aitry to building, oth^r local information 

2) to Hi^ize sd^ule and arrangements Involving visiting and 
school subcommittee members, sudi as 
<» sdi^^duling and room assignnK^ts for )c»nt iiKetif>gs ctf 

sdK»i and visitii^ subccnnmittees (Advance scheduling can 

consider d% needs of pan-time te^:!hers and those committed 

to after-school ^du^ programs.) 
^ agwuia Jot *7ormal'* caning erf the visit (See Cto 

cedures for the Aaual Visit" )/^ 



Sample Schedule for Three-Day Evahiatloii Visit 

^( Items involving fwnilty and staflF) 



A three day vfeit offco an cq^Htunlty dvf a tiuircHJgh, extensive vbtaaion trf 
my school. Larger sduKyU in panimlar i^dimin>>' mjuire a schedule similar 
tt) the following; 



Opening evening 

fkOO VisUirig mtd s^^oai subcofmtitteess meet: 
Section A — IHrik^c^isy (Ro€^ 6) 
Sectkm B — 7Be CMholic School as Ckymmtmity (Room 7) 

6:30 Fcmmii OpeniPi^ 
Day J 

2:5() Visitirm and school st4bcommtnees meet: 

Section C — The Catholic Sdfool ifi the Community' (Room 5) 
Sectiofi D — Fine Arts (Room 6) 
Science (Room 7) 

J:15 Section D — Reading/ Ixt^tgue^ Arts (Library) 

Mft^ematia^ (Room 5) 
Social Stti^ies (Room 6) 

3:40 Section D — Ri^igiot4S £dt4catkm (Room 71 

l^hy^sical Education (Hall) 
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Day 2 • . * 

2:50 Visiting ami scbo(d suba^nmU^ 

Section I>>-r The Total Teacbing /Uiaming Proinm (ltoom 7) * 
Section E-^Or^mizatkmalSeivicfSfRofmi 6) . - 

3:2$ Vfedi^g team chairperson and sdbooi coonUnatif^ '-commitlee ^ 
nwet: 

Section F — Summary (Room 5) * . 

Days 

2.<X) The Chsing R^H3rt , " 



Sample Schedule for Oae-I>ay Evali:»tion 

(Items invdtvii^ fiKulty and staff) 



isnwm time, vtetttas, jOze of sdux^. odwr ciraunstaiKies require a siMKf 

vteh, cme foil dUy may sarfRtoe. The fcJ»s^ 

ii^ on the visitors— can provide the eMemal vart&^afaxi dedred 



Openit^ evening 

5:30 AUt/mngandscbooisulxxjmmittees({^cba&persom)m0et 
fwQj^maefy ten mimmssdiethtted per area) 

6:30 Formal opening (^iksired) 

3O0 *CtosAigR4fOrt " ^ • * 



J. ^.^ s?f:l..v^it>^ fo 'i'H?': iv\c:r5:n'- ■ 

If feasible, tte visiting d^rperson stKMiId meet the feculty and .ochefs 
involved with the self-audy prior to the oSfklal visitaHon. "rtiis qppommitjr 
can minimize some concehisMrd answer some^quesiions. If me dairper- 
son is not avail^^ die prii^f^ (<w perii^ a cof^iham fn^ 
san dfice) should schedule a similar se^ofl. 

a. The meeting widi the fewilty and odi& invoked with the setf-siudy 
stK>uld cav&:.^vsc objectives: 

1) to reviewthe purpose of the^-studyi'e#, 
to £acilitate imiXDvnr^ 
i to provide a means of accountability 

to foster cranmunity iovoIvan«u 
A to build publfcrel^kMis 
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2) tods^tl^pucpgseofav^qgtcafxt 

« to examine, verify, and dudten^ the findings of the school 
■ coinfflimityftxmianob|eGtivei^ewp6int 
^ • iodosointheU^ofti^«iiool*sqramphik]sof^-— nc^finom 
viste(X8'<iwnikluc^ioaaIphi^osb{^ , 

• to {»esem a brief ck)singi«|xiic, followed a oofl^ 
wriilen refXHt with oommoidU^ms and reoomniend^^ 

• ukliraielf,tostren8ithenthesd»ol'sie(piests»tdto 

, save time and enetgf in plannliig school tofmjveine^ « 

3) tp oq^in the visftlQ feam training, prooeduies, and schedule 
(can use loey<p(Mfrofndil$chsf«er). These podnts'should be 
induded * ^ . * 

• dasses shouM proceed as ncnnatty^ £^ possible 

• students should Gomlnuewoffc when vlstorrenter the room 

• oneortwoch3iissh(w!dbeavaM>lefi»'vlslfi(»s 

• studeitts may pffer a^ ^op r l aie lesscm m^erlals to victors, if 
fiea^bte^ 

• films, tests, and Held trips that would take the entire dass 
potod i^hKxild be awc^ded 

visiters ^Noukt ntx^ verixdiy reoq^iiz^ nor fanvtted to ad- 
dress the dass 

• vfettors nlay taice notes or cpiietly talk with Uidiyklua] students 

• Joim subcommittee sesi>S(ms (st^ocd ami vl^t^ 

tionX will be sd^ckiled in advamx; — to as^ue tbe visitii^ 
^dxxMnmdtee's dear unctefsRandU^ of odli sectkm c^- the 
sdf-imly. 

b. Ad(iitional ccnrnnunk^cMi^with tl^ i^ulty ccxikl occur before the 
visit if neected smd reqiMSGed. 



Sample Agiaxds^ Initial l^etiiig ^vitti Faculty 

Prior to in/armal me&k^ of vis/^ng ^am ebairperson wUb ituH- 
meting tHtbMdfimtUyrmriif^asij^eor6/e 
3:15 Op&tit^pm^Q/rtfK^aO 

Iniroe&takm ci vfy^^ team cba/rperscm (f^'^Kpal) 
Persomd .&(pmimce sdxx^ evabsatitm (t^iting t&m 

dfoitp&son). ^ 
Sbarir^ Mmi,^esc^im of fiKuhy mmiters' eisperience • 
witb sdxfol m»alluatkm 
3:25 Review cf purpose cfse^stuefy 
330 Clar^aakmqf purpose vbkirtg teatH 
•3 :35 Bepkmakm tf t^^lUng team trtMnir^ proceds^vs, scbecbth, 

aui ckJSinRrtp(m 
3 -45 Qi^^ons^ corrmerm Jhm /acuity « • * 
4.'00 At^juntftusfU , . 

(Refinesfumnts may precede and/or follow meeting.) 
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a. ihhe chairperson dbes nK ha^-e suflfident infcirmation abcwt vijuiing 
tcamhficm areas of inierest/experti.se, a preliminary' aininiuni- 
cation hk^Ax? iteedeU* 

. A brief letter or pl^e call can follow this mcnlel: 

Welconw to the tisittfig team for Schoai. As the chairper- 
son, I am ikU^^ ibatyotdhat'e Off^ t^s^'tonthe tisiting team. 

Woiikiyou piease take a momeru to emtbh t4s to form a lisiting 
team that best utilizes ot^r individual arem of interest qnd e:xpert^: 

. . Let>el of interest /expertise 

High , Atferuge low 



PMoscpby 

Cedholic School as Cammtmity 
(MMUc School in Aie Community 
T&Kiring/ Learning Pnx^ 
Orgemizettktnal SenHces 
^)ec0c ksami^ eavas. 

(use same md)^ eirea groitffings (s in sdf^udy) 
Ri Unions education 
Reading/language arts 
Mathematics 
Science 

Social studies # 
Fine arts . 
Plbysi£al education 



I will be in tot^ e^atn to ^)ec^ stdtcxmrndtee asi^nments. 
Thank youforjcnsrpmn^tmdtbfi^i^^l response. 

Ttie ^signn^t cff visitii^ team meml)^ to subcommittees should 
occur prior to team members' recepii<»i of the self-study. 

The diairpefscOT detimnif^ subcommittees— two or perhaps 
three memtes esdli — and .subcommiiiee dtaiipCTsmis. In small 
situations,- jtn individual member rasiy constitute a subcommittee. 
Wfioi possible, tl%chairpersoa's.subcor mittee assignments should 
be somewhat lighter than other team members; this will allow die 
diairperson to be n^xe^available for consultation and^ft^r^neral 
coordination tasks. Each team member.tvill thair one pr more areas 
ci study and will also serve as a number of other subclHnmittees. 
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A dmt AKji SB the &^kiwli9 die diaif^ 

nucdKfjof **c!iak" ^ '"nieiito" as^unems for ead^ 
. member. F6r eaaim^. Member B of the Vimsig Team serves as 
Ch^ixpersdn fior I1iikKOi% 9ml % 

coomiktee oiefldier for G«Mic School asCommuni^ ^ for sd- 
dAoe. • * 

MsMi^MbcxMiiaiittees • 



CatboUc School^ Comnumity 
Ca^boUaScfoool ih the Ckmurtunity 
Teadringf Learning Pmcess ' 
% OgtmizatiomU Services 
Specific leammg araxs: 

Reli^kMis ecbioukm 

'Readh^lko'^^agje arts 

'AkHbemdtks 

Skiem^ 

Social studies 

PitutfOrts . . 

Physical edueftkm 



cum 



a 

CHAIR 
Mef^fer 



Member CHAIR 
OiAiR Member 



Member 



f 

Meniter 
CHAIR' 



CHAIR 



MoKtm 

D' 



CHAfk 



Manbef 



Menfixr CHAIR 
Member CHAIR 



Cbair- 
ptmm 



MenOier CHAIR 
Meniter ' CHAIR 

r 



A^mber 



CHAIR 



Communicatkm with visiting team members should include 

• motiwat^'to read seflf-^udy thcMTA^ihty 
« subocOTimittee membo^ship 

• sdiecMng of visit, iiM:Imiii|g aiboommitt^ 
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San^le Letter to Visiting Team Members 



Deeff- Team Menrit&t , 

Wi^come to ^visiUng ternnfor. . — School. I am certain 

w uMU tbe exper^nce m aftnfesskmal as well as a 

By now, you baik pnjbaUy received your copy of the self-study firm 
. Altboi^ Httk time remains b^bre our lisit, / 

woisld tike tt) sp^:^ sotm "assigmnenis" bffare we meet—to assme the 
best use of our Umited^tirtw during the visit. > 

- PhtsesmdyUx total se^'SttidyiM special atmttkm 
tec- amis, The "pmisc^" and 'The CaboUc School as tkmhmnity" 
sections uMU be^ place Oie rest cf the r^oi^ in penpectpe. Feel free to 
(mmxta^yoiir copy, especialfy noting atygree^^tiHit need 

With Aisielier J hai^eiKhsedtttfo addition^ i^ms to facilita$pct4r tisit: 

J. Our mti(^jscijedt*h. Altixtu^ we can cbat^ sessim times as 
m&ied, MUe sdb&bde will, I hope, simpl^ Ok task cf meeting in our 
V muUf^ stAetmmitiees. You will mte ^ our visit will retpdre a 
' fidl-time commitment pwingti)esdx^ikd days. 

2. A d^art cf our t/isiting st^tcommimes. Based on youa interest/ 
expal^fesptmse (and bask rxeds)i I have orgattized our subcom- 
mittees. I sirtcereiybcpeAat a kastpne area is in your interest 
rm^ and that you are mr^trMe with rmxt'Cfjw^r suhconmtittee 
ass^rments. The rmmbert^taeas^^ some indicakm<3fbmv busy 
wewUlbe till (dasescfmufy). 

&^ the SB^'Stiidy, apedalfy all cf your subamrrtittee areas. I look 

fipward to meetir^ymi at 4.-00p.m. on _ , : 

(dayandda^)at : — ; Sc&oo/. 

Simxrefy, ^ 



\Ming Team (Sx^perscm ' 

^radbsfmssr Tenkttii>e Sdsedtik for EijaUtation}&sit(sampk below) 
dart of Vis^higSulxomntimes (sample above) 



CCkk Prir^cpal, Sdbo(H 

Diocesan qgkec^CabM^ifools 
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AU of the ba^ areas may be tre^ in (metir m(Kie 
actual schod vistiation.The ^Mxific inficmnatton would i«imediatety pre- 
oecfe the c^Sdal opeiUngof the.sch{H3l visitatkia Both 
prior tdhthe ftvnml opeidf^ of tf^visft. 



a. Purpose df Self-Study ' 

The self-study prbcess is cte^gned to fedlitae s^kkA iipprove- 
metk, to provide a means of aocoiinfabi^ to foster community 
inwcrfvement, to build public vda^oas. \ 

b. Purpose erf Visiting Team 

Peisons firom outside the schocd can ofifer a valuabk ol^ective view 
' oi the sdKxd's progress abi^ te.tii06en direction. Team membeis 
mua be ^riSHog and st^ to base their observ»icMis-<not on their 
ofwnecfaicattonalviews~bm on the philosophy and ob|ecii%^sti^ 
by tl^ school. Ba^s%, thqr compare the scbool setfWly With t^ 
observAic^ AbtKxigh observaticHi invc^ maify iiklMduals. 
die %i)s of die stucfy is the schcNil. 
c Rde If Member within Team " ' / ' 

Hiis sntcty is con^laed by a tmal vlsitii% team; a comprehensive 
vtew^is peected before any conclusions can be reacts Members 
should be frioidly and llelplul^but ^Windividual suggestions to 
staflf; tfMse suggestk>ns may be assumed tp be recommendations of 

If suggestiiMis are acoqxed by rile total vislU^ 
they will be included in the final repon. 

d Profes^onal Ethics . 

- Confidentiality .about sensitive n^er is expected during and fol- 
bwiifii die vistt. 




Study sdf-evalu^ion book in »Jvanoe; ccnitinuaUy refer to 
r^yaot items durli% vi^t * * 
Study other ava^le materials (student nateriak, curriculum 
guides, test data, related audio-visuals, an^ library resources), 
as ,^licable to ^bcommittee ass^n^nts 

Plan meetii^ of visiting subcommittee(s) as needed 

Plan visits of leachers, classes, and^otl^ activities related to 

;Hibcc»nmit^ areas. 

AiTange to ccHifer with teachers^ as i^eded, b^ore schoof or at 
ftee limes, asjnutu^lly ccMiveniem. (AvcM conferences dudf^ 
sd^duled teaching tin»^.) 

<■ , • • 

Observe closes and odier activities, especially those related to 
sulxjftnmittee aresK. Buer unannounced; although you n^ 
whls|)er a question to an individiwl student, try not to djsturb 
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ite class. Notetaking is acceptable and often proves -tielpftil 
when writii^ rqx>m. If possible, select a vums^ point from 
which you can observe students as well ms teacher. It is inap- 
pre4)riate for a team member to address a class. If ^roup 
discussion is needed to darify a subctMnminee report, a sm^ 
group may be gathered outside of scheduled class time- 

Attend Joint meetii^ o^visWng and local subcommittees. 
Inter^^ stu<tents, teachers, principal, paiaor and/or associate 
Invohned wtth the>.school, parems to the extent helpful to the 
overall purpose of the visitirig team and liw specific area of the 
subccMmnittee. If desir^ Fmems may be contacted by phone, 
on the parkb^ lot ai. dismkss^, etc. The manner would, of ' 
course, be th^ ap|M>c|iriate tb a professicMial study; when pos- 
sflile, team members who wish to visit the same person (e«., 
tt^ pssxtx) ^hcHild try to comNne Intoviews, when po^ble. or 
at teast coordinate q^x^ntntdnts. ^ 
Ask appn^Hlate parties about areas tliat are not cfear or not 
treated ift the self-study. , * , 
Altend aU sclKcjuled meetii^ of the visiting team; freely cbn> 
tribine and re^xmd r^ardii^ aU areas ofHie study during 
reports, 

Keq? a lfe»of-ieadiers you visit during dass time; trans^ your 
iteoxd to a summary list in the team ^rkroom»afi^ each 
school day. This process will akrt the team chairperson iq 
arrange a visit tQ die "neglected" school personnel. ^ 
Platidpa^ in tl% impantk»i of subccMmnietee repoots: 
— \^sitii^ team subi»tnmitiee members agree on main pt^nts: 

OxxinKindtRicms 

Recommendatldijs 
(Report format and explanatton are included in "Proce- 
dures," the next subsectton of this mmual.) . « 
— ^boMnmittee diairperson writer (tfiaft of report, basedjm 
consensus of subcommittee. The report fe written (typed, 
doublespaoed. If possible)', then duplica^ for eadivisitii^ 

' team / 
— Th^total visiting team n^ets to respcHKl to each rep6il»to 
accept (»: to rn^Kst revisloos. Qrdliwily, the suboominbtee' 
chairperson Incorporates ^greed-upcafrevisicHK, prepares a 
copy, ami sul^ntts the mibcommiitpe report ito the 
team diairperson; if de^red, the team may rer;uest to see the 
revision before aoctipting the spcctfk; report. 
Contribute ^neral d>«rvations about the school and the self- 
study, which the chairperson may Include in the fii\^ report of 
the v|^i% team 



1.30 
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Ssn^ Chccldlirt fiw VMillg Team 

-SuttfysefsttHfyboQk. 

-Smdy o&er avaHabte materials e^pHcabie to subcomtuimm ass^ 
ments. . . . ^ 

-Mm visits cfmdtm^ckisses, and otberacmj^r^^ 

-^.Mfdt^ to cm^i&tiBitcbmkm needed, t^ti^ 
tdaes^'astmau^oommrterd. 

-Otmve dmes ami oA0^xt&idies, e^peck^^ 
cofHinUtee anBtis. . 

-MBf^pimme^f^^fvb&fn^andlocedsubcimmidtees. 

-Interv^ sHtdeiik, teacbers, princpt^ pfstor and/or assocM in- 
tK>kmduMibe school, pammto^exienib^^ 

^^i^pnprkmpmUesMmanasitatmienoiti^ 
~ Xisi^ a Ittf 

LConir^»s$egmend()lmmttkms atom ^besdfool and tbese^stu^ 



SPI:c':JH€ INFORM ATK)IV 

^au Wewkroom ' ■ ' " 

Itieieaalieooaies acqpiafaited wilh tne 
. ' fiKsetb^ {ffi^^uatioii of lejXMts, suxasB ctf umieeded imtef^ 

b. Maeriab and Eq^dpmem 

Membm taveavaiWe or know the kxation of Hems sudi ^ 
typcmim&t chq^kaU^ ecpilpmem, p^>er, cbpUcmii^ mastexs (if 
heectedX^schedutes (nmt^ sd^dule, jxat-time personnel, etc), 
buUdtcig d^graonSyiestiiig repeats, <»4g^ 
(if sumsparies presented), textbook inventories reoofd of audk>- 
vjsual holdings, etc 

d .Secretitfiai Sefvioe - ' ^ 

If a professksial Q^sist is available to prepare draft repacts and/or 
final rqxMts, avai^>te times ami pfoooiufes are darUied. 
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d Lunch • . 

times, pbces, and procedures for lundi and cKher refreshments 
, arejtmounoed and/or posted' Special arrangements may he needed 
/ fi5Sndionthelastday(e^.,satfidwichesWrvedind^ 
assure oofl^ledoiMif final reports in the avaii^e tkne/ 

e. Other Needs - ' 

Ruldiii^ 4»oes. e^^ access to school huilding, espedallr for 
eariy arrival or late esdt, needed keys, etc. . - 

■ # 

San^k Ago^ to lostradkm aiid Orieataticm 

4>-Q0 Opening pnr^ ami w^am to vfsmm,^^ 

team €ixtkpers(m) 
Iniroductk»^(^b/^tiam members) ' 
4:10 Basic mxsfipr any schO(devalu^^ team cbaitperson) 

Purpose cf s^smdy " 

PU^tdseqfv^&ir^team 

Role member uMin team ^ , 

Pn^BSsk^ elbfys' 

RegH»&ibUmes(5twfy.pkm,obsenv,ammvnkxi^ 
5KX) Spec^tr^amakmpr School Opting team chairper- 
son) * . 
' <^t»^MmseAout sdfeduh for m^thmHon visit 

» aar0caik»mabotar4KjrtpnHX(baiBsamiformm 
5:45 Bretitb^Ofe scheduled 6,<)0iulKc^mnitieerr^etirig^ , 



The following procedures— though nec^sarily adapted to local 
drcums&uices— are essent^ to a successful evaluation experience. 

I. OPENING . 

Bkause the sdk)d personnd have bto loi^antidpating the t^ 
a "formal" opening usuaUy he^ to rdieve some len^. The opening nK^ 
be a i»iayer sei^ or litufi^, a brief scKfed, a meal, a preseniaion about d^ 
sdiod oommunfty— or aU of flieWxwe Tlw vlsWi« team 
Odst^ eleni«nary sdiools have very United financial resources 
apptcdaigi skcaf^ lK»ae^tyfe, vo&uvBeer-xrved. rdireshm^rKs within die 
school's own fecilkles. 

■ Most Impoftaitt is that the occasion allows visitors and members of ite 
total 9d»ol oofflfflunity (indudii^ ofl&»^ of die parents' di^b, board, 
mh/^^ooem educadon sis^ e^) k> meS and to ta& informally. Itie 
openii« l^lps the visitors feel wekxsne, c^fers an oi^xMtunity 10 
ed^ all die mil expended od die sdf-study, can involve numbers of the 
JacoadersdiooJ and dvicrommunity, and provklcs a spcclfk occasion fi(^ a 

posftive press lekisse. 
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San^c of ScfacdutefiprFOTinal Opening 

• * 

. qpenin$ pn^ smioe (mookm pastor and/or ni^bfi cfxm- 
7.45 ms auaHt m ^t^ be aut&HJfsuaQ about Ae scboot—m Ito^, 



r 



wonts ma c6ncbtdb^Aank^gk>^ (pastor) 



To assure dear underaancUf^ of the wrtaen repons, the membeis of 
eiich sdiool subcommittee should meet— at le^ tei^— wtth the paral- 
lel visiting suboMnmittee. Because ^ visttors must undmxand the dlrcc- 
tk»i SKlotmipo^^ of the sdioot asabasisfi»' their obsei«AkMB 
imt>h«d with Section AO^iOosof^) atid Sextkm B(Tt» Gs^^ 
Comimiii&}r) ^uk! meet is early as poraUUe Auin^ Oie visft, e^, im- 
mecUaieiy before (»' ^er the fornal dpetifa^ 

The visiting team chairperson can ^ve mudi time by arrangii^ — after 
cofisukatkm wtth the |»tac^^ tesiEtthv schechite £^ 
tee meetinfp. A sample schedule for a team vidt — iiKiisdlr^ subcommittee 
meetings— folkiws this sect^ of the manual. 

* <• 



Nothing can substitt«e fiw actual presence in cfei^rooms, haUs, church, 
<^0K, on plaj^grounds, parking *ots, etc. Hois- is sm inqjonam activity to 
ei^bk: the visaing teaflho cooq^re Ui^ (^3^ctive GA)S€»^^ttk^ 
sdiod's self-stiKly. 



Because a sfjf-study repcHt must summarize »id often assumes b^- 
ground knowledge about some area of the school, vigors and school 
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personnel should feel at eJse during infuirmal'aHiferences designed to 
darify the basic self-study. Anyone wliopercetves the need kw such khriR- 
cation may initiate a Ixief discawi' n trf the aita. , 



During the visit, subcomnnit^ mu5t agree dn comn^dations and 
necommendatioas, draft a repon, havte it critiq^^ by th^ ttxal visiting team, 
revise it, and pr^?^ a Hnal copy. GcHnir^id^fMK and rea»nroen(!bnions 
which ^{^Jear in the i^nted r^XHt oK dUe visiting team repcnrt ordinarily 
represent consensus of the total visiting team; occasionally they may have 
been readied by a ni£^ority v{^; if die majority (tf the team does not su{^^ 
a ^ledfic commendation or recommendsttlcMi, it slvMild nc^ appear in thf? 
final r^XMTt. 



At die a»idusion oS tJt^ visit, a brief general rqion Ls f^ven or^ to the 
loo! steering committee and to anyone eke invited by the steering 
commin^. Hie {Hirpose is to add a nc^ <^ finality lo tt^ Aisit and to providk; 
some general ccmdusions^of the vitit to assuage tt^ natund curiosity a$ 
those im^c^lved In die f^ocess. 

The dosing reptnt ordinarily Inductes some key commendittlons and 
recommendaticms in the funeral study areas, e^^edaliy those which the 
^tif% team consid^ the sd«x>l*s greyest strengths and diose mxt in 
need of improven^u. StU^ect areas may be reported in general (e^., tl^ 
schod science program — not 5th ^ade sctence); care must be taken, of 
course, hi subject areas Invohii^ cmly one teacher. The dosing repoit 
should iKite th;tt more .<^)ecifl<;s wiU be induded in the final, written report 
The team chairperson assumes the re^xmsibiltty for the dosing repcfft and 
ordinarily gives the (MnesetttmicHi. 



Safi^k Outline of Oc^ing Report 

Bi^ c mrn tm u tixjut lisUir^ team's cwemU esferience, general 
(f f p russ io ns sctxxd 

ame ifi Jkiol, rniom report 
2:10 JOeport aixMst gmtatil study tavas / 

Om key ocmmKnda^cm 
One kw fW O O9i m 9 0 uluticM / 
The CaAolk Scbooi as Commmdy 
One bey commendation 
Ow key mxmmef^iaton 
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7fK CaA(^ Sctool in ife ConrntutOty 

Ofw key oo>ntHt!nde0ion 

Ofw isey PBooMfHtfuiuUm 
The Teadf^^ieam^ Pivj^wn 

Oiw key coffWi^id/^kjH * 

One bey (xttntHentiittion ^ • 

^ &4fitmary 

key conwi^tdstkm 
C^w key recofnm&uksion 
2:30 i^xpmston qf ff^at&ude /or coopergi^ with nEstors;- ipecktl 
^f^ionofprtncpttl, axxtSnotk^ com/i^Siee, cic 

irn^tjvanetit plan 
2,-40 Close 



"(Mtibog Team Sdiedule for 



A fhreeilay visit oSets an (^iiportunity for a tbtHoi^, esneaslve visitatkMi trf ^ 
any school. Laiger schotds in paiticubr cmiinarliy reqpUre a schofcite similar 
to the fbUawif^ 



Opent^ 

4O0 Vi^ttttg team tnstnictiofi and aietuatton (Team Workroom) 

6.-00 Vis/ting and school subamm^^ 
Section A—Pbihscpby (Room 6) 
SectkmB — Tbe CafiKMc Scboetl as CommunUy (itoom 7) 

6:30 ' R»7nal Opening 

Day! 

8.O0 Observation 

V&to^ subcommittees tTieei to prepare repw^ (Sections A mid 
B) 

2O0 ft^Kjrts of voting subccMnmittees to total visiting team. 
Section A — Philosopby 

Section B—Tbe Cadfolic SdKKtl as Community 
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2:50 Vising and sdxxjl stAcommUtees nwet 

SecUmC--TtmOaxiUcSdMinaxCkmmmnity(tto(m5) 
T Seaton D—F^ Arts (Hoom 6) ^ 
Sdetfce (Room 7) 

3:15 Sectkm D—'Retkta^/language Arts (iManary) 

AkubematksJRoom 5) 
So^ Studies (Room 6) 

■ ■ t 

3.-40 Sectkm p-—ReU^k»is Ethtcatkm (Room 7) 

Pbyskak Edt*a^k^ (HaU) 



Day2 
8.O0 



ll.OO 
2:50 

3:25 

Days 
12.W 

l.-OO 



Obsimjmkm 

^Visi^ stdfoit^fnit^ meet lo prepare mp6rts (Sectkm Q 
stdffect areas) 
R^jonsdfvismngsidHxmm^teestototalv&itir^^m: 
Sectkm C'^TheCcati^SdKX)! in tbe Commurtity 
Sectkm D—AU sia>^ areas 

Viskir^ €md scbot^ st^ctmtmi^ meet: 
SectkmJ>--Thefok>iTeacbing/imrnkigPmgtrm(Room 7) 
Sectkm E — Organizaional Sen^ (Bo(mL6) 

^^smg temn dbakpmon and scbot^ cooniinatirm comtuittee 
9sctkmF'Simmary(Ro(mt5) . . 



Retorts <^visi^ stibcommkteeski tatalv^kif^ietm: 
Sectkm D—The Total Tead^ng/Leamif^ Proffwrt 
Sectkm S^OrganizxMdmd S^vioes - . * 

LHsodsskm drid reamtmmiaaomfivm total visltbig team re 

Sectkm F—Sw^wy 
JDfsa4sskm arui recc^nmendtoUms from total t>^ng team re 
The Ckxing R^fort 

2:00 TbeOosingR^xm 
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Sample Visitiiig Team Sdt^dule tor 
One-Day Evaluation VMt 



When ti^me, visHpre.steeof j!idioc^,oroche^ 

one hiU day mkf sufl^. T!^ fc4kiwii% sche^^ — thcnJKh very (kaond- 
li^ ort che vlsitcm~can provide rhe exteiml verUicsskm cfe^red 



4M) yis&ing^mt insm*ctk>nand oiiematkm . 

5 JO AH lisitit^ and sdbpol sidxommittees (or cba^persons) meet 
((^pmximi^y mi mimaes sdxtkded per €irm) 

6:30 Formal apemt^Ctfdest^) 
Visiting team pkmn^ time . 

Dayl , * . 4 

8.<X) Observation - 

J2;00 Discussiim cfprdHm^uay otservatiom lunch 

LOO Adi^kmal obs&vafkm; pnpwmkm cf p^Umtnmy nports 

2:00 0&^(2^rp^r^ 

i&^^Uoait&ei if time) tQ total lisitiug team 
Gmup a^mermss on bctsics^ 

fidO, Closing Report 

Vtaling team may then tmet to finish tvritittg stdnxmimittee area 
jy^Knsts, or nwmbers may^send tvritten repcms to chairperson, 

Twi> types df written' rqxim are needed; section reports by visiting 
subctimmittecs and a final repot? Yrf the \1siting chairperson. 

jT Content 

' To as>ure a brief repon which clearly Indiaites its important 
» eleinents, the^uba>mminee rq>orts nlust incli44e only two pans: 
CcMnmendaulons 
Recomm^idations 

>»lHrnever pmsible, 
self study regarcling tln^ strengths and arteas thai need inipnn emeni. 
In additkxi* the visiting team should include any achievemeiiLs or 
weaknesses ikax wer^; apparently unheeded by the schcx^l. Oalinarily 
^e^jh^ca^e^^>^y, cpfftmendations and rea)nnniend^ions, wtuild in- 
clude about two of three — no more than fivie items, 
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ions should be clear, e^^., 



"The princiiwl has established a relationship with the parenw 
and the neighboring community/' (could l>e interpreted in 
man>^ ways) 



"TTie principal has developtxi a ^mng, positive relationship 
^ih the parents and the iwighr coring community by neiwslettm 
and the regular offer of service in the pKirijrfi." (clearer sense qf 
the positive elements commended) 

Itecommendations shcaild nc« t« givpn I^tl> ; visitors should first 
valtds^ fiKts upcMi which they are Uised Furthermore, wlwn writiiig 
reports, chairpersons should phn^ recommendations care&illy to 
be certain they eiirect xbool toward an mva that needs 
inprovenwnt — nc^ spec^ ti» feetf sc^tukm; e^g, 
Spec^ sedation: 

*'Each primary classroom should have an area designated as a 
science corner." (The needed improvement is not clears 
moreover, this sc^ution may be only one of many available.) 
Foais on onsw ybr if^mH^metU: . 

**Son^ means shcMild be fbumi <b increase students' q:^x>mi- 
niiies to becon^ inwlved in science activities a the primary 
level; e^., set up a sc^oice comer in each primary classroom and 
sSchedule ^h child to visit it once a wet^c." (Focuses on main 
area that needs improvement; may give an example, but does mjH 
specify a soluticwi.) 

Becaase th^ self-study contains extensive descrifXion of the 
specific area, nothing additional is required. If, however, some in- 
formaion or clarification would be hefpfiil, it may he added. 



b. Style 

For a clear, prtrfeisional report, the writer >h<HiId ftjilow three 
simple directives; 

1 . Write inlcomplete sentences; phrases are siil^ra to assumfxions 
and personal inteipr^tion. 

Un/xxeptable: J 
"Commendation: Health educaflon program" 

''CommendaticHi: A a>mprrfimsive^ health ^ucation pro- 
gram, .selected and ^{Xed by the f^lty, is effectively inte- 
grated within j^ence and prfiys ed classes." 

2. llse third fH^rson; references to 'Sve" and **ihey" are not* 
dear — e^>edall^ if sections ^ exceipted from the study. 

Unacc€pti^: 

''Recommend^icm: Vt^ bdieve they should develop and im- 
pleirornt a planned prcxress for using ability and achievenfent test 
results to ^Jfust the curriculum to stu(^nt needs.'* 



Clearer: 
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Preferred: » 

"JteccHnfiK»idMkHii: The visiting team im)ihinends that the 
principal with the faculty shpuld ttevelop and implenKut ..." or 
"The principal with the faculty should develop and imple- 
mem..." 

3- En^^ titles rut%r thm spedfk names; ven miles away ten . 
yea& horioe, reoters wiM not know the p(»iticMi of "Nfs. Foley." 
UnacoeplGtde: 

. "ReoomiiKndaticm: Ms. Foley and Mr. M(^no shtxild study 
and reidtesign the pickup and drqyoff points at school to 
minimize studott musing in tra£^c." 

fill if ■■■■ I if ' 

"Recommendation: The prinapal and tte manager of the 
contracted bus comity should stiuty and lecfes^ — " 

c Format 

Each subcommittee report should follow a simple format like the 
folloMn^ 



Basfe Format for Subconunitftee Report 



(Chairperson) ^ 



Commeruiatkms: 



2. 
5 

Recommendatiohs: 
I 
Z 

. 3. 



Sectkm 



Suhmiitedhy 
and 
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Sample of ^^Isilliig Subconuniltee Report 

Sectkm B: Tb^ CatboUc School m Comnamity 

* 

Submitted by Jim BkUn (cbtdrpersdn) 
an4 Sr. Marie O'likdiey 



Commendatkms: { ' 

1. TbefiKuliyseemt!eryawmeqf&fenmdtp4^f^opmf€^ 
rdty, oHdenced in facult^meetin^ (^lendas, and Utmgy Aemes, 

2. Alvanis{m^pttmet^jbbsiaxposUive^(i^^ 

vkiuak and groups) brmanry areas vM sfm^foctss on guaiUes 
erifiiastced in Ae scbo(^ pbikjsopby. 

3^ likmy cpporkmit^-^firom the anmu^ 

bazaar-^^iaUow fiKuJty menUfers, students, md parents to^work co- 
^ opemtivefy ozi conrnum projects. 

R&xmmende^ms: 

1. The visi^iig' team st4]por^^ self-study recommertdationaboia in- 
v(Mig students mjivjulfy in tbebuileUr^cftbe/Mcommtnlty^ 

2. Consithrit^ the itwm^big mn-CaMk; enrtMmeni, ^ school 
^community sb(Htkt eiddr&s rek^ questttms; eg., tm/mir^ul stu- 

dent partic^atian in sdkxd Uturgies and'pntyer senices, patjpntal 
undemmiUng cf mlues.and beU^ basic to the school conmmndy, 
etc. . . 

3. MrK)t&i in the sey^-stu^, some practical ways facilitating student 
servke (e^, fdarmb^ an t^prapria^fixtisjbreach ktfeti a^u^n^ 
the daify sdnxiule, beginning a tutoring pragmm) dxitdd be conski- 

' ered 

m 

\ 

AlthfHigh the commendations and recommendsoicHis of ttw visitii% team 
suba^nmittees have, been determined, the team diaiqlerson has die ife- 
sponsibility to incorporate thdhi withii? a sii^ie, dear,, c&inpr^^nsive 
report A format for the' chairperson's written report foilows: 

a. OoiferpagB 

A Name of school 
B. <^,stae 
C DOecfiisit 

D. Namecfatiy ageruiy imr^^v^&feduasion 
^ (eg., arch/diocese, accrediting agency, eu;.) 
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.r 



(Name, t^gViatkinforcba^person muiaUteam rnei^ms) 
The chairperson should faikm this outUne, adepUr^ tf/wben 
needed: 

I. GenenU MmjcbsOkm 

This section describes the geneeaipe§viptio9tsimdstm^^ 
inirrBSSiomcfihemitingieii»n,fspiMyaKiseiti^ 
ifpearkaerinlherepmt / 
a. Com^^iomqf visidng team for each stAsectitm: 

Basicalfy the chairperson coUaiBS ibe concbisiqm <f Om, 
visith^ieem^ed&ir^ioassufvdar&yanduri^wm&yffst)^ 

' (imdikmig^ '"Style" tUrectkieslis^aibfweX 

A' PMtosQpby ^ 

1. Ckmmwndatkms 

2. RBfxmmendations , ' ' ' 

^ B. The dbbo^ School as Ckmmuniey ^ 
1. Comfmmde^kms 
Z /teammiendeakins 
C The CMoHc School in the Community 

1. Qmnnendiakms 

2. /lecammendaticms 

D. The TeacUng/Leandrm Pr<o^v^ 
(for total progtam) 

1. lCimunendati(ms 

2. Recmntmnde^w^ " . 
(for ecKh specific sut^ area) 

1. Qmmtendmions - - 

' ^ 2. Recxmmmukuiom . , 

E. O'gianizatkmal S&vices 

1. Commendatiom 

2. RecommerukMdom . . 
///. ikmmary 

This section indicates the c^ the lisittig team, com' 
pared with SectkmF<^ the se(0ih4dy. 

1. Comrmmdations > 

2. Recommeruiatkms 
tV. Concluskm 

The conclusion Untds the members of the school community 
for all their ^gH^udbidfhm/efyei^miruticaies^vngdfs 
arid areasjwihr^mwemeru. It also encourof^Ofern to move 
. • tcrnxgrd figure gnmftb dmHigb a kmg-rur^ f^armhig pn> 



cess. 



APPENDIX: 



Schedule for Visiting Team 

Subcommittee As^ptments for Visitir^ T&mi 
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.duties Qf\ 
visiting , 
team . ■ 
ciiairperson 



After the total repqit has been drafted, revised, "and finalized— tl% visit- 
ing team di^ipascH^ has die repcxt typed, duplicated, and sent to tl% 
9^ptt3g^iges pEffttes^(the [niiM^ipai, the p^son responsible at tfw: ardi/ 
dtoeesjmlevelt any acscr^dftii^ ag/eacy invoked). The wri^n report ^lould 
reach the school as soon as possible — no bier than three wedcs alter the 
visit 

When sendif^ the School copy 10 the principal, dte chairperson should 
renoind the prbidpal«hat the schod has the sole right to (lisseiminaie die 
rqport as k^M^ iq[)pfq[>riate. (If the visiting team h^ 
^sediy die-ix m y toed report, &echalipqsoawouldreia^ 
die pi1i^:^--~ipH[K> may or not 

If die yi^ins team mentans have Been sqsfxHmed by scMne s^emy (e^.r 
the j»d^ifiocesan eidh^soion oi^), d^ 

»d»aittiiig an evsdui^icm of all team meoAiess, imJicatii^ whidi menders 
indlGBe a p(Mentialft»', chairing a fiituievi^ - ^ ' \ 
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Yl. DESIGNING AND 
IMPLEMENTING AN 
IMPJIOVEMENT PLAN 

CSt&i the question is heard in faculty lounges, oorrkbrs, principal's 

Mskte^teab ejqsefiOH^ can ]Modiioe very hig^ 
' inett white they are occtiiTli^.Wl^ tea sii^gestedpn^^ 
inonKimiin continue Ha«w can a staff begin u^i% the finding 
total schod lea^ the pxfi& bene^ from thte ^ifkant woric? 

A i^roven ws^ is to fonnulate a plan for improvement that becomes 
' opeia^ional fanmedi^iefy. llie re^xN^biltty for ctevd^ 
f^tvm to the kxal oootdins^ng commtoee. Six ta^ that can assist this 
ccHnm^iee are tfiese. ' 



Distribute 
visitiaifi^teamS. 



report 



Reactiwte 
subcommittees 



A. IXstfflMtte co|^ of the v^tlns temi report 

^kmna%, the £»culty ami staff have I^ard only a brief oral report at 4 
Che clo^ng ses^sn. Uj ^ rec^ of die final Siting team repon, the 
cponiKr^ing committee should distribute individual copies of the 
written report t<5 the faculty or staff persons. The coordinating com- 

|l mittee should, of ocxirse, ise dlscrcskm with any report sub-secti<Mi' 
that dearly refesio ^ledfic individuals; (e^^., a phys ed report with 
nany tesKiwr-related reccmimeiKlations in a sdiool with one phys ed 
teacher). , . , 

Gc^^ are (^idinailly di^xibuied to cm- circulated amcHig others 
dosely inralved with the schod otMnmunity; e^., tl^ pss^, Ix^rd 

*. members. • » 

B; Reactivate the original stibcc»mmlttee$ to examine, sort, and 
priofitize tlM; data. ' 

The oxKdinating conmUttee a^ks e»di sutommittee to review the 
retcMnmendatiom ftw their area'trf responsibility. Possible questions 
to assist this review are theses 

1. What items in this area reflect agreement between the self-study 
' report ami the fimlings of the vteiting team? 

2. Whidi recommendsttions Erom ^ply die self-study or only d>e, 
vte^ting team rep(Ht acdirme ami valid? 

3. Wh^ recommendations from only the self-study or only the 
visit^ team'^roport are judged to b€ impossible; inaccurate, 
invalid? ' 

• 4. What recommem^ons oi these repoi^s can Ije accomplished 
by shcxrt-range (1-2 yesas) p&mnii^' 
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Imprm^etnent Plan 



9 

0 



5- What reccmuneiKl^icnisi ihese rqxms will require long-range 

(3-5 years) planning. 
6. What would be a priority wxter for implementation efibrts? 

Suboommftiees^aref a^ced to eadi complete die'sti^igested Pieiimi- 
iury iHannii^ Form (#1, foUowii^ this section in the manual) and 
give a lepoct to the entire £»culty and staff. 

f C ^ Dedcte wfatefa recmmMmlatkMis can be addressed. 

" \ ^ The cxxjfdinaiing commtttee reviews: 

rCC-aniOieiiaatiOIlS • Summ^ofdiesdf-studyjBidofthefinal vlsitingteam'report 
iO lie* sUxxjmmittee preliminary plamiing ft»t«s ' ' 

iM 'kife C ^P^'iCd Consultation with af^xopriate memlbers of die school community ■ 

are hekl; e^. die kxal pastpr, sdiEK>l boan:! (if ^^^^ 
^ btKl^ commfttee. Decteicins are n^Kte as to the areas of study and 
leconuiKndttkms to be implefnented in bodi shcm-range (1-2 years) 
♦ % and kn^-r^n^ (5-5 years) processes. A suggested General Planning 

foan -for this select process is available (#2). Planned action 
should relate to recommendations in each of the five ma^or areas: 

1. RhikMc^hy 

2. Itie Cadidic School as^Gonununity 

3. Itie C^holie School in'die Cdmmlinity t 
•4, TAchii^/Leamii^ Ptp^am (in general) 

5. 'Oiganizadonal services . . * 

If the school is going to continue to be ^ective, these key areas 
require on-going attention. In addition, recommendations couJd-be 
included from one or more of the specific instructk>nal areas. 

I iilsv Unify d&ectiimstiTOigh a beHcf or vahafiicusta keeping with die 

* irsCiioaiS ThroughomlAese busy momhs, it is essential that alf keep an 

^« • iweraUftxaw on the baste vahiesofdie school phikjso|*y.Tl» group 

U^iVi'fk.&l^i , invcrfvedshould,dKaeft»ie,consictesetectii« one key beMef or value 

to serve a basis for pray^ and re{tectk>n during this time. 

They could choose, for example, hope or community or 
ooun^-—ai^ valt^ siiggested by the schoc^ j^dldsof^ that could 
be especially supportive (forii^ the onning nKMidis. Iliis value would 
serve ^ a basis for &cuby liturgies, days of renewal, and <^)ening 
pta>^ for platuidi^ and r^xxtk^ sesslofw. 

Hie Vahies Phase of WSks Won and Vabies in Ae CaMic 
ibboof Gffim {Htxedures aiKi rdated reflective material for e^ key 
Gospel values: Mi. hope, kive, serytoe, community, reconciliation, 
cour^ and jusstoe. 
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Iii]{m>vemeitt nan 

« 



E Owyat^iccomiiwmtefaMis to action rtaof. 
Itecoinniendaikxis setecied for imp^i^h^ 
to tfae ofl^^ial subo Mnn i to e e s, Adkm piam are formul^ed by die. 
suboMnmfitees to (jrovkie a basis for aoooumaNUty. THH a« re- 
turned 10 the Gooiclliiatii^ oammftiee for study, darflbition (if 
needed), and spptQvgL For a suggested Actkm Plan, see Forni #3/ 

F. C^tfgu^c a cilfw<tac,,(i**'*****'diiit<g, long^ange) far cxmqitetifMi of 

The nett task ftf the ocnrdinaliv oranm^^ 

In coach^oa, tbfrta^ of the! coon&natii^ committee wiU be to 
^ledn amuial ie|Xift to aU pid)Iks; e^, pastor <»* fo^ 
(if s^ppbcsthX »d|j/<&)oesaa. oSk^, rel^oiis order te»:iers (if 
af^^f^tlde) a0Uiated the sdK>d. A su^ested^A^ 
i|^>ortisdfii»edinFomi#S. . 



IPhat do we cfo now that tt's over?" Qute siniply, "^cgia" Begin to 
real^ die ^f-^tiichr akme sktd tltt visft oi a team of |xic^es^<»al 
^ducffiots can lay a found^ton ftv sdiod'ini{»ipvenient, but significant 
in^jHxiveniem «^ oooir o[iIy bier, ft t^Ks d% in^ 
dK scfaod is CO be eiiectii^ latho* dm oxg^j^soML SdKX^ t^ 

for ImfHiowanESK b^ed cmv»:^ fMrofos^cntai ^udy and considt^k»i 
vkil do litde in the ftmue. inill we do now dias it's over?" Be 
assured — miK^ lies ahead! / . < . 

« 
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InqMovemeiit Flan 



ranwMyFiaimfaigltom 



Comptettefoikiwii^bjr (dae) • *School 

andiscumfothecoonlinsaing conunit^ Area of Study 



Suboommiitee Members 



l: Recommendations reflectii^ a g ree me n t beiwe«i tt^ self-stiKfy report ukI the findii^ ai the vtslting 
team: ' " • . 



r 



2, Becommesjdgikxv&pKseimibyoti^ — yet juc^ged lobe socitti^«id 

valid: * ' 



Is^wovoiie&t Flail 



3. ileoointiiefid3i&»is ^Ki^ to be itB^os^i^ 



4: Reconamendaipns that cm'bc aoqonyltelwd ■by «lioft-faQ^ (1-2 years) jtaoiiig: (Hease list, iten 
nunta'aocordli^iDIxioritylbrliiqdaiiessiioiL) - 



* * * » 

5. RecommefKbtions tl»t will requdf« k»%fai^ (5-9) i^aiwrii^ (Mease these and then number 
accowfing to jytoffeyfor'tn^al e i m a aat toa) ^ 
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liiq»ovement Pirn 



1. Area of Study; 

RecDnunemisBkMis: 



•2 



General P&ttmiQg Fnnn 



Sdiool 




2. AreaofStidjr: 

Recomn^ndatloiis: 

Recommend^ofts: 



V- 



4. Area of Study: 

Heoonunefidatons: 



5. Area of Study: 

Recommendations: 
\ 



6. Area of Study: ^ 




/ 
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Ha 



H cooimHCiiciiitkm s; 

Recommemfagions: " 

3. Area of StiKfy: - 

* •» 

■' < • 

4. AreaofSctidy^ 

Recomn^nd^ions: 
I 

S Aivaof Studjr: 

6. Area of Study: 

Becxmumaidaticns: 



Q 
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nan 



School: 



Area of Study: 



Date Due: 

Subcommittee: 



{ - 

RECOMMENDATION 


HoW WILL THB BE ACCXIMfUSHED? 

BYWHOM?v 


WHEN WnLITBE 
.ACCOMPUSHEOr 


APPROXIMATE 
COST 


EVALUATION 


« 








% 
















■ '/^ 




• 






•• 








i 






• • 

♦ / 

1 c 




r 
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151 



.1 



ERIC 



Improvement Han 



Scftkeduie 



Flist Year, 19— to 19— 
Action Plans: (Brief Utte) 



3. 
4. 
5. 
6. 



School 



Date 



TABfiET DATES 



Second Year, 19 lo 19 

Action Plans: 

1 

2. 

3. : 

' 4. ^ 

5. : 

6. ^ 



TARGET DATS 
Begbtming buU^g 



Omip c is oo 



Third Year, 19— to 19- 

ActicHi Pians: 

1 

2 

3 

4. 

5 

6. 



TARGET DATES 
Bcginnii^ Ending Chairperson 
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Annual FHogress R^Ntft 




1. Actiofi Han 



^ Area of Study: 



Results as ctf diis rqjort 



2. ActkmPlan 

Area Study: 



Results as of this rqxMt; 



3. Action Plan *- 
Area of Study: 



Results as of this rqport 



r I 



4. AcUaci Pian 



Area of ^tic|)r: 



Resute of this reporb 



5. Action Han 



Area of Study: 



Results as of thte repeat: 



6. Actkm^Man 



Area cf Study. 



Results m oi this repoft 



4 • 
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Bsrfed-bcHind oof^tes: 
(for those who need tiie a»ji|>lef!e insmui^ 

1 membor of oxinitnaiii^ coR^^ 

1 far each coosdinator/coisultam > 
(ifjqjplkable) ' * 

1 for viskii^ dialipefscm 

(if m^nOis with instnimem) ^ 

Tablet-bound copies wfth 5Me punched peigesi 
(for easy division inio instnimenlsecitons) 

Copies W mentes of lE»gesr subocKnn^ 
^ (lhisnimte<tfcd>let-boiindopptes€»)be ^ 
^ (fvkled easily liao secck»is for fTOotes of ^boonimitt^ 

Extra ooptes'^ ty{^ final repcm 
Additionaloeipies - • - 

TOTAL Tp BE 



nnpscr 

BOUND 










V 


BOUND 










nSRFECT 


TABLET 



OBDER FOBM fiir VEmFVlNGIIIE vmON: AS^Bvidraaitm 

foftheCaiiii^Eto n e at arySdKKd 



Mail order 
with payment to: NC£A Piit»Ucati<»s Sales 

Suite 100, 1077 3fth »reei, N.W. 
Washington, DC 20007-5852 

Checks dxMikt be made payai^ to NCXA €»* 
National Catholic flaucational Association 



□ PaynKitt oKksed NCEA mendxnrs 
may <fe(ki^ 10% OTi i»^)9kl (^ikm. 

nil me.'No cUsoounB am be ande 
for bUtedcMttafs. Only onkss ta ex- 
cess of 1^5.00 can be accepted fat * 
billing. Shipping and handling 
„, diaqses will be added 



QUANTITY 



AMOUNT PER BOOK 



TOTAL COST 



Berfect-bound bodes . 

Tabtet-bound books with ^YkAc punched p^es 
Total number of books $10 (for lA copies) 

$. 8 (for 5 or more copies) 



Note: jif type of binding is not sp^ified, 
perfoct-bound copies will be sent 



TOTAL: $ 

Less discount 
(if i^>plicable) - 

BAIANCE: t. 



Name 



Position 



Inaitution 
Street — 
aty 
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Zip 



m This Instriitiienl 

BOARD OF EDUCATION— A IxKi^ of peiMms established for the priinaiy purpose 
for (an) educatkMial institl]tiOIt(^; Of for aU the e(hK:ati^^ 

CATHOUC SCHOOL COMMUNITY— All the persons involved with the Catholic school: its students, £Kuliy 
and staff, parents, board members; dei^y- 

CONSULTANT— An eduoKor fhmi a(n) ardi/dlooesun c^Uce, religious community, elemauary school. ' 
high school, oollege/universtty, or regional accrediting group who has much experienix widi sdiool * 
selfevahiation. This person periodically visits the school during the self-evaluation process to help witf» 
planning, to answer questions, to offer suppoft 

CONT^rr— What b to be tai^it; the sub^ mater. 

COORDINATING GOMMITT^— The ffoup composed of principal and a few £%ulty members who will 
guide and oversee die sdf-study process. 

COORDINATOR— See CONSLITANT. 

CURRICULUM— All dte experioioes planned and guicted by the school. 

FACULTY— Pfersons invoh^ directly in the teachii^leaming process (includes principal, teachers, librar- 
ian, counselcMr). 

FACULTY AND STAFF— Persons en^loyed by a school; they may be involved directly in teachii^leaming 
or may be in a sup^XHtive role. ' . 

GOAL— A broad aim or end 

GOSPEL VALUES— iWise values clearly evident in the teaching and modeling of Jesus Christ; for example, 
reconciliation, Justice, courage, love, hope, £Mth, and many others. 

METHOD — How a specific subject is taught 

. O^ECnVE— A specific aim or aid 

PHILOSOPHY— A statement of basic beliefs or principles. 

REDI— Religious Eduottion Developmental Invmory, an NCEA instrument des^ned to assess outcomes in 
religious knowtec^, attitude, practice, perc^on of Gracte 5 Caholic school ami parish retigicMi 

prc^^ms. 

REOI— Religious Education Outcomes Invemory, an NCEA imtrun^nt des^ned to assess die rel^tous 
knowledf^ and attitude outcomes of junior high Catholic school and pari^ religion programs. 

SCHOOL BOARD— A body of persons established for the primary puqxse <rf recommending policy for a 

school. ^ . 

SELF-STUDY COMMITTEE — All persons directly and consistently involved in completing tl^ self-^tudy. 
STEWARDSHIP — The proper use and re^c^iable con^rvsmon all created goods. 
STRAND — Any single topic within a subject area. 

TOTAL CATHOLIC SCHOOL COMMUNITY— All the persoas invoked with the Catholic school; its stu- 
dents, faculty and staff, parenb, bcmd numbers, cleigy, arch/diocesan education st:^, plus {wishicM^rs; 
used if/wten neecfed to emphasize porishitMiers. 

VISITING TEAM— The group of observers who examine, verify, and challei^ the findings irf the .school 
community. 
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